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Section 1 
 

General Information 
 
A.  OBJECTIVE 

 
The City of Ann Arbor seeks a real estate firm with qualified personnel who have 
previous experience in providing commercial real estate brokerage and marketing 
services to governmental and/or corporate clients.  The City desires to sell a portion of 
the surface level of the City-owned Library Lane Parking Structure (319 S. Fifth Ave., 
Ann Arbor, MI) for development purposes.  .  The Development must create jobs, 
increase the City tax base, and integrate an urban public park.  The City is to have the 
successful broker/firm enter into a Professional Services Contract with the City to supply 
real estate services as outlined herein. 
 
The selected real estate firm will be paid strictly on commission basis and will be 
expected to work closely with City personnel. 
 
 
B.  QUESTIONS OR CLARIFICATIONS OF RFP REQUIREMENTS 
 
All questions regarding this RFP shall be submitted via email.  Emailed questions and 
inquiries will be accepted from any and all prospective Respondent's in accordance with 
the terms and conditions of this RFP. 
 
All questions or requests for clarification shall be submitted on, or before 3:00 P.M. 
(Local Time), Friday, May 9, 2014 and should be addresses as follows: 
 

RFP 895 Scope of Work/Proposal Content questions emailed to Steven D. 
Powers, City Administrator at spowers@a2gov.org 
 
RFP 895 Process and HR Compliance questions to Mark Berryman, 
Procurement Officer, at mberryman@a2gov.org 
 

The person making the request shall be held responsible for delivery and verification of 
receipt. 
 
Should any prospective Respondent be in doubt as to the true meaning of any portion of 
this Request for Proposal, or should a prospective Respondent find any ambiguity, 
inconsistency or omission therein, the Respondent shall make a written request for an 
official interpretation or correction.  Such requests must be submitted via email to 
mberryman@a2gov.org. 
 
 
 

mailto:spowers@a2gov.org
mailto:mberryman@a2gov.org
mailto:mberryman@a2gov.org
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C. PROPOSAL REQUIREMENTS 
 
To be considered, each Respondent must submit a response to this RFP using the 
format provided in Section III (Information Required and Evaluation Criteria).  No other 
distribution of Proposals is to be made by the Respondent.  The Proposal must be 
signed in ink by an official authorized to bind the Respondent to its provisions.  Each 
Proposal must remain valid for at least ninety (90) days from the due date of this RFP. 
 
Proposals should be prepared simply and economically providing a straightforward and 
concise description of the Respondent’s ability to meet the requirements of the RFP.  
Original proposals shall be written in ink or typewritten.  No erasures are permitted.  
Mistakes may be crossed out and corrected and must be initialed in ink by the person 
signing the Proposal.  The proposal shall be no more than 25 pages in length, printed in 
a double-sided format. Additional information provided in the appendices will not count 
towards the page limitations.  Electronic versions of proposals must be submitted in the 
format specified. 
 
Each person signing the Proposal certifies that he/she is the person in the 
Respondent’s  firm/organization responsible for the decision as to the fees being offered 
in the Proposal and has not and will not participated in any action contrary to the terms 
of this provision. 
 
Respondents must submit four (4) copies of the sealed Proposal including the fee 
proposal in the manner specified in subsection G below.   
 
 
D. SELECTION CRITERIA  
 
Responsive proposals will be evaluated using a point system, as shown in Section III.  
The evaluation will be completed by a selection committee of staff from the City of Ann 
Arbor. 
 
The following criteria will be used in evaluating proposals: 
 
 Technical expertise, size and/or structure of firm and ability to timely complete 

assigned tasks. 
 Knowledge of local real estate market and Midwest region 
 Global reach for marketing the property 
 Degree of commercial real estate experience, qualifications and references 
 Proven commercial real estate track record 
 Knowledge of various industry sectors 
 Experience with presenting innovative ideas for marketing publically owned 

property and with engaging community stakeholders 
 Experience negotiating development sales involving the integration of urban 

public space 
 Ability of the firm to meet or exceed the requirements defined in this RFP 
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 Fee schedule 
 

At the initial evaluation, the fee proposals will not be reviewed. After initial evaluation, 
the City will determine top applicants, and open only those fee proposals.  
 
The City does not anticipate holding interviews for these services. However, the City 
has the right to request interviews with selected Respondents when necessary.  If the 
City elects to interview Respondents, during the interviews, the selected firms will be 
given the opportunity to discuss their Proposal, qualifications, past experience, and their 
fee proposal in more detail. The City further reserves the right to interview the key 
personnel assigned by the selected consultant to provide these services.  Respondents 
are expected to be available for interviews if requested. 

All Proposals submitted may be subject to clarifications and further negotiation.  All 
agreements resulting from negotiations that differ from what is represented within the 
RFP or in the Respondent’s response shall be documented and included as part of the 
final contract.   

This document is not an offer to contract, but is an RFP.  Neither the issuance of the 
RFP, preparation and submission of a response, nor subsequent receipt and evaluation 
of any response by the City, will commit the City to award a contract to any respondent 
even if all of the requirements in the RFP are met.  Only the execution of a written 
contract will obligate the City in accordance with the terms and conditions contained in 
the contract. 
 
 
E. ADDENDUM 
 
All interpretation or correction, as well as any additional RFP provisions that the City 
may decide to include, will be made only as an official addendum that will be posted to 
a2gov.org and MITN.info and it shall be the Respondent’s responsibility to ensure they 
have received all addenda before submitting a  Proposal. Any addendum issued by the 
City shall become part of the RFP and will be incorporated in the Proposal. 
 
Each Respondent must in its Proposal, to avoid any miscommunications, acknowledge 
all addenda which it has received, but the failure of a Respondent to receive, or 
acknowledge receipt of any addenda shall not relieve the Respondent of the 
responsibility for complying with the terms thereof.  Any harm to the Respondent from 
such failure shall not be valid grounds for a protest against an award made under this 
solicitation. 
 
The City will not be bound by oral responses to inquiries or written responses other than 
written addenda. 
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F. SEALED PROPOSAL SUBMISSION 
 
All Proposals are due and must be delivered to the City Procurement Unit on or before 
Friday, May 16, 2014 by 10:00 am (local time).  Proposals submitted late or via oral, 
telephonic, telegraphic, electronic mail or facsimile will not be considered or accepted. 
 
Each Respondent must submit one (1) original Proposal, and (2) two additional  copies 
and (1) electronic pdf/word (on DVD or CD) version of their proposal in a sealed 
envelope and two (2) copies of the Fee Proposal in a separate sealed envelope marked 
fee proposal contained within the Respondent’s sealed Proposal.   
 
Proposal submitted must be clearly marked: RFP 895, Real Estate Marketing & 
Brokerage Services and then list Respondent's name and address.  
 
Proposals must be addressed and delivered to: 
 

City of Ann Arbor 
Procurement Unit,  
c/o Customer Services, 1st Fl 
301 East Huron Street 
P.O. Box 8647 
Ann Arbor, MI 48107 

 
All Proposals received on or before the Due Date will be publicly opened and recorded 
immediately.  No immediate decisions are rendered. 
 
Hand delivered Proposals will be date/time stamped/signed by the Procurement Unit at 
the address above in order to be considered.  Normal business hours are 9:00 a.m. to 
3:00 p.m. Monday through Friday, excluding Holidays.  
 
The City will not be liable to any Respondent for any unforeseen circumstances, 
delivery or postal delays. Postmarking on the Due Date will not substitute for receipt of 
the Proposal. Each Respondent is responsible for submission of their Proposal. 
 
Additional time will not be granted to a single Respondent; however, additional time may 
be granted to all Respondents when the City determines that circumstances warrant it. 
 
By submitting a proposal, the Respondent represents that it has (1) thoroughly 
examined and become familiar with the scope of services outlined in the RFP and (2) is 
capable of performing quality work to achieve the City’s objectives. 
 
A Proposal will be disqualified if the Fee Proposal is not contained within a 
separate sealed envelope.  
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G. TERM AND TYPE OF CONTRACT 
 
The contract period for the successful Respondent will be twelve (12) months from the 
date of award.  The contract may be renewed for an additional term upon satisfactory 
performance by the broker/firm under the same terms and conditions and at the sole 
discretion of the City Administrator.  Alternate contract period(s) may be considered. 
 
A copy of the City’s Professional Services Agreement (PSA) and contract provisions, 
including the City’s insurance requirements, is incorporated into the RFP as Appendix 
A.  Those who wish to submit a Proposal to the City are required to carefully review the 
Professional Services Agreement.  Respondents should specifically note that the 
Insurance requirements under a City contract are listed in the PSA.   The selected 
Respondent will be required to execute the City’s Professional Services Agreement.  
The City will not entertain changes to the terms of the standard Professional 
Services Agreement except where required based on the negotiated scope, fee, 
and if applicable contract period. 
 
 
H. COST LIABILITY 
 
The City of Ann Arbor assumes no responsibility or liability for costs incurred by the 
consultant prior to the execution of a Professional Services Agreement.  The liability of 
the City is limited to the terms and conditions outlined in the Agreement.  By submitting 
a Proposal, Respondent agrees to bear all costs incurred or related to the preparation, 
submission and selection process for the Proposal. 
 
 
I.  AWARD PROTEST 
 
All Proposal protests must be in writing and filed with the Purchasing Agent within five 
(5) business days of the award action.  The Respondent must clearly and specifically 
state the basis for the protest in sufficient detail for the City to review and respond.  If a 
Respondent contacts a City Service Area/Unit and indicates a desire to protest an 
award, the Service Area/Unit shall refer the Respondent to the Purchasing Agent.  The 
Purchasing Agent will provide the Respondent with the appropriate instructions for filing 
the protest.   The protest shall be reviewed by the City Administrator or designee whose 
decision shall be final. 
 
 
J. SCHEDULE 
 
The Proposals submitted should define an appropriate schedule in accordance with the 
requirements of the Proposed Work Plan in Section III. 
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The following is the anticipated schedule for this RFP and PSA procurement. 
 

Activity/Event Anticipated  Date 

Advertise RFP 895 Friday, April 25, 2014 

Question/Clarification Deadline Friday, May 9, 2014 

Proposal Deadline Friday, May 16, 2014 

Interviews (if held) Week of May 19, 2014 

Approval and award of contract  Friday, May 30, 2014 
 
Note: The above schedule is for information purposes only and is subject to change at the City’s 
discretion. 
 
 
K. DISCLOSURES   
 
All information in a Respondent’s Proposal is subjected to disclosure under the 
provisions of Public Act No. 442 of 1976 know as the “Freedom of Information Act”.  
This act also provides for the complete disclosure of contracts and attachments thereto 
except where specifically exempted under the Freedom of Information Act.   
 
A respondent’s labeling of any proposal material as “confidential” or otherwise exempt 
from disclosure is not binding on the City, and the City will not be liable to the 
respondent or to any other person or entity for disclosing any portion of the 
respondent’s proposal as required by law. 
 
 
L. DEBARMENT 
 
Submission of a proposal in response to this RFP is certification that the Respondent is 
not currently debarred, suspended, proposed for debarment, and declared ineligible or 
voluntarily excluded from participation in this transaction by any State or Federal 
departments or agency.  Submission is also agreement that the City will be notified of 
any changes in this status.   
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M. SUBCONTRACTORS 
 
No contract may be sublet without the written consent of the City of Ann Arbor.  Any 
subcontractor, so approved, shall be bound by the terms and conditions of this contract.  
The Respondent shall be fully liable for all acts and omissions of its subcontractor(s) 
and shall indemnify the City of Ann Arbor for such acts or omissions. 
 
 
N. HUMAN RIGHTS INFORMATION 
 
The City’s standard PSA outlines the requirements for fair employment practices under 
City of Ann Arbor contracts.  To establish compliance with this requirement, the 
Respondent should complete and return with its Proposal completed contract 
compliance forms.  In event they are not, the Respondent will have 24 hours from the 
City’s request to return completed forms.  Contract compliance forms are found in 
Section IV, Attachment B. 
 
 
O. LIVING WAGE 
 
All Respondent's proposing to do business with the City of Ann Arbor, except those 
specifically exempted by regulations promulgated by the Administrator and approved by 
City Council, agree to comply with the living wage provisions of Chapter 23 of the Ann 
Arbor City Code and, if a “covered employer” as defined therein to pay those employees 
providing services to the City under this agreement a “living wage” as defined in 
Chapter 23 of the Ann Arbor City code; and, if requested by the City, provide 
documentation to verify compliance.  The Respondent agrees to comply with the 
provisions of Section 1:815 of Chapter 23 of the Ann Arbor City Code. 
 
The Living Wage form should be submitted with Proposal.  In event they are not, the 
Respondent will have 24 hours from the City’s request to return completed forms.  
Section 1:815 and Living wage forms are found in Section IV, Attachment C. 
 
 
P. CONFLICT OF INTEREST DISCLOSURE 
 
The City of Ann Arbor Purchasing Policy requires that prospective Vendors complete a 
Conflict of Interest Disclosure form.  A contract may not be awarded to the selected 
Vendor unless and until the Procurement Unit and the City Administrator have reviewed 
the Disclosure form and determined that no conflict exists under applicable federal, 
state, or local law or administrative regulation.  Not every relationship or situation 
disclosed on the Disclosure Form may be a disqualifying conflict.  Depending on 
applicable law and regulations, some contracts may awarded on the recommendation of 
the City Administrator after full disclosure, where such action is allowed by law, if 
demonstrated competitive pricing exists and/or it is determined the award is in the best 
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interest of the City.  A copy of the Vendor Conflict of Interest Disclosure Form is found in 
Section IV, Attachment D. 
 
 
Q. INDEPENDENT FEE DETERMINATION 
 

1. By submission of a proposal, the submitter certifies, and in the case of joint 
proposal, each party thereto certifies as to its own organization, that in 
connection with this proposal: 

 
a) They have arrived at the fees in the proposal independently, without 

consultation, communication, or agreement, for the purpose of restricting 
competition as to any matter relating to such fees with any other proposal 
submitter or with any competitor. 

 
b) Unless otherwise required by law, the fees which have been quoted in the 

proposal have not been knowingly disclosed by the submitter and will not 
knowingly be disclosed by the submitter prior to award directly or indirectly 
to any other prospective submitter or to any competitor. 

 
c) No attempt has been made or shall be made by the proposal submitter to 

induce any other person or firm to submit or not submit a proposal for the 
purpose of restricting competition. 

 
d) Each person signing the proposal certifies that she or he is the person in 

the proposal submitter’s organization responsible within that organization 
for the decision as to the fees being offered in the proposal and has not 
participated (and will not participate) in any action contrary to 1.a), b), or c) 
above. 

 
2. A proposal will not be considered for award if the sense of the statement required 

in the Fee Analysis portion of the proposal has been altered so as to delete or 
modify 1.a), c), or 2 above.  If 1.b) has been modified or deleted, the proposal will 
not be considered for award unless the submitter furnishes with the proposal a 
signed statement which sets forth in detail the circumstances of the disclosure 
and the Issuing Office determines that such disclosure was not made for the 
purpose of restricting competition. 
 
 

R. IRS FORM W9 

The selected Respondent will be required to provide the City of Ann Arbor an IRS form 
W-9.  
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S. NEWS RELEASE 
 
Respondents shall not issue any new releases or make any statement to the news 
media pertaining to this RFP, proposal, contract, or any work resulting therefrom without 
the prior written consent of the City Administrator. 
 
 
T. RESERVATION OF RIGHTS   
 

1. The City reserves the right in its sole and absolute discretion to accept or reject 
any or all Proposals or alternative Proposals, in whole or in part, with or without 
cause.  

 
2. The City reserves the right to waive, or not waive, informalities or irregularities in 

bids or bidding procedures, and to accept or further negotiate cost, terms, or 
conditions of any bid determined by the City to be in the best interests of the City 
even though not the lowest bid.  

 
3. The City reserves the right to request additional information from any or all 

Respondent's.  
4. The City reserves the right not to consider any Proposal which it determines to 

be unresponsive and deficient in any of the information requested within RFP.  
 

5. The City reserves the right to determine whether the scope of the project will be 
entirely as described in the RFP, a portion of the scope, or a revised scope to be 
implemented.  

 
6. The City reserves the right to select one or more Respondent's to perform 

services.  
 

7. The City reserves the right to retain all Proposals submitted and to use any ideas 
in a Proposal regardless of whether that Proposal is selected. Submission of a 
Proposal indicates acceptance by the firm of the conditions contained in this 
Request for Proposals, unless clearly and specifically noted in the Proposal 
submitted.  

 
8. The City reserves the right to disqualify Proposals that fail to respond to any 

requirements outlined in the RFP, or failure to enclose copies of the required 
documents outlined within the RFP.   
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Section 2 
 

Scope of Services 
 
 
BACKGROUND 

The City of Ann Arbor owns a multi-level parking structure (“Library Lane Parking 
Structure”) located at 319 S. Fifth Avenue, which is managed and operated by the Ann 
Arbor Downtown Development Authority.  The Library Lane Parking Structure is located 
north of the Ann Arbor Downtown District Library between South Fifth Avenue and 
South Division Street on a 1.2 acre parcel, of which a minimum of 12,000 sf is to be 
devoted to public park, and approximately 17,000 sf to be reserved for Library Lane and 
adjacent sidewalks.  The Parking Structure consists of surface uses including a 
temporary surface parking lot and four below grade levels of parking.  Underground 
parking provides approximately 711 public parking spaces for both permit and hourly 
parking.  Stairs/elevators from the underground levels to the surface level of the Parking 
Structure promote pedestrian connections to downtown including access to the east 
(Division Street star) to East Liberty Avenue (Liberty stair/elevator) and to the west and 
south (Fifth Avenue stair and Central stair/elevator).  

General Property Information 

Current Use:  Surface Parking 
Lot Area in SF: 35,112.0 
Zoning:  D1 
Sanitary capacity: Local capacity available.  Trunkline constraints exist (FDD to be 

done in specified area) 
Water capacity: 12” watermain fronts lot on Division.  12” main comes down 5th Ave; 

but stops one parcel shy of this lot. 
Storm capacity: 12” stormmain in Fifth Ave; however no stormmain in Division 

The Ann Arbor City Council has approved the redevelopment of the property at 319 S. 
Fifth Avenue as a condominium with the City retaining 12,000 sf for an urban public 
park and the remaining sf, surface level and above, to be listed for sale for 
development. (see Appendix B)  Existing stairwells and elevators connecting the 
surface level to the underground levels of the Library Lane Parking Structure are 
expected to be incorporated in the overall development of the public/private 
development.  Future development must allow for continued function of the Parking 
Structure and its entries and exits.  

Provisions for water, sewer and electrical included in the Parking Structure design and 
foundation and structural support requirements for future surface development are listed 
in Appendix C1.   

The City is committed to a development that creates: 
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 A vibrant live, work, learn, and play environment 
 A strong sense of place based on smart growth principles 
 “Green” development 

Additional Information regarding the property, downtown district and the City:   

• Connecting William Street – Recommended Development Strategies (Appendix 
C2) Full Report link included in Appendix. 

• Ann Arbor Downtown Development Authority 2012-2013 State of Downtown 
Report  (Appendix C3) 

• City of Ann Arbor Park Advisory Commission Downtown Parks Subcommittee 
Report: http://www.a2gov.org/government/communityservices/Parks-
Recreation/administrative/Documents/pac/Park%20Advisory%20Commission%20(PAC)
%20Downtown%20Parks%20Subcommittee%20Report%20-%20Final.pdf 

• City of Ann Arbor Downtown Park/Open Space Survey Results: 
http://www.a2gov.org/government/communityservices/Parks-
Recreation/administrative/documents/pac/Downtown%20Park%20and%20Open%20Sp
ace%20Survey.pdf 

• City Planning and Zoning website  www.a2gov.org/zoning 

 

SCOPE OF WORK 

The selected firm will be responsible for assisting the City with commercial brokerage 
services, representing the City’s interest in marketing and negotiating the sale of the 
property, and potentially providing other commercial real estate related services as 
requested. 

The successful real estate firm shall agree to contract with the City to: 

 Assist the City in creating an optimal disposition strategy for the City property to 
be marketed for sale to ensure greatest market and optimum return. 

 Develop marketing materials (electronic and/or hard copy), assist the City in 
advertising the sale of the City property and/or list the property directly on behalf 
of the City via the appropriate form(s) of media 

 Participate in site tours of the property for potential buyers (to be coordinated 
with City/DDA staff)  and handle all other customary activities and services 
associated with marketing a property 

 Evaluate offers received and prepare narrative analysis of each offer 
 Provide economic analysis of all offers and prepare report of such analysis 
 Recommend the best possible offer, providing documentation as necessary to 

substantiate 
 Assist potential purchasers with community engagement to integrate urban public 

park with development  

http://www.a2gov.org/government/communityservices/Parks-Recreation/administrative/Documents/pac/Park%20Advisory%20Commission%20(PAC)%20Downtown%20Parks%20Subcommittee%20Report%20-%20Final.pdf
http://www.a2gov.org/government/communityservices/Parks-Recreation/administrative/Documents/pac/Park%20Advisory%20Commission%20(PAC)%20Downtown%20Parks%20Subcommittee%20Report%20-%20Final.pdf
http://www.a2gov.org/government/communityservices/Parks-Recreation/administrative/Documents/pac/Park%20Advisory%20Commission%20(PAC)%20Downtown%20Parks%20Subcommittee%20Report%20-%20Final.pdf
http://www.a2gov.org/government/communityservices/Parks-Recreation/administrative/documents/pac/Downtown%20Park%20and%20Open%20Space%20Survey.pdf
http://www.a2gov.org/government/communityservices/Parks-Recreation/administrative/documents/pac/Downtown%20Park%20and%20Open%20Space%20Survey.pdf
http://www.a2gov.org/government/communityservices/Parks-Recreation/administrative/documents/pac/Downtown%20Park%20and%20Open%20Space%20Survey.pdf
http://www.a2gov.org/zoning
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In addition, the successful Respondent may also be required to: 

 Prepare executive summaries and presentation for City Administrator/PAC/City 
Council 

 Assist in presentation to City Council (if requested) 
 Provide support to the City Attorney in negotiating and closing on the sale of the 

property  

The Ann Arbor City Council has authorized the listing of the property with the intent to 
have listing proceed as soon as possible after the acceptance of the best qualified 
broker proposal. 

There is considerable community interest in the use of the site and the integration of 
any development with the urban public park. The City is interested in a real estate 
transaction process that is as publically accessible as possible. The selected 
Respondent should anticipate providing a timeline that includes a discussion of how it 
intends to market the property, inform and update City staff on how its proposed 
process addresses potential issues, conflicts of interest or challenges the City may 
anticipate in selling the property.  

Broker’s Qualifications 

Responses to the RFP are sought only from experienced firms who can demonstrate 
their ability to perform and who have personnel with a proven track record of success in 
providing commercial real estate brokerage services.  As such, proposals must 
demonstrate that the Respondents to this RFP meet the following minimum 
qualifications to be eligible for consideration: 

 The firm, organization or company must be a licensed real estate broker with the 
State of Michigan.  The Managing Principal (e.g., Lead Broker) and other key real 
estate professional(s) assigned to the contract must be licensed real estate 
brokers in the State of Michigan. 

 The firm, organization or company and its real estate professionals must have an 
excellent reputation in the real estate community 

 The key real estate professional(s) assigned to the contract must be 
knowledgeable in the local, regional, and national, real estate market and have 
experience and a proven track record of providing commercial real estate 
brokerage transactional services involving commercial properties for 
governmental and/or corporate clients. 

 The Lead Broker should have some familiarity with relevant local land use and 
zoning controls for properties within the City as governed by the Ann Arbor City 
Code (which is available online at www.a2gov.org/zoning 

 
 

http://www.a2gov.org/zoning
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Intent of Proposed Scope 
 
Additional work necessary to meet the intent of the proposed scope should be included 
in Proposals. 
 
Special Conditions 
 
Prospective buyer will be required to enter into the City’s Purchase and Sale Agreement 
(to be provided to the selected real estate broker).  The property will be sold in “as is” 
condition, subject to easements and restrictions of record, with no warranties, other than 
title, made or implied by the City 
 
Sale of the property is subject to the approval of the Ann Arbor City Council.  There is 
no guarantee that the City will choose to sell the property in connection with this 
contract.  Unless otherwise agreed to by the City, any services provided under a 
contract with the selected broker/firm that do not result in a sale of property are provided 
by the broker/firm free-of-charge, in consideration for the opportunity to broker the 
potential property sale.   
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SECTION 3 

 
INFORMATION REQUIRED FROM ALL PROPOSAL SUBMITTERS 

 
Submitters should organize Proposals into the following Sections: 

A. Professional Qualifications 
B. Past Involvement Providing Similar Services 
C. Fee Proposal (include in a separate sealed envelope) 
D. Authorized Negotiator 
E. Attachments 

 
The following Section describes the elements that should be included in each of these 
proposal sections and the weighted point system that will be used for evaluation of the 
proposals. 
 

A. Professional Qualifications – 40 points 
 

1. State the full name and address of your firm and, if applicable, the branch 
office or other subordinate element that will perform, or assist in 
performing, the work. Indicate whether it operates as an individual, 
partnership, or corporation. If as a corporation, include whether it is 
licensed to operate in the State of Michigan. 

• List previous names of the firm, if any.’ 
• List any d/b/a used by the firm, if any. 

 
2. Describe the history of your firm, in terms of length of existence, type of 

services provided, size of firm, etc.  Identify the technical details which 
make the firm qualified for this work. 

 
3. Identify the number and nature of the professional staff to be assigned, 

staff experience and training. Indicate which of these individuals you 
consider key to the successful completion of the project.  Identify only 
individuals who will do the work on this project by name, title and area of 
responsibility in servicing the contract.  Show where these personnel will 
be physically located during the time they are engaged in the work.  Brief 
resumes and qualifications (not exceeding 3 pages) are required for all 
proposed project personnel.  Broker(s) must provide copy of current 
license. 

 
4. Describe experience (minimum 5 years previous experience with proven 

effectiveness) your firm has in pertinent real estate experience, including 
any and all services for government agencies.  Provide a list of all 
commercial sales transactions that occurred any time during the last five 
years wherein the firm, the Managing Principal or other real estate 
professional(s) on the proposed team were involved as the seller 
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representative.  Identify and provide a brief description for any commercial 
sales transactions that involved substantial public engagement or terms of 
sale that required development integrating public space.  The Managing 
Principal or real estate professional(s) on the proposed team are not 
restricted to experience and performance with a specific firm. 

 
5. Describe any additional services available through your Firm and how the 

availability of these services can be beneficial to the City 
 

6. Provide a list of any litigation, administrative or regulatory proceeding 
within the past five years in which the firm, Managing Principal and/or real 
estate professional(s) were a named party.  List any current litigation, 
outstanding judgments liens, administrative or regulatory proceedings or 
similar matters (if any).  The successful Respondent shall have a 
continuing obligation to disclose any such actions during the period of the 
RFP process and any contract resulting from this RFP. 

 
 

B. Past Involvement Providing Similar Services - 30 points 
 
The proposal must also indicate proven ability to complete similar services in a time 
sensitive manner.   

 
A list of references for similar work performed in the last three (3) years must be 
included.  The list shall include contact name, owner name, address, and phone 
number, the type of work, size of property, and number of days to complete the 
work. 
 
 
C. Fee Proposal - 30 points 

 
Should the City complete a transaction for the sale of its property, the Firm will 
receive a brokerage commission paid by the City f from the proceeds of the sale at 
the close of escrow.  Respondents will state their requested commission percentage 
or other fee proposal in a separate sealed envelope as part of the proposal.  The 
proposed fee  will be the total commission paid by the City and will include any 
commission due to the buyer’s broker pursuant to a commission split agreement 
between the firm and the buyer’s broker (if any). 
 
The fee quotation should list the cost of any additional services offered separate 
from the requested commission.  All marketing costs shall be the sole responsibility 
of the individual/firm selected. 
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D. Authorized Negotiator 
 

Include the name and phone number of persons(s) in your organization 
authorized to negotiate the Scope of Work with the City. 

 
 

E. Attachments 
 

The following attachments must be included with the proposal submission: 
• Attachment A: - Legal Status of Respondent 
• Attachment B – Contract Compliance Forms 
• Attachment C – Living Wage Declaration of Compliance Form 
• Attachment D – Vendor Conflict of Interest Disclosure Form 

 
Additional information, such as resumes of key personnel may be attached to 
the proposal. 

 
 

F. Proposal Evaluation 
 

Members of the Selection Committee will evaluate each proposal by the 
above described criteria and point system (A and B) to select a short list of 
firms for further consideration. The City reserves the right to not consider any 
proposal which it determines to be unresponsive and deficient in any of the 
information requested for evaluation.  A proposal with all the requested 
information does not guarantee the proposing firm to be a candidate for an 
interview.  The Committee may contact references to verify material 
submitted by the Proposers.  Fee Proposals (C) will only be opened after the 
initial evaluation has been completed.  The City will determine whether the 
final scope of the project to be negotiated will be entirely as described in this 
RFP, a portion of the scope, or a revised scope.  
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SECTION 4 

 
ATTACHMENTS 

 
 
Attachment A: - Legal Status of Respondent 
Attachment B – Contract Compliance Forms 
Attachment C – Living Wage Declaration of Compliance Form 
Attachment D – Vendor Conflict of Interest Disclosure Form 
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ATTACHMENT A 

 
LEGAL STATUS OF RESPONDENT 

 
(The Respondent shall fill out the provision and strike out the remaining ones.) 
 
The Respondent is: 

•   A corporation organized and doing business under the laws of the state of 
_____________, for whom                              bearing the office title of   
____________, whose signature is affixed to this proposal, is authorized to 
execute contracts on behalf of respondent.* 
 

*If not incorporated in Michigan, please attach the corporation’s Certificate of 
Authority 

 

•     A  limited  liability  company  doing  business  under  the  laws  of  the  state  of  
___________,   whom  ______________ bearing  the  title  of  _____________  
whose  signature  is  affixed  to  this proposal, is authorized to execute contract 
on behalf of the LLC. 
 
•   A partnership organized under the laws of t h e  s t a t e  o f  
_ _ _ _ _ _ _ _ _  and filed with the county of                      , whose members are 
(attach list including street and mailing address for each.) 
 

•   An individual, whose signature with address, is affixed to this RFP. 
 
Respondent has examined the basic requirements of this RFP and its scope of 
services, including all Addendum (if applicable)  and hereby agrees to offer the services 
as specified in the RFP. 
 
                                                                                                        Date:                   _,  
Signature 
 
(Print) Name _______________________________ Title  ____________________________ 
 
Firm:  ______________________________________________________________________ 
 

Address:  ___________________________________________________________________ 
 
Contact Phone  ____________________   Fax  _____________________ 
 
Email  ___________________________         
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ATTACHMENT B 
 

FAIR EMPLOYMENT PRACTICE 
 

The consultant, its agents or sub-contractors, shall comply with all requirements 
of Chapter 112 of Title IX of the Code of the City of Ann Arbor and in particular 
the following excerpts therefrom: 

 
9:161 NONDISCRIMINATION BY CITY VENDORS 

 
(1) All vendors proposing to do business with the City of Ann Arbor shall 

satisfy the nondiscrimination administrative policy adopted by the City 
Administrator in accordance with the guidelines of this section. All vendors 
shall receive approval from the Director prior to entering into a contract 
with the City, unless specifically exempted by administrative policy.  All 
City vendors shall take affirmative action to insure that applicants are 
employed and that employees are treated during employment in a manner 
which provides equal employment opportunity and tends to eliminate 
inequality based upon race, national origin or sex. 

 
(2) Each prospective vendor shall submit to the City data showing current 

total employment by occupational category, sex and minority group.  If, 
after verifying this data, the Director concludes that it indicates total 
minority and female employment commensurate with their availability 
within the vendor's labor recruitment area, i.e., the area from which the 
vendor can reasonably be expected to recruit, said vendor shall be 
accepted by the Director as having fulfilled affirmative action requirements 
for a period of one year at which time the Director shall conduct another 
review.  Other vendors shall develop an affirmative action program in 
conjunction with the Director.  Said program shall include specific goals 
and timetables for the hiring and promotion of minorities and females.  
Said goals shall reflect the availability of minorities and females within the 
vendor's labor recruitment area.  In the case of construction vendors, the 
Director shall use for employment verification the labor recruitment area of 
the Ann Arbor-Ypsilanti standard metropolitan statistical area.  
Construction vendors determined to be in compliance shall be accepted 
by the Director as having fulfilled affirmative action requirements for a 
period of six (6) months at which time the Director shall conduct another 
review. 

 
(3) In hiring for construction projects, vendors shall make good faith efforts to 

employ local persons, so as to enhance the local economy. 
 

(4) All contracts shall include provisions through which the vendor agrees, in 
addition to any other applicable Federal or State labor laws: 
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(a) To set goals, in conference with the Human Resources Director, for 
each job category or division of the work force used in the 
completion of the City work; 

(b) To provide periodic reports concerning the progress the vendor has 
made in meeting the affirmative action goals it has agreed to; 

(c) To permit the Director access to all books, records and accounts 
pertaining to its employment practices for the purpose of 
determining compliance with the affirmative action requirements. 

 
(5) The Director shall monitor the compliance of each vendor with the 

nondiscrimination provisions of each contract.  The Director shall develop 
procedures and regulations consistent with the administrative policy 
adopted by the City Administrator for notice and enforcement of non-
compliance. Such procedures and regulations shall include a provision for 
the posting of vendors not in compliance. 

 
(6) All City contracts shall provide further that breach of the obligation not to 

discriminate shall be a material breach of the contract for which the City 
shall be entitled, at its option, to do any or all of the following: 

 
(a) To cancel, terminate, or suspend the contract in whole or part 

and/or refuse to make any required periodic payments under the 
contract; 

(b) Declare the vendor ineligible for the award of any future contracts 
with the City for a specified length of time; 

(c) To recover liquidated damages of a specified sum, said sum to be 
that percentage of the labor expenditure for the time period 
involved which would have accrued to minority group members had 
the affirmative action not been breached; 

(d) Impose for each day of non-compliance, liquidated damages of a 
specified sum, based upon the following schedule: 

 
 
 
 Contract Amount 

 
Assessed 

Damages 
Per Day of 
Non-Compliance 

 
$    10,000 -    24,999 
     25,000 -    99,999 
   100,000 -   199,999 
   200,000 -   499,999 
   500,000 - 1,499,999 
1,500,000 - 2,999,999 
3,000,000 - 4,999,999 
5,000,000 - and above 

 
$25.00 
  50.00 
100.00 
150.00 
200.00 
250.00 
300.00 
500.00 
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(e) In addition the vendor shall be liable for any costs or expenses 
incurred by the City of Ann Arbor in obtaining from other sources 
the work and services to be rendered or performed or the goods or 
properties to be furnished or delivered to the City under this 
contract. 
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INSTRUCTIONS FOR COMPLETING CONTRACT COMPLIANCE FORM  
 

City Policy  
 
The “non discrimination in contracts” provision of the City Code, (Chapter 112, Section 9:161) 
requires contractors/respondents/grantees doing business with the City not to discriminate on 
the basis of actual or perceived race, color, religion, national origin, sex, age, condition of 
pregnancy, marital status, physical or mental limitations, source of income, family 
responsibilities, educational association, sexual orientation, gender identity or HIV status 
against any of their employees, any City employee working with them, or any applicant for 
employment. It also requires that the contractors/respondents/grantees include a similar 
provision in all subcontracts that they execute for City work or programs.  
 
This Ordinance further requires that each prospective contractor/respondent submit 
employment data to the City showing current total employee breakdown by occupation, race 
and gender. This allows the Human Rights Office to determine whether or not the 
contractor/respondent has a workforce that is reflective of the availability of women and under-
represented minorities within the contractor’s labor recruitment area (the area where they can 
reasonably be expected to recruit employees). This data is provided to the City on the 
Human Rights Contract Compliance Forms (attached).  
 
To complete the form:  

1) If a company has more than one location, then that company must complete 2 
versions of the form.  

• Form #1 should contain the employment data for the entire corporation. 
• Form #2 should contain the employment data for those employees:  

• who will be working on-site;  
• in the office responsible for completing the contract; or,  
• in the case of non-profit grantees, those employees working on 
the              project funded by the City grant(s).  

 
2) If the company has only one location, fill out Form #1 only.  
 
3) Complete all data in the upper section of the form including the name of the person 
who completes the form and the name of the company/organization’s president.  
 
4) Complete the Employment Data in the remainder of the form. Please be sure to 
complete all columns including the Total Columns on the far right side of the form, and 
the Total row and Previous Year Total row at the bottom of the form.  
 
5) Return the completed form(s) to your contact in the City Department for whom you will 
be conducting the work.  
 

For assistance in completing the form, contact:  
Procurement Office of the City of Ann Arbor  

734/794-6576  
 

If a contractor is determined to be out of compliance, the Procurement Office will work with them 

to assist them in coming into compliance
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ATTACHEMENT C 
 

LIVING WAGE REQUIREMENTS 
 
If a "covered employer," Contractor will comply with all the requirements of Chapter 23 of the Ann 
Arbor City Code (Sections 1:811 B 1:821), in particular but not limited to the following sections thereof: 
 
1:813.  Definitions. 
 
 For purposes of this Chapter, the following definitions shall apply: 
 

(1) "Contractor/vendor" is a person or entity that has a contract with the City 
primarily for the furnishing of services where the total amount of the contract or 
contracts with the City exceeds $10,000 for any 12month period.  
"Contractor/vendor" does not include a person or entity that has a contract with 
the City primarily for the purchase of goods or property, or for the lease of goods 
or property to or from the City. 

 
(2) "Covered Employee" means a person employed by a covered employer to 

perform services which are covered or funded by the contract with or grant from 
the City; provided, however, that persons who are employed pursuant to federal, 
state or local laws relating to prevailing wages shall be exempt from this 
Chapter. 

 
(3) "Covered Employer" means a contractor/vendor or grantee that has not been 

granted an exemption from this Chapter pursuant to Section 1:817. 
 

(4) "Employee" means an individual who provides personal services performed for 
wages under any contract calling for the performance of personal services, 
whether written or oral, express or implied.  The term "employee" does not 
include any individual who volunteers to perform services for an employer if 

 
(a) The individual receives no compensation or is paid expenses, reasonable 

benefits, or a nominal fee to perform the services for which the individual 
volunteered; and 

 
(b) Such services are not the same type of services which the individual is 

employed to perform for such employer. 
 

(5) "Employee Health Benefits" or "Health Benefits" means providing health care 
benefits for employees (or employees and their dependents) at employer cost or 
making an employer contribution toward the purchase of such health care 
benefits for employees (or employees and their dependents), provided that the 
employer cost or contribution equals no less than $1 an hour for the average 
work week of such employee, and provided further that any employee payment 
or contribution toward health care shall not exceed 50 cents an hour for the 
average work week for such employee. 
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(6) "Grant" means any form of financial assistance to a "Grantee" as set forth and 
defined in Section 1:813(7).  "Grant" does not include financial assistance used 
for the purchase or lease of property or other nonpersonnel costs.  

 
(7) "Grantee" is a person or entity that is a recipient of any financial assistance from 

the City in the form of any federal, state or local grant program administered by 
the City, revenue bond financing, tax increment financing, tax abatement, tax 
credit, direct grant, or any other form of financial assistance that exceeds 
$10,000 for any 12month period, including any contractors, subcontractors, or 
leaseholders of the grantee whose contract, subcontract or lease with the 
grantee exceeds $10,000 for any 12month period. 

 
(8) "Living Wage" means a wage equal to the levels established in Section 1:815. 

 
(9) "Person" means any individual, copartnership, corporation, association, club, 

joint adventure, estate, trust, and any other group or combination acting as a 
unit, and the individuals constituting such group or unit. 

 
(10) "$10,000 for any 12 month period" is computed by taking the total amount of 

the contract, grant or loan and dividing it by the number of months the contract, 
grant or loan covers. 

 
1:814.  Applicability. 
 

(1) This Chapter shall apply to any person that is a contractor/vendor or grantee as 
defined in Section 1:813 that employs or contracts with five (5) or more 
individuals; provided, however, that this Chapter shall not apply to a nonprofit 
contractor/vendor or nonprofit grantee unless it employs or contracts with ten 
(10) or more individuals. 

 
(2) This Chapter shall apply to any grant, contract, or subcontract or other form of 

financial assistance awarded to or entered into with a contractor/vendor or 
grantee after the effective date of this Chapter and to the extension or renewal 
after the effective date of this Chapter of any grant, contract, or subcontract or 
other form of financial assistance with a contractor/vendor or grantee. 

 
1:815.  Living Wages Required. 
 

(1) Every contractor/vendor or grantee, as defined in Section 1:813, shall pay its 
covered employees a living wage as established in this Section. 

 
(a) For a covered employer that provides employee health care to its 

employees, the living wage shall be $8.70 an hour, or the adjusted 
amount hereafter established under Section 1:815(3). 

 
(b) For a covered employer that does not provide health care to its 

employees, the living wage shall be $10.20 a hour, or the adjusted 
amount hereafter established under Section 1:815(3). 
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(2) In order to qualify to pay the living wage rate for covered employers providing 

employee health care under subsection 1:815(1)(a), a covered employer shall 
furnish proof of said health care coverage and payment therefor to the City 
Administrator or his/her designee. 

 
(3) The amount of the living wage established in this Section shall be adjusted 

upward no later than April 30, 2002, and every year thereafter by a percentage 
equal to the percentage increase, if any, in the federal poverty guidelines as 
published by the United States Department of Health and Human Services for the 
years 2001 and 2002.  Subsequent annual adjustments shall be based upon the 
percentage increase, if any, in the United States Department of Health and 
Human Services poverty guidelines when comparing the prior calendar year's 
poverty guidelines to the present calendar year's guidelines.  The applicable 
percentage amount will be converted to an amount in cents by multiplying the 
existing wage under Section 1.815(1)(b) by said percentage, rounding upward to 
the next cent, and adding this amount of cents to the existing living wage levels 
established under Sections 1:815(1)(a) and 1:815(1)(b).  Prior to April 1 of each 
calendar year, the City will notify any covered employer of this adjustment by 
posting a written notice in a prominent place in City Hall, and, in the case of a 
covered employer that has provided an address of record to the City, by a 
written letter to each such covered employer. 

 
 
1:816.  Employees Covered. 
 
 A covered employer shall pay each of its employees performing work on any covered 
contract or grant with the City no less than a living wage as defined in Section 1:815. 
 
1:817.  Exemptions. 
 
 Notwithstanding any other provisions in this Chapter, the following exemptions shall 
apply: 
 

(1) Sweat equity contracts for home construction or rehabilitation grant will not 
subject the grantee to coverage under this Chapter.  Housing construction or 
rehabilitation grants or contracts that are passed through to a contractor in their 
entirety are exempt from the provisions of this Chapter, even when the City 
participates in the selection of the contractor. 

 
(2) For any contract or grant, the City Council may grant a partial or complete 

exemption from the requirements of this Chapter if it determines one of the 
following: 

 
(a) To avoid any application of this Chapter that would violate federal, state 

or local law(s); or 
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(b) The application of this Chapter would cause demonstrated economic harm 
to an otherwise covered employer that is a nonprofit organization, and the 
City Council finds that said harm outweighs the benefits of this Chapter; 
provided further that the otherwise covered nonprofit employer shall 
provide a written plan to fully comply with this Chapter within a 
reasonable period of time, not to exceed three years, and the City Council 
then agrees that granting a partial or complete exemption is necessary to 
ameliorate the harm and permit the nonprofit organization sufficient time 
to reach full compliance with this Chapter.  

 
(3) A loan shall be considered a grant under this ordinance only to the extent that a 

loan is provided at below market interest rates and then only the difference 
between the amount of the loan and the present value of the payments 
thereunder, discounted over the life of the loan, shall be treated as financial 
assistance under this ordinance. 

 
(4) A payment of funds for the purpose of purchasing services, property, or goods 

on behalf of individuals being assisted by a covered employer or potentially 
covered employer (sometimes known as a "pass through" grant) that is used for 
said purchases shall not be considered a grant; such funds shall be considered a 
grant only to the extent that any such funds are retained by the covered 
employer or potentially covered employer to provide financial assistance and 
support to its own operations. 

 
1:818.  Monitoring and Enforcement. 
 

(1) Every covered employer shall agree to the payment of a living wage as a 
condition of entering into or renewing a covered contract or grant with the City, 
shall agree to post a notice regarding the applicability of this Chapter in every 
work place or other location in which employees or other persons contracted for 
employment are working, and shall agree to provide payroll records or other 
documentation as deemed necessary within ten (10) business days from the 
receipt of the City's request.  All City contracts and grants covered by this 
Chapter shall provide that a violation of the living wage requirements of this 
Chapter shall be a material breach of the contract or grant.  The Human Rights 
Office of the City shall monitor the compliance of each contractor/vendor or 
grantee under procedures developed by the Human Rights Office and approved 
by the City Administrator. 

 
(2) Each covered employer shall submit to the Human Rights Office of the City 

information regarding number of employees and applicable wage rates of its 
employees covered by this Chapter in such manner as requested by that office.  At 
the request of the Human Rights Office, any contractor/vendor or grantee shall 
provide satisfactory proof of compliance with the living wage provisions of this 
Chapter. 
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(3) Any person may submit a complaint or report of a violation of this Chapter to the 
Human Rights Office. Upon receipt of such a complaint or report, the Human 
Rights Office shall investigate to determine if there has been a violation. 

 
1:819.  Penalties and Enforcement. 
 

(1) A violation of any provision of this Chapter is a civil infraction punishable by a 
fine of not more than $500.00 plus all costs of the action.  The Court may issue 
and enforce any judgment, writ, or order necessary to enforce this Chapter, 
including payment to the affected employee or employees of the difference 
between wages actually paid and the living wage that should have been paid, 
interest, and other relief deemed appropriate.   

 
(2) Each day upon which a violation occurs shall constitute a separate violation. 

 
(3) In addition to enforcement under Subsections (1) and (2), the City shall have the 

right to modify, terminate, and/or seek specific performance of any contract or 
grant with an affected covered employer or to cancel, terminate or suspend the 
contract in whole or in part and/or to refuse any further payments under the 
contract or grant;  

 
(4) Nothing contained in this Chapter shall be construed to limit in any way the 

remedies, legal or equitable, which are available to the City or any other person 
for the correction of violations of this Chapter 

 
1:821.  Other Provisions. 
 

(1) No affected covered employer shall reduce the compensation, wages, fringe 
benefits, or leave available to any covered employee or person contracted for 
employment in order to pay the living wage required by this Chapter. 

 
(3) No employee covered by a federal, state or local law requiring the payment of 

prevailing wages shall be covered by this Chapter. 
 

(4) This Chapter shall not be construed to apply to any person or entity that is a tax 
exempt religious, educational or charitable organization under state or federal 
law, but is not a contractor/vendor or grantee as defined in Section 1:813. 

 
(5) This Chapter shall not be applicable to the establishment and/or continuation of 

the following if developed specifically for high school and/or college students: 
 

(a) A bona fide training program; 
(b) A summer or youth employment program; 
(c) A work study, volunteer/public service, or internship program.  



ATTACHMENT C 
CITY OF ANN ARBOR 

LIVING WAGE ORDINANCE 
DECLARATION OF COMPLIANCE 

 
The Ann Arbor Living Wage Ordinance (Section 1:811-1:821 of Chapter 23 of Title I of the Code) requires that employers 
providing services to the City or recipients of grants for financial assistance (in amounts greater than $10,000 in a twelve-
month period of time) pay their employees who are working on the City project or grant, a minimum level of compensation 
known as the Living Wage.  This wage must be paid to the employees for the length of the contract/project.  
 
Companies employing fewer than 5 persons and non-profits employing fewer than 10 persons are exempt from the 
Ordinance.  If this exemption applies to your firm, please check below: 
 

______ This company is exempt due to the fact that we employ or contract with fewer than 5 individuals. 
______ This non-profit agency is exempt due to the fact that we employ or contract with fewer than 10 

employees. 
                                                                                                                                                                                   
The Ordinance requires that all contractors/vendors and/or grantees agree to the following terms:  
 
a)   To pay each of its employees performing work on any covered contract or grant with the City, no less than the 

living wage, which is defined as $12.70/hour when health care is provided, or no less than $14.18/hour for those 
employers that do not provide health care. It is understood that the Living Wage will be adjusted each year on 
April 30, and covered employers will be required to pay the adjusted amount thereafter. The rates stated above 
include any adjustment for 2014. 

 
b) Please check the boxes below which apply to your workforce: 

 
 Employees who are assigned to any covered City project or grant will be paid at or above the applicable living 

wage without health benefits   Yes______    No_____ 
    OR 

 Employees who are assigned to any covered City project or grant will be paid at or above the applicable living 
wage with health benefits    Yes_____  No_____ 

 
c)   To post a notice approved by the City regarding the Living Wage Ordinance in every work place or other location 

in which employees or other persons contracting for employment are working. 
 
d)   To provide the City payroll records or other documentation as requested; and, 
 
e)   To permit access to work sites to City representatives for the purposes of monitoring compliance, investigating 

complaints or non-compliance. 
 
The undersigned authorized representative hereby obligates the contractor/vendor or grantee to the above stated 
conditions under penalty of perjury and violation of the Ordinance. 
 
 
 
   
Company Name       Address, City, State, Zip 
 
    

Signature of Authorized Representative     Phone (area code) 

 

   

Type or Print Name and Title      Email address  

 

 

Date signed               
Questions about this form?  Please contact: 

Procurement Office City of Ann Arbor 
Phone: 734/794-6500 

Revised 3/2014 rev.0             LW-2 



  
  
 

 

CITY OF ANN ARBOR  
LIVING WAGE ORDINANCE  

RATE EFFECTIVE APRIL 30, 2014 - ENDING APRIL 29, 2015 
 

$12.70 per hour      $14.18 per hour 
  If the employer provides health               If the employer does NOT 
  care benefits*                             provide health care benefits* 

  
Employers providing services to or for the City of Ann Arbor or recipients of grants or 
financial assistance from the City of Ann Arbor for a value of more than $10,000 in a 
twelve-month period of time must pay those employees performing work on a City of 
Ann Arbor contract or grant, the above living wage.  
  
  

ENFORCEMENT  
  
The City of Ann Arbor may recover back wages either administratively or through 
court action for the employees that have been underpaid in violation of the law.  
Persons denied payment of the living wage have the right to bring a civil action for 
damages in addition to any action taken by the City.  
  
Violation of this Ordinance is punishable by fines of not more than $500/violation plus 
costs, with each day being considered a separate violation. Additionally, the City of 
Ann Arbor has the right to modify, terminate, cancel or suspend a contract in the 
event of a violation of the Ordinance.  
  
  
* Health Care benefits include those paid for by the employer or making an employer contribution 
toward the purchase of health care.  The employee contribution must not exceed $.50 an hour for an 
average work week; and the employer cost or contribution must equal no less than $1/hr for the 
average work week.  

   
The Law Requires Employers to Display This Poster Where Employees Can 
Readily See It.  
 

 
For Additional Information or to File a Complaint Contact  

Mark Berryman at 734/794-6500 or mberryman@a2gov.org    
 
 

Revised 3/2014 Rev.0          LW-1 
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ATTACHEMENT D 
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APPENDIX A – SAMPLE CONTRACT 
 
 

AGREEMENT BETWEEN 
      

AND THE CITY OF ANN ARBOR 
FOR PROFESSIONAL SERVICES 

 
The City of Ann Arbor, a Michigan municipal corporation, having its offices at 301 E. Huron St., 
Ann Arbor, Michigan 48104 ("City"), and         
             
(“Consultant”) a(n)               
      (State where organized)  (Partnership, Sole Proprietorship, or 
Corporation) 
with its address at             
agree as follows on this    day of    , 20___. 
 
The Consultant agrees to provide professional services to the City under the following terms 
and conditions: 
 
I.  DEFINITIONS 
 
Administering Service Area/Unit means City Administrator’s Office. 
  
Contract Administrator means City Administrator, acting personally or through any assistants 
authorized by the Administrator/Manager of the Administering Service Area/Unit. 
 
Deliverables means all Reports, Recommendations, and other materials developed for or 
delivered to City by Consultant under this Agreement 
 
Project means:  Real Estate Marketing and Brokerage Services (RFP No. 895)  
 
Property means:  Library Lane Parking Structure, Surface Level  
 
 
II. DURATION 
 
This Agreement shall become effective on ______________, 20____, and shall remain in effect 
until satisfactory completion of the Services specified below unless terminated as provided for in 
this Agreement. 

This Agreement may be renewed, if deemed in the best interest of the City for ___ additional  
___ year period(s) on the same terms and conditions.   If the City elected to renew the 
Agreement it shall provide ___ days notice prior to the termination date of the Agreement, or 
any renewal term thereof, of its election to the Consultant. 

 
III. SERVICES 
 

A. Subject to such policy direction and approvals as the City, through its staff may 
determine from time to time, .the Consultant shall provide professional real estate 
marketing and brokerage services ("Services") in connection with the Project as 
described in Exhibit A..  The contract shall consist of three documents.  The 
documents will be used to interpret the Contract in the order of precedence: (i) 
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the Contract; (ii) the City’s Request for Proposal (RFP) No. 895; (iii) Consultant’s 
response to RFP No. 895 and any clarifications/amendments submitted in 
response to requests by the City.   

 
 The City retains the right to make changes to the quantities of service within the 

general scope of the Agreement at any time by a written order. All such changes 
shall be executed under the conditions of the original Agreement.   

 
B.  The City relies upon the professional ability of Consultant as a material 

inducement to entering into this Agreement.  All work performed by Consultant 
under this Agreement shall be in accordance with all applicable legal 
requirements and shall meet the standard of quality ordinarily to be expected of 
competent professionals in Consultant’s field of expertise. Determination of 
acceptable quality shall be made solely by the Contract Administrator. 

 
C. The Consultant shall perform its Services for the Project in compliance with all 

statutory, regulatory and contractual requirements now or hereafter in effect as 
may be applicable to the rights and obligations set forth in the Agreement. 

 
D. The Consultant may rely upon the accuracy of reports and surveys provided to it 

by the City except when defects should have been apparent to a reasonably 
competent professional or when it has actual notice of any defects in the reports 
and surveys. 

 
IV. COMPENSATION OF CONSULTANT 

 
A.  The Consultant shall be paid in the manner set forth in Exhibit B.  Payment shall 

be made monthly, unless another payment term is specified in Exhibit B, 
following receipt of invoices submitted by the Consultant, and approved by the 
Contract Administrator.  Total compensation payable for all Services performed 
during the term of this Agreement shall not exceed 
_______________________($______). 

 
   B.  The Consultant will be compensated for Services performed in addition to the 

Services described in Section III, only when those additional Services have 
received prior written approval of the Contract Administrator. Compensation will 
be payable according to the fee schedule in Exhibit B,  The Contract 
Administrator shall be the sole arbitrator of what shall be considered “reasonable” 
under this provision. 

 
C. The Consultant shall keep complete records of time spent and materials used on 

the Project so that the City may verify invoices submitted by the Consultant. Such 
records shall be made available to the City upon request and submitted in 
summary form with each invoice. 

 
 
V. INSURANCE/INDEMNIFICATION 
 

A.    The Consultant shall procure and maintain during the life of this contract, such 
insurance policies, including those set forth in Exhibit C, as will protect itself and 
the City from all claims for bodily injuries, death or property damage which may 
arise under this contract; whether the acts were made by the Consultant or by 
any subcontractor or anyone employed by them directly or indirectly.  In the case 
of all contracts involving on-site work, the Contractor shall provide to the City, 
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before the commencement of any work under this contract, documentation 
demonstrating it has obtained the policies required by Exhibit C. 

 
B. Any insurance provider of Consultant shall be admitted and authorized to do 

business in the State of Michigan and shall carry and maintain a minimum rating 
assigned by A.M. Best & Company’s Key Rating Guide of “A-“ Overall and a 
minimum Financial Size Category of “V”. Insurance policies and certificates 
issued by non-admitted insurance companies are not acceptable unless 
approved in writing by the City. 
 

C. To the fullest extent permitted by law, the Consultant shall indemnify, defend and 
hold the City, its officers, employees and agents harmless from all suits, claims, 
judgments and expenses including attorney's fees resulting or alleged to result 
from any acts or omissions by the Consultant or its employees and agents 
occurring in the performance of or breach in this Agreement. 

 
VI. COMPLIANCE  REQUIREMENTS 
 

A. Nondiscrimination.  The Consultant agrees to comply, and to require its 
subcontractor(s) to comply, with the nondiscrimination provisions of Section 209 
of the Elliot-Larsen Civil Rights Act (MCL 37.2209) The Contractor further agrees 
to comply with the nondiscrimination provisions of Chapter 112 of the Ann Arbor 
City Code and to assure that applicants are employed and that employees are 
treated during employment in a manner which provides equal employment 
opportunity. 

 
B. Living Wage.  The Consultant is a “covered employer” as defined in Chapter 23 

of the Ann Arbor City Code and agrees to comply with the living wage provisions 
of Chapter 23 of the Ann Arbor City Code.  The Consultant agrees to pay those 
employees providing Services to the City under this Agreement a “living wage,” 
as defined in Section 1:815 of the Ann Arbor City Code, as adjusted in 
accordance with Section 1:815(3; to post a notice approved by the City of the 
applicability of Chapter 23 in every location in which regular or contract 
employees providing services under this Agreement are working; to maintain 
records of compliance; if requested by the City, to provide documentation to 
verify compliance; to take no action that would reduce the compensation, wages, 
fringe benefits, or leave available to any employee or person contracted for 
employment in order to pay the living wage required by Section 1:815; and 
otherwise to comply with the requirements of Chapter 23.   

 
VII. WARRANTIES BY THE CONSULTANT 
 

A. The Consultant warrants that the quality of its Services under this Agreement 
shall conform to the level of professional quality performed by experts regularly 
rendering this type of service. 

 
   B.  The Consultant warrants that it has all the skills, experience, and professional 

licenses necessary to perform the Services specified in this Agreement. 
 
   C.  The Consultant warrants that it has available, or will engage, at its own expense, 

sufficient trained employees to provide the Services specified in this Agreement. 
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   D.  The Consultant warrants that it is not, and shall not become overdue or in default 
to the City for any contract, debt, or any other obligation to the City including real 
and personal property taxes.  

 
 
 
 
VIII. TERMINATION OF AGREEMENT 
 

A. If either party is in breach of this Agreement for a period of fifteen (15) days 
following receipt of notice from the non-breaching party with respect to a breach, 
the non-breaching party may pursue any remedies available to it against the 
breaching party under applicable law, including but not limited to, the right to 
terminate this Agreement without further notice.   

 
B.  The City may terminate this Agreement, on at least thirty (30) days advance 

notice, for any reason, including convenience, without incurring any penalty, 
expense or liability to the Consultant except the obligation to pay for Services 
actually performed under the Agreement before the termination date. 

 
C.  Consultant acknowledges that, if this Agreement extends for several fiscal years, 

continuation of this Agreement is subject to appropriation of funds for this Project.  
If funds to enable the City to effect continued payment under this Agreement are 
not appropriated or otherwise made available, the City shall have the right to 
terminate this Agreement without penalty at the end of the last period for which 
funds have been appropriated or otherwise made available by giving written 
notice of termination to the Consultant.  The Contract Administrator shall give the 
Consultant written notice of such non-appropriation within thirty (30) days after it 
receives notice of such non-appropriation. 

 
D. The remedies provided in this Agreement will be cumulative, and the assertion by 

a partyof any right or remedy will not preclude the assertion by such party of any 
other rights or the seeking of any other remedies.   

 
IX. OBLIGATIONS OF THE CITY 
 

A. The City agrees to give the Consultant access to the Project area and other City-
owned properties as required to perform the necessary Services under this 
Agreement. 

 
 B.  The City shall notify the Consultant of any defects in the Services of which the 

Contract Administrator has actual notice. 
 
X.   ASSIGNMENT 
 

 A.  The Consultant shall not subcontract or assign any portion of any right or 
obligation under this Agreement without prior written consent from the City. 
Notwithstanding any consent by the City to any assignment, Consultant shall at 
all times remain bound to all warranties, certifications, indemnifications, promises 
and performances, however described, as are required of it under the Agreement 
unless specifically released from the requirement, in writing, by the City. 

 
 B.  The Consultant shall retain the right to pledge payment(s) due and payable under 

this Agreement to third parties. 
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XI. NOTICE 
 
All notices and submissions required under this Agreement shall be delivered to the 
respective party in the manner described herein to the address stated in this Agreement 
or such other address as either party may designate by prior written notice to the other. 
 
Notices given under this Agreement shall be in writing and shall be personally delivered, sent 
by next day express delivery service, certified mail, or first class U.S. mail postage 
prepaid, and addressed to the person listed below.  Notice will be deemed given on the date 
when one of the following first occur: (1) the date of actual receipt; (2) the next business day 
when notice is sent next day express delivery service or personal delivery; or (3) three days 
after mailing first class or certified U.S. mail. 
 

If  Notice  is  sent  to  the  CONSULTANT,  it  shall  be  addressed  and  sent  
to: 

 
 
 
 

If Notice is sent to the CITY, it shall be addressed and sent to: 
City of Ann Arbor 
301 E. Huron St., POB 8647 
Ann Arbor, Michigan  48107 
Attn: City Administrator 

 
XII.  CHOICE OF LAW 
 
This Agreement will be governed and controlled in all respects by the laws of the State of 
Michigan, including interpretation, enforceability, validity and construction.  The parties submit to 
the jurisdiction and venue of the Circuit Court for Washtenaw County, State of Michigan, or, if 
original jurisdiction can be established, the United States District Court for the Eastern District of 
Michigan, Southern Division, with respect to any action arising, directly or indirectly, out of this 
Agreement or the performance or breach of this Agreement.  The parties stipulate that the 
venues referenced in this Agreement are convenient and waive any claim of non-convenience. 
 
XIII. OWNERSHIP OF DOCUMENTS 

 
Upon completion or termination of this Agreement, all documents (i.e., deliverables) prepared by 
or obtained by the Consultant as provided under the terms of this Agreement shall be delivered 
to and become the property of the City.  Original basic survey notes, sketches, charts, drawings, 
partially completed drawings, computations, quantities and other data shall remain in the 
possession of the Consultant as instruments of service unless specifically incorporated in a 
deliverable, but shall be made available, upon request, to the City without restriction or limitation 
on their use.  The City acknowledges that the documents are prepared only for the Project.  
Prior to completion of the contracted Services the City shall have a recognized proprietary 
interest in the work product of the Consultant. 
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Unless otherwise stated in this Agreement, any intellectual property owned by Consultant prior 
to the effective date of this Agreement (i.e., preexisting information) shall remain the exclusive 
property of Consultant even if such Preexisting Information is embedded or otherwise 
incorporated in materials or products first produced as a result of this Agreement or used to 
develop Deliverables.  The City’s right under this provision shall not apply to any Preexisting 
Information or any component thereof regardless of form or media. 

 
XIV. CONFLICT OF INTEREST 
 
Consultant certifies it has no financial interest in the Services to be provided under this 
Agreement other than the compensation specified herein. Consultant further certifies that it 
presently has no personal or financial interest, and shall not acquire any such interest, direct or 
indirect, which would conflict in any manner with its performance of the Services under this 
Agreement.   
 
XV. SEVERABILITY OF PROVISIONS 
 
Whenever possible, each provision of this Agreement will be interpreted in a manner as to be 
effective and valid under applicable law. However, if any provision of this Agreement or the 
application of any provision to any party or circumstance will be prohibited by or invalid under 
applicable law, that provision will be ineffective to the extent of the prohibition or invalidity 
without invalidating the remainder of the provisions of this Agreement or the application of the 
provision to other parties and circumstances. 
 
XVI. EXTENT OF AGREEMENT 
 
This Agreement, together with any affixed exhibits, schedules or other documentation, 
constitutes the entire understanding between the City and the Consultant with respect to the 
subject matter of the Agreement and it supersedes, unless otherwise incorporated by reference 
herein, all prior  
 
representations, negotiations, agreements or understandings whether written or oral.  Neither 
party has relied on any prior representations, of any kind or nature, in entering into this 
Agreement. This Agreement may be altered, amended or modified only by written amendment 
signed by the Consultant and the City. 
 
FOR CONSULTANT    FOR THE CITY OF ANN ARBOR 
 
 
By          By        
               John Hieftje, Mayor 
 
Type Name:                 By________________________________ 
            Jacqueline Beaudry, City Clerk 
Its    ________________________________ 
 
       Approved as to substance 
 
 
              
       Steven D. Powers, City Administrator 
              
       Approved as to Form and Content 
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       Stephen K. Postema, City Attorney 
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SAMPLE AGREEMENT EXHIBITS 
 
 

EXHIBIT A  
 (negotiated scope of work based on accepted terms of Proposal) 

 
 

EXHIBIT B  
(negotiated compensation based on accepted terms of Proposal) 

 
EXHIBIT C  

 
INSURANCE REQUIREMENTS 

 
 

A. Effective the date of this Agreement, and continuing without interruption during 
the term of this Agreement, Consultant shall provide certificates of insurance to 
the City on behalf of itself, and when requested any subcontractor(s).  The 
certificates of insurance shall meet the following minimum requirements.  

 1. Professional Liability Insurance or Errors and Omissions Insurance 
protecting the Contractor and its employees in an amount not less than 
$1,000,000. 

 
  2. Worker's Compensation Insurance in accordance with all applicable state 

and federal statutes. Further, Employers Liability Coverage shall be 
obtained in the following minimum amounts: 

 
  Bodily Injury by Accident - $500,000 each accident 

      Bodily Injury by Disease - $500,000 each employee 
      Bodily Injury by Disease - $500,000 each policy limit 
 

3. Commercial General Liability Insurance equivalent to, as a 
minimum, Insurance Services Office form CG 00 01 07 98 or 
current equivalent. The City of Ann Arbor shall be an additional 
insured. There shall be no added exclusions or limiting 
endorsements which diminish the City’s protections as an additional 
insured under the policy.  Further, the following minimum limits of 
liability are required: 

 
 $1,000,000 Each occurrence as respect Bodily Injury Liability or  

  Property Damage Liability, or both combined 
      $2,000,000 Per Job General Aggregate 
      $1,000,000 Personal and Advertising Injury 
 

4. Motor Vehicle Liability Insurance, including Michigan No-Fault 
Coverages, equivalent to, as a minimum, Insurance Services Office 
form CA 00 01 07 97 or current equivalent  . There shall be no 
added exclusions or limiting endorsements which diminish the City’s 
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protections as an additional insured under the policy.  Coverage 
shall include all owned vehicles, all non-owned vehicles and all 
hired vehicles. Further, the limits of liability shall be $1,000,000 for 
each occurrence as respects Bodily Injury Liability or Property 
Damage Liability, or both combined. 

 
5. Umbrella/Excess Liability Insurance shall be provided to apply in 

excess of the Commercial General Liability, Employers Liability and 
the Motor Vehicle coverage enumerated above, for each occurrence 
and for aggregate in the amount of $1,000,000. 

 
 

B. Insurance required under A. 3 and A.4 above shall be considered primary 
as respects any other valid or collectible insurance that the City may 
possess, including any self-insured retentions the City may have; and any 
other insurance the City does possess shall be considered excess 
insurance only and shall not be required to contribute with this insurance. 
Further, the Contractor agrees to waive any right of recovery by its insurer 
against the City. 

 
C. Documentation must provide and demonstrate an unconditional 30 day 

written notice of cancellation in favor of the City of Ann Arbor. Further, 
the documentation must explicitly state the following: (a) the policy 
number; name of insurance company; name and address of the agent or 
authorized representative; name and address of insured; project name; 
policy expiration date; and specific coverage amounts; (b) any deductibles 
or self-insured retentions which shall be approved by the City, in its sole 
discretion; (c) that the policy conforms to the requirements specified. An 
original certificate of insurance may be provided as an initial indication of 
the required insurance, provided that no later than 21 calendar days after 
commencement of any work the Contractor supplies a copy of the 
endorsements required on the policies. Upon request, the Contractor shall 
provide within 30 days a copy of the policy(ies) to the City. If any of the 
above coverages expire by their terms during the term of this contract, 
the Contractor shall deliver proof of renewal and/or new policies to the 
Administering Service Area/Unit at least ten days prior to the expiration 
date. 
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APPENDIX B 
 

Location Maps and Parking Structure Perspectives 
  





February 17, 2009 

South Fifth Avenue Underground 
Parking Garage and Street Improvements

Exterior Perspective – View to the East on Library Lane p y



February 17, 2009 

South Fifth Avenue Underground 
Parking Garage and Street Improvements

Interior P1 Perspective p





February 17, 2009 

South Fifth Avenue Underground 
Parking Garage and Street Improvements

Interior P1 Perspective p



APPENDIX C 
 

Additional Information 
 

Any information provided from the public record is provided for informational purposes 
only and the City makes no guarantee as to the completeness or accuracy of the 

information. 
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1. INTRODUCTION 
 
A. The Ann Arbor DDA (A2DDA) intends to promote the development of the Library 

Lane Underground Parking Structure.  This report summarizes provisions included 
in the construction of the underground garage for future developments. These 
provisions include: 

 
1. Foundations and structure for the support of mid to high rise buildings 

(residential, office, retail), public space, plaza, or other public initiatives 
above the garage. 

 
2. Knock-out panels for below grade access to adjacent properties. 
 
3. Utility infrastructure (water, sanitary sewer, storm water detention). 
 
4. Areas for electric service upgrade equipment. 
 
5. Alley for delivery and refuse pickup. 
 
6. Knock-out areas for future elevators 
 
7. Accommodations for expanded parking services: 
 

a. Knock-out panels for below grade expansion south of garage in Fifth 
Avenue right of way. 

b. IT Room 
c. Additional Electric Vehicle charging stations 
d. Individual parking space sensors 
e. Security cameras 
f. Speaker system 
g. Additional parking equipment – Pay-on-foot Stations and Cashier’s Booths 
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2. PARKING STRUCTURE DESIGN 
 

A. Parking - The Library Lane parking structure is located north of the Ann Arbor 
Downtown District Library between South Fifth Avenue and South Division Street. 
The structure provides four (4) below grade levels of parking, surface parking, 
and circulation for vehicles and pedestrians between Fifth Avenue and Division 
Street. Underground parking provides approximately 711 public parking spaces 
for both permit and hourly parking. 

 
1. Parking structure enhancements include natural light penetrating to the 

underground structure, a hydronic snowmelt system, pedestrian connections 
to multiple destinations, a highly visible wayfinding system, separation of 
pedestrians and vehicle traffic, enhanced lighting, improved visibility, and 
personal safety features. 

 
2. Pedestrian link to community – Stair / elevators promote pedestrian 

connections to downtown including access to the east (Division Street stair), 
to East Liberty Avenue (Liberty stair / elevator), and to the west and south 
(Fifth Avenue stair and Central stair / elevator). 

 
3. Security and Safety – Emergency phones are located at stair / elevator 

towers. 
 
B. Structural - The Library Lane parking structure consists of cast-in-place concrete 

construction.  The structural system was designed and detailed to 
accommodate anticipated volume changes from concrete drying shrinkage, 
elastic shortening, creep, and temperature changes. 

 
1. Substructure System:  The substructure system consists of cast-in-place 

continuous mat foundation.   
 

2. Foundation Walls – The foundation walls consist of cast-in-place concrete 
varying in thickness from approximately 18” to 36”.  The walls were cast 
against the temporary earth retention system with a bentonite waterproofing 
system in between.  The exception to this is the west wall where the concrete 
was cast directly against the temporary earth retention system without 
waterproofing. 

 
3. Slab-on-Grade – A 5” thick concrete slab on grade was constructed over 

engineered fill in the eastern portion of the garage on level P3.  A topping or 
wear slab was placed on top of and bonded to the mat foundation in the 
western portion of the garage on level P4. 
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4. Superstructure System: The superstructure system consists of cast-in-place 

concrete columns, beams, and slabs.  A majority of the floor framing below 
grade (levels P1, P2, and P3) consists of post-tensioned slabs and beams.  The 
level A1 structural slab is conventionally reinforced with a majority of the 
beams being post-tensioned. 
 

5. Lateral Load Resisting System: The lateral load resisting system for the parking 
structure includes a combination of reinforced concrete moment frames,  
reinforced cast-in-place concrete shear walls (with and without openings), 
and braced frames with tube steel cross members.  Portions of the perimeter 
foundation walls are also tied to the superstructure to provide lateral support. 

 
6. Stairs/Elevator – The stair and elevator towers consist of cast-in-place 

concrete frames and walls. The stair and elevator towers are tied to the 
parking structure (no expansion joint), with the exception of the Liberty 
Elevator shaft that is tied to the perimeter foundation walls and isolated from 
the parking structure. 

 
C. Details and Materials - The structure was designed and constructed with special 

emphasis on durability and ease of maintenance. Components include details 
and materials that promote long-term durability.  The cast-in-place concrete 
structure was designed and constructed to provide a service life of more than 75 
years.  During this service life major structural repairs should not be required (i.e. 
significant concrete corrosion deterioration repair).  The useful service life of the 
structure can be extended well beyond 75 years with proper maintenance, 
inspections, and repairs as necessary. 

  
3. SUBSURFACE CONDITIONS 
 
A. Subsurface Soil Conditions (Geotechnical Information)  
 

1. Subsurface exploration and geotechnical evaluation was performed by 
Haengel and Associates Engineering, Inc. prior to design of the structure.  

 
2. Site findings in geotechnical report dated March 30, 2009 include the 

following information: 
a. The geology of the area consists of glacial drift soils that may range from 

200 to 400 feet in thickness. 
b. Fill and possible fill soil thickness ranges from 3 to 5.5 feet. 
c. The upper clean sand and gravel deposit extends to depths ranging from 

62 to 74 feet below existing grade. The upper layer likely contains cobbles 
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and boulders from 15 feet to 50 feet below grade. Large boulders may be 
encountered at a depth of approximately 28 feet below existing grade; 
these boulders may impact earth retention installation. 

d. Below the upper clean sands and gravels is compact to very dense silty 
sand. 

e. Monitoring wells were installed near boreholes for measuring groundwater 
levels.  Groundwater measurements from the monitoring wells indicated 
groundwater at or below elevation 805’.  A groundwater level of 
approximately 809’ was used for design. 

f. The ground water level should be anticipated to be relatively stable. 
g. On-site soils are suitable for backfill with boulders & cobbles removed. 

 
3. Mat Foundation – HAE Memorandum Dated December 30, 2009 

a. The net allowable bearing capacity used for design as recommended by 
the geotechnical engineer is 30,000 psf.  

b. Total settlement expected directly below the future tower ~ 1” to 1¼” 
c. Differential settlement should be less than ~3/4” 

 
4. Site Class C was used for seismic design per the 2006 Michigan Building Code. 
 
5. Temporary earth retention systems (TERS) were installed in order to construct 

the below-grade foundation walls.  The earth retention capacity of the TERS 
should be neglected for all future construction.  The permanent foundation 
walls were designed and constructed to permanently retain the soil. 
a. The temporary earth retention system was designed by a registered 

Professional Engineer (SME) hired by the earth retention Contractor 
(Hardman Construction). 

b. In order to protect adjacent properties, horizontal movement of the earth 
retention system was limited to less than ½”. 

c. The TERS was constructed using both soldier pile and wood-lagging walls 
and tangential auger-cast pile walls.  Refer to Figure 3.1. 

o The soldier pile and wood lagging walls consist of pre-drilled 
structural steel soldier piles backfilled with grout.  The soldier piles 
were supported with tie-backs.  Wood lagging was then installed 
between soldier piles to retain the soil. 

o The tangential auger-cast pile walls consist of drilled support piles 
reinforced with structural steel beams and supported with tie-
backs.  Two unreinforced piles were drilled and installed between 
the support piles to retain the soil. 

d. Temporary tiebacks consisting of grouted post-tensioned tendon and steel 
rod anchors were installed below adjacent properties with authorization 
from adjacent property Owners.  The top row of tie-backs was 
decommissioned (cut) by the contractor following construction of the 
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permanent foundation walls.  The lower level tie-backs remain live and 
connected to the TERS, but should relax and/or decommission themselves 
over time.  All tie-backs can be removed if encountered during future 
excavation and care should be taken to safely decommission any lower 
level tie-backs prior to removal. 

e. Grout was used to stabilize running soils behind portions of the TERS.  This 
was typical for the soldier pile and lagging walls and infrequent for the 
tangential auger-cast pile walls. 

f. The TERS walls and piles were removed to an extent below grade to allow 
for backfill and site grading.  The extent of TERS removal varies from 
approximately 2’ to 5’ below existing grade. 

 

  
Figure 3.1 – Temporary Earth Retention System 
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4. BUILDING CODE AND ZONING SUMMARY 
 

The parking structure should be analyzed by an Engineer/Architect for 
conformance with all applicable current codes and standards prior to making 
any additions or modifications to the structure. 
 
Gross Building Areas – Calculated based on final construction and including 
detention tank, ventilation shafts, and other unoccupied spaces. 
  
Level P4 Area  60,900 sft  
Level P3 Area  73,600 sft  
Level P2 Area   73,600 sft  
Level P1 Area  73,600 sft  
Grade Level Area   N/A 
Total Gross Area  281,700 sft 
 
# of Cars Below Grade (P1 to P4)  711 

 
This Library Lane Underground Parking Structure consists of four (4) levels of 
enclosed parking below grade and a surface parking lot on grade level. The 
building structure is cast-in-place concrete and is non-combustible. 

 
A. Building Code Criteria Applied for Parking Structure Design 

    
o 2008 City of Ann Arbor Codes and Ordinances 
o 2006 Michigan Building Code (MBC) 
o 2006 Michigan Mechanical Code 
o 2006 Michigan Plumbing Code 
o 2003 Energy conservation provisions of the State of Michigan Building Code  
o 1999 ASHARE  Standard 90.1 1999 
o 2005 NFPA 70 National Electric Code 
o 1999 NFPA 72 National Fire Alarm Code 
o State of Michigan Elevator Code 
o 1999 NFPA 13 2003 Michigan Barrier Free Design Guidelines 
o Uniform Federal Accessibility Standards Section 504 of the US Rehabilitation 

Act of 1973 Title II of the Americans with Disabilities Act 
o 2007 American Association of State Highway & Transportation Officials 

(AASHTO) 
 

Use Group:  S-2  Parking Structure (see MBC Section 311)   
 
Construction Type:  I-B (see MBC Table 601) 
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Fire Resistance Ratings: 2 hours 
   1 hour non-bearing exterior walls (see MBC Table 602) 
     
Fire Suppression:   Automatic Dry Pipe system at levels P1 through P4  
   Fully sprinkled per NFPA 13 
   Class I Manual Dry Standpipes 
 

5. FUTURE DEVELOPMENT PROVISIONS 
 

The parking structure should be analyzed by an Engineer/Architect for 
conformance with all applicable current codes and standards prior to making 
any additions or modifications to the structure.  The structural loads, capacities, 
and provisions must be verified by a professional engineer for the specific future 
development being considered.  

 
A. Adjacent Developments 

 
The parking structure foundation walls include ‘Knockout Panels’ for below grade 
pedestrian and/or vehicle access to future developments on adjacent 
properties.  Future exterior wall opening locations are summarized in Appendix A.  
 
In addition to Appendix A, refer to structural drawings S2.2.1, S2.2.2, S2.3.1, S2.3.2, 
S2.4.1, S2.4.2, S7.12, S7.15, S7.34, S7.35, S7.36, S7.37, S7.40, S7.41, and S7.42. 
 
One impact of future connections is lateral soil loads (or absence of loading) on 
the perimeter walls.  Future horizontal expansions and/or adjacent developments 
must maintain appropriate horizontal loads where soil is removed (Figure 5.1). 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure 5.1 – Soil Loading 
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The City of Ann Arbor requires surface (grade level) storm water to be detained and 
then slowly evacuated to the City storm system; refer to drawing C2.2 for more 
information.  The Library Lane storm water detention tank is located on level P4 in the 
areas from approximate grids 1 to 1.5 and A to F, refer to figure 5.2.   

 

 
Figure 5.2 – Stormwater Detention on Level P4 
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The parking structure storm water detention system was designed to receive all 
of the surface water above the parking structure as well as runoff from existing 
and future adjacent properties.  Refer to figure 5.3 and the following summary: 
 
Detention Requirements (12,758 CF/Acre) 

 
Library Lane Site Area = 1.76 Acres 

Detention Requirement – 22,454 CF 
 

Martin Site Area (current and future)  = 1 Acre 
Detention Requirement – 12,758 CF 
 

5th Avenue Reserve Area = 0.11 Acres 
Detention Requirement – 1,403 CF 

 
Total Detention Required = 36,615 CF 

 
Detention Capacity = 5045 SF x 8.083 FT = 40,779 CF 

 
Reserve Detention Capacity for Future Development or Adjacent Property 
 

Detention Capacity  40,779 CF 
Detention Required  (36,615 CF) 
Reserve   4,164 CF (0.32 Acres) 

 
It is our understanding that the DDA has an agreement with the adjacent Martin 
property to receive stormwater drainage from an approximate 1 acre area.  
Stormwater piping has been installed within the Library Lane garage to receive 
this water and transport it to the stormwater detention system.  This piping is 
already connected to a small stormwater system on the Martin property per the 
site design by Park Avenue Consultants. 
 
Due to the site grade elevations within 5th Avenue, a small portion of the Library 
Lane site has not been captured by the stormwater detention system.  This area 
is approximately 0.11 acres (4761 sft) and should be held in reserve for future City 
use or parking structure expansion. 
 
It is our understanding that there are no other Library Lane stormwater detention 
agreements, but this should be confirmed by the DDA prior to adding future 
stormwater areas to the system.  The remaining stormwater detention capacity 
for expansion or future developments is approximately 0.32 acres (13,940 SF). 
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Figure 5.3 – Stormwater Detention Areas 
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B. Development Above Parking Structure 

 
Shape, location and size of future structures above the parking structure are 
illustrated in figure 5.4, figure 5.5, and summarized as follows: 

a. Civic Plaza – Located from grids 2 to 5 and C to E.  The anticipated grade 
elevations would be similar to existing. 

b. Medium Density Building – Located from grid 2 to 5 and A to C, this 
structure is assumed to be a 4-Story structural steel and composite slab 
building with floor to floor height of 13’-6” (14’-0” at first floor).  The ground 
floor elevation is anticipated to match existing. 

c. High Density Development – Located from grid 5 to 9 and A to E, this 
structure is assumed to be an 18-Story structural steel and composite slab 
structure with floor to floor height of 13’-6” (14’-0” at first floor), 
approximately 240’ tall.  The ground floor elevation is anticipated to 
match existing. 

 

 
Figure 5.4 – Development Above Parking Structure Plan 
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Figure 5.5 – Development Above Parking Structure 3D Rendering 
 

The future development will require multiple routes of egress at grade level as 
well as allow for continued function of the parking structure entry and exit from 
Library Lane.  Possible locations for stairs and egress are shown in figure 5.6 and 
summarized as follows: 

a. High Density Building elevator and stairs – It is anticipated that future 
elevators will be located somewhere from grid B to D and 5.5 to 8. The 
beams and slabs in this area are conventionally reinforced (no post-
tensioning tendons).  This makes future slab removal and reconstruction of 
elevator pits more feasible. 

b. Medium Density Building – It is anticipated that that at least one stair will 
be constructed and this building will utilize the elevators located in the 
high density building.  Stair locations are flexible and one suggested 
location is near grid intersection A2. 

c. Anticipated grade level floor elevations for the future development are 
853’-6” to 854’-4” in the medium density building and 857’-4” in the high 
density building. 

d. It is anticipated that loading and trash pickup for the future development 
will be from the private Service Alley north of the structure.  The garbage 
area has already been constructed here and the anticipated loading 
path is shown in figure 5.6. 
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Figure 5.6 – Grade Level Egress Plan 

 
The parking structure was designed to carry structural loads imposed by the 
future development.  These anticipated structural loads have been provided in 
Appendix B and are summarized as follows: 

a. Civic Plaza – The anticipated loads include landscape/hardscape dead 
loads of 280 psf and a live loading of 250 psf. 

b. Medium Density Building - The future medium density building is assumed 
to be a steel moment frame building with composite slabs.  Refer to Table 
1 Appendix B for allowable column loads that can be applied to the 
garage structure. 
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c. High Density Building - The future high density building is assumed to be a 
steel framed building with concrete shear walls and composite slabs.  
Concrete shear walls are assumed to extend the full height of the high 
density building.  Full height shear walls are to be located on grids 6, 7, 
and 8 between grids B-D as well as on grid C from 5.5-6 and 7-8.  Refer to 
Table 2 in Appendix B for allowable column gravity loads that can be 
applied to the garage structure.  Refer to Table 3 in Appendix B for wind 
and seismic base shears and moments applied to each shear wall. 

d. Service Alley – The anticipated loads include landscape/hardscape dead 
loads of 280 psf and a live load of 250 psf.  The existing service alley meets 
AASHTO requirements for HS20 Bridge loading, refer to figure 5.7. 

e. Library Lane – The anticipated loads include landscape/hardscape dead 
loads of 280 psf and a live load of 250 psf.  The existing Library Lane meets 
AASHTO requirements for HS20 Bridge loading, refer to figure 5.7. 

f. South 5th Avenue – The existing South 5th Avenue over the Library Lane 
Parking Structure meets AASHTO requirements for HS25 Bridge Loading 
and is considered a bridge by the City of Ann Arbor and the Michigan 
Department of Transportation.  As such, the parking structure concrete 
framing directly below 5th Avenue is included in the state bridge inventory 
and receives regular bridge inspections similar to other bridges in the City 
of Ann Arbor, refer to figure 5.7. 

 

 
Figure 5.7 – AASHTO Bridge Loading 
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Future expansion details were included in the parking structure design and 
construction.  This is illustrated in figure 5.8 and summarized as follows: 

a. Two additional shear walls must be constructed within the parking 
structure in conjunction with the medium and high density buildings.  If 
only the medium density building is constructed, then additional 
engineering analysis will be required to determine if the additional parking 
structure shear walls are required.  The two additional walls occur at the 
following locations:  on grid line C between grids 6 & 7, and on grid line 8 
between grids B & D.  The additional wall on grid line 8 is to extend 
through the full height of the garage and the high density building while 
the wall on grid line C only extends for the full height of the parking 
garage.  Refer to drawing sheets S7.27, S7.28 and S7.29 along with details 
4/S4.2, 8/S5.4, 10/S5.4, 11/S5.4, 7/S7.21, and 8/S7.21. 

b. Reinforcement couplers were detailed and installed for future column 
extension at locations where future building columns are to be placed.  
Refer to detail 2/S5.5 for the typical future column condition.  The design 
intent is for the 8” high concrete curb to be demolished in order to expose 
the future expansion couplers on the vertical column reinforcing bars.  
New reinforcing bars are to be attached to the couplers and then a new 
concrete stub column is to be extended to approximately the lobby 
elevation of the future building.  A future building steel column would be 
placed on the stub column.  In the case of a concrete column associated 
with a shear wall in the high density building, the same process would 
apply with the exception that the concrete column would extend thru the 
full height of the new structure instead of terminating at the lobby 
elevation.  Note that the columns at grid intersections C5.5 and D5.5 were 
extended to the top of elevator shaft wall (El. 874’-0”) as a change during 
construction. 

c. The future column at grid C8 is currently located in a portion of the 
parking structure exit drive lane.  Parking access and revenue control 
equipment may need to be relocated south of its present location to 
accommodate a vehicle turn around the future column at grid C8 and to 
allow for proper vehicle alignment with equipment. 

d. Provisions have been made for a future substation on the north side of the 
structure below the high density building from column lines 5.5 to 7 and A 
to A.4.  Refer to detail 4/S10.21 for the limits of future demolition and 
replacement for the future substation room on level P1.  The design 
assumed that the replacement would be an 8” slab and an assumed Live 
Load of 250 psf. 
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e. An area has been designated for future stairs and elevators within the 
high density building.  This area is from column lines 5.5 to 8 and B to D.  
The level A1 slab in this area is conventionally reinforced and spans in the 
north/south direction.  As noted in beam schedule note 7 on sheet S6.5, 
post-installed anchors (or reinforcement) can be installed into the beams 
along lines B and D except where post-tensioned beams intersect them. 

 
 
 

 
Figure 5.8 – Future Expansion Details 
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Provisions for water and sewer were anticipated during the parking structure 
design.  Refer to ‘Plumbing Services Load Estimates’ in Appendix C for 
anticipated future water and sanitary sewer requirements.  Improvements to 
nearby underground utilities were designed by Park Avenue Consultants and 
constructed by others. 
 
Provisions for future electrical needs were anticipated during the parking 
structure design and include the following: 

a. Pads for future grade level transformer and primary switchgear at north 
side of the site next to the alley.  Refer to drawing E1.1. 

b. Area on Level P1 for future electric service substation from 5.5 to 7 and A 
to A.4.  Refer to figure 5.6 and drawing E3.4. 

c. (5) 6” sleeves through the foundation wall at future electric service 
substation for future use. Refer to drawing E3.4. 

d.  (1) 4” spare conduit from South 5th Avenue electric service to primary 
switchgear. Refer to drawing E1.1. 

e. (1) 4” spare conduit stubbed from telephone service at north property line 
to Main Electric Room 104 for future telephone and data.  The 4” conduit 
that is installed and currently utilized may have additional capacity as 
well.  Refer to Drawing E1.1 

f. (4) grounding cables from the ground mat below the foundation to 
service boxes located in the north foundation wall near grid intersection 
A6.  It is our understanding that one of these ground cables has already 
been utilized for the installation of a cellular repeater system. 

 
6. FUTURE PARKING STRUCTURE IMPROVEMENTS 

 
Infrastructure for future parking structure improvements were designed and 
installed.  Location and suitability should be confirmed prior to design and 
installation of improvements.   

a. Conduit and junction boxes were embedded into the slabs on the 
supported levels for the installation of a future sound system.  Refer to 
drawings E3.1, E3.2, E3.3, E3.4, and E6.4 for more information.   
Note:  It is our understanding that some of the speaker raceway may 
have been used for installation of the cellular repeater system. 

b. Conduit and junction boxes were embedded into the slabs on the 
supported levels for the installation of future security cameras.  Refer to 
drawings E3.1, E3.2, E3.3, E3.4, and E6.3 for more information.   
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c. The parking structure design included 10 electric vehicle charging stations 
on level P1 on the south foundation wall near grid intersection F1.  Only 6 
stations were installed by the DDA.  The conduit and infrastructure are in-
place for the installation of an additional 4 charging stations, refer to 
figure 6.1. 

 

 
Figure 6.1 – Level P1 Electric Vehicle Charging Stations 

 
d. Infrastructure was designed but never constructed for an additional 12 

electric vehicle charging stations.  (2) of the stations were planned just 
north of the parking operations office on level P4 and were to be served 
from the electrical panel RP-4B located in the office, refer to figure 6.2.  
The electrical panel and additional transformer were not installed for the 
remaining 10 stations.  These stations were planned for installation just east 
of the Central Stair south of grid C on levels P4 and P3 (5 each level).  
Refer to drawings E3.1 and E6.4 for more information. 
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Figure 6.2 – Level P4 Future Electric Vehicle Charging Stations 
 

e. The installation of a car count system with individual parking space sensors 
was planned with the functional design.  Sensors and infrastructure were 
not installed but recommended sensor locations are shown on sheets 
A2.1.1 thru A2.4.2. 

f. Electrical infrastructure was designed and installed for additional parking 
and revenue control equipment.  Refer to drawings E3.1, E3.2, E3.3, E3.4, 
and E4.2 for more information in addition to the following summary: 

o Cashier booths were installed at the Central Stair on levels P1 and 
P2.  Additional booth locations were planned at the Central Stair 
on levels P3 and P4, the Library Lane entry/exit at grade level, and 
the Division Street exit on level P1. 

o Pay-on-foot stations were installed at the Central Stair on levels P1, 
P2, and at grade.  Additional pay-on-foot station locations were 
planned at the Central Stair on levels P3 and P4, the Division Stair 
on level P1, and the Liberty Stair at grade level. 

g. An additional IT Room was planned in the southwest corner of the parking 
structure on level P1 (room 108).  Conduit for electrical power and voice 
data were installed.  Refer to drawings E6.1 and E6.3. 
Note:  It is our understanding that the DDA has installed equipment 
related to the electric vehicle charging stations in this room that may 
have utilized some of the installed conduit. 
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APPENDIX A – FUTURE EXTERIOR WALL OPENINGS 



Level P1 Vehicle Access @ Federal Bldg.
20’-0” Wide x 8’-2” High; TOS EL ~838’-2”

Levels P1, P2 & P3 Vehicle Access @ 5th Avenue for 
Future Parking Structure Expansion
28’-0” Wide x 8’-2” High; TOS EL ~838’-9”; 827’-8”; 816’-7”

Level P1 Vehicle Access @ Martin
14’-0” Wide x 8’-2” High; TOS EL ~839’-0”

Level P1 Pedestrian Access @ Martin
3’-10” Wide x 8’-2” High ; TOS EL ~837’-6”

Ann Arbor Downtown Development Authority
Library Lane Underground Parking Structure

Appendix A
Future Exterior Wall Openings

Walls designed for openings as shown; excavations from 
behind wall must be evaluated  for unbalanced soil 
loading on the structure by a structural engineer.

TOS EL = Approx. Top of slab elevation to 
be verified prior to design of adjacent 
development.

Level P1 Vehicle Access @ Library
28’-0” Wide x 8’-10” High; TOS EL ~839’-0”

Level P1 Pedestrian Access @ Library
28’-0” Wide x 8’-10” High; TOS EL ~839’-2”



Levels P1, P2 & P3 Vehicle Access @ UM Credit
14’-0” Wide x 8’-2” High; 
TOS EL ~842’-1”; 831’-0”; 819’-11”

Levels P2 & P3 Vehicle Access @ Martin
14’-0” Wide x 8’-2” High; 
TOS EL ~829’-8 ½”; 818’-7 ½“

Levels P2 & P3 Vehicle Access @ Martin
14’-0” Wide x 8’-2” High; 
TOS EL ~832’-4”; 821’-3”

Levels P1, P2 & P3 Vehicle Access @ UM Credit
14’-0” Wide x 8’-2” High; 
TOS EL ~844’-9”; 833’-8”; 822’-7”

Level P1 Pedestrian Access @ Lagos
3’-10” Wide x 8’-2” High; 
TOS EL ~846’-6” (West); ~847’-10” (East)

Ann Arbor Downtown Development Authority
Library Lane Underground Parking Structure

Appendix A
Future Exterior Wall Openings

TOS EL = Approx. Top of slab elevation to be verified 
prior to design of adjacent development.
Walls designed for openings as shown; excavations from 
behind wall must be evaluated  for unbalanced soil 
loading on the structure by a structural engineer.
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APPENDIX B – FUTURE BUILDING LOADS 



Page
1 of 2

ALL WIND AND EARTHQUAKE (EQ) LOADS ARE (+) NORTH AND EAST AND ARE REVERSIBLE
ALL AXIAL LOADS (+) UP AND (-) DOWN

Column Grid 
Intersection Load Type

East Lateral 
Loads (Kips)

North Lateral 
Loads (Kips)

Axial Loads 
(Kips)

A/2 DEAD 0 0 -359
A/2 LIVE 0 0 -145
A/2 WINDNORTH 0 13 -11
A/2 WINDEAST 7 4 10
A/2 EQNORTH 0 6 -6
A/2 EQEAST 2 3 7

A/3 DEAD 0 0 -603
A/3 LIVE 0 0 -279
A/3 WINDNORTH 0 13 -11
A/3 WINDEAST 4 0 -3
A/3 EQNORTH 0 6 -6
A/3 EQEAST 3 0 -2

A/4 DEAD 0 0 -601
A/4 LIVE 0 0 -279
A/4 WINDNORTH 0 13 -11
A/4 WINDEAST 4 0 4
A/4 EQNORTH 0 6 -6
A/4 EQEAST 3 0 3

A/5 DEAD 0 0 -317
A/5 LIVE 0 0 -145
A/5 WINDNORTH 0 13 -11
A/5 WINDEAST 3 -4 -11
A/5 EQNORTH 0 6 -5
A/5 EQEAST 2 -3 -8

B/2 DEAD 0 0 -440
B/2 LIVE 0 0 -183
B/2 WINDNORTH 0 5 -49
B/2 WINDEAST 20 0 17
B/2 EQNORTH 0 2 -24
B/2 EQEAST 11 0 12

B/3 DEAD 0 0 -683
B/3 LIVE 0 0 -344
B/3 WINDNORTH 0 5 -49
B/3 WINDEAST 20 0 -4
B/3 EQNORTH 0 2 -25
B/3 EQEAST 14 0 -3

FUTURE MEDIUM DENSITY BUILDING COLUMN LOADS

APPENDIX B - Table 1

LIBRARY LANE PARKING STRUCTURE



Page
2 of 2

ALL WIND AND EARTHQUAKE (EQ) LOADS ARE (+) NORTH AND EAST AND ARE REVERSIBLE
ALL AXIAL LOADS (+) UP AND (-) DOWN

Column Grid 
Intersection Load Type

East Lateral 
Loads (Kips)

North Lateral 
Loads (Kips)

Axial Loads 
(Kips)

B/4 DEAD 0 0 -682
B/4 LIVE 0 0 -344
B/4 WINDNORTH 0 5 -49
B/4 WINDEAST 20 0 4
B/4 EQNORTH 0 2 -25
B/4 EQEAST 14 0 3

B/5 DEAD 0 0 -412
B/5 LIVE 0 0 -183
B/5 WINDNORTH 0 5 -49
B/5 WINDEAST 16 0 -17
B/5 EQNORTH 0 2 -25
B/5 EQEAST 11 0 -12

C/2 DEAD 0 0 -153
C/2 LIVE 0 0 -50
C/2 WINDNORTH 0 20 60
C/2 WINDEAST 3 5 18
C/2 EQNORTH 0 9 30
C/2 EQEAST 0 3 13

C/3 DEAD 0 0 -262
C/3 LIVE 0 0 -105
C/3 WINDNORTH 0 22 60
C/3 WINDEAST 3 0 0
C/3 EQNORTH 0 9 30
C/3 EQEAST 0 0 0

C/4 DEAD 0 0 -262
C/4 LIVE 0 0 -105
C/4 WINDNORTH 0 22 60
C/4 WINDEAST 3 0 0
C/4 EQNORTH 0 9 30
C/4 EQEAST 0 0 0

C/5 DEAD 0 0 -151
C/5 LIVE 0 0 -50
C/5 WINDNORTH 0 20 60
C/5 WINDEAST 2 -5 -18
C/5 EQNORTH 0 9 30
C/5 EQEAST 0 -3 -13

FUTURE MEDIUM DENSITY BUILDING COLUMN LOADS

APPENDIX B - Table 1

LIBRARY LANE PARKING STRUCTURE



Page
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ALL AXIAL LOADS (+) UP AND (-) DOWN

Column Grid 
Intersection Load Type

Axial Loads 
(Kips)

A/5 DEAD -1147
A/5 LIVE -361

A/5.5 DEAD -1917
A/5.5 LIVE -702

A/6 DEAD -2201
A/6 LIVE -828

A/7 DEAD -2463
A/7 LIVE -935

A/8 DEAD -3072
A/8 LIVE -1168

A/9 DEAD -2297
A/9 LIVE -702

B/5 DEAD -1762
B/5 LIVE -574

B/5.5 DEAD -2754
B/5.5 LIVE -1168

B/6 DEAD -2601
B/6 LIVE -1083

B/7 DEAD -3252
B/7 LIVE -1252

B/8 DEAD -3630
B/8 LIVE -1550

B/9 DEAD -3050
B/9 LIVE -1168

C/5.5 DEAD -1247
C/5.5 LIVE -467

C/6 DEAD -1400
C/6 LIVE -531

APPENDIX B - Table 2

LIBRARY LANE PARKING STRUCTURE
FUTURE HIGH DENSITY BUILDING COLUMN LOADS



Page
2 of 2

ALL AXIAL LOADS (+) UP AND (-) DOWN

Column Grid 
Intersection Load Type

Axial Loads 
(Kips)

C/7 DEAD -1574
C/7 LIVE -616

C/8 DEAD -1913
C/8 LIVE -765

D/5 DEAD -826
D/5 LIVE -233

D/5.5 DEAD -2623
D/5.5 LIVE -1104

D/6 DEAD -3038
D/6 LIVE -1274

D/7 DEAD -3733
D/7 LIVE -1465

D/8 DEAD -3411
D/8 LIVE -1465

D/9 DEAD -2898
D/9 LIVE -1104

E/5 DEAD -1061
E/5 LIVE -319

E/5.5 DEAD -1786
E/5.5 LIVE -637

E/6 DEAD -2026
E/6 LIVE -744

E/7 DEAD -2289
E/7 LIVE -850

E/8 DEAD -2854
E/8 LIVE -1083

E/9 DEAD -1958
E/9 LIVE -637

APPENDIX B - Table 2

LIBRARY LANE PARKING STRUCTURE
FUTURE HIGH DENSITY BUILDING COLUMN LOADS
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1 of 1

ALL WIND AND EARTHQUAKE (EQ) LOADS ARE (+) NORTH AND EAST AND ARE REVERSIBLE

Column Grid 
Wall Location Load Type

Lateral Shears 
(Kips)

Lateral Moments 
(Kip-Ft)

C5.5 to C6 WINDNORTH 0 0
C5.5 to C6 WINDEAST 305 42020
C5.5 to C6 EQNORTH 0 0
C5.5 to C6 EQEAST 240 32458

C7 to C8 WINDNORTH 0 0
C7 to C8 WINDEAST 583 79904
C7 to C8 EQNORTH 0 0
C7 to C8 EQEAST 457 61692

B6 to D6 WINDNORTH 110 16551
B6 to D6 WINDEAST -116 -16047
B6 to D6 EQNORTH 67 9998
B6 to D6 EQEAST -91 -12388

B7 to D7 WINDNORTH 351 49416
B7 to D7 WINDEAST -4 -420
B7 to D7 EQNORTH 217 29953
B7 to D7 EQEAST -3 -331

B8 to D8 WINDNORTH 668 89178
B8 to D8 WINDEAST 121 16466
B8 to D8 EQNORTH 413 54200
B8 to D8 EQEAST 95 12719

APPENDIX B - Table 3

LIBRARY LANE PARKING STRUCTURE
FUTURE HIGH DENSITY BUILDING SHEAR WALL LOADS
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APPENDIX C – FUTURE PLUMBING SERVICE LOAD ESTIMATES 
 

 



Plumbing Services Load Estimates
South Fifth Parking Structure Future Building DFU = Drainage Fixture Units
Revision Date: 1/30/09 WFU = Water Fixture Units

Current Sanitary Load in Project
Fixture Description Qty DFU (EA) DFU Total WFU (EA) WFU Total
Water closet ‐ Flush Valve Type 2 4 8 5 10
Lavatory ‐ Public 2 1 2 2 4
Kitchen Sink with grinder and/or dishwasher 1 2 2 4 4

Total 12 18

Residential Sanitary Load
Per Unit

Fixture Description Qty DFU (EA) DFU Total WFU (EA) WFU Total
Water closet ‐ Tank Type 1 3 3 2 2
Lavatory  1 1 1 0.7 0.7
Dishwasher 0 2 0 1.4 0
Kitchen Sink with grinder and/or dishwasher 1 2 2 1.4 1.4
Clothes Washer 1 2 2 1.4 1.4
Laundry Sink 1 2 2 1.4 1.4
Bathtub/Shower 1 2 2 4 4

Total 12 11

Commercial Retail Sanitary Load
Retail Per Unit

Fixture Description Qty DFU (EA) DFU Total WFU (EA) WFU Total
Water closet ‐ Flush Valve Type 2 4 8 5 10
Lavatory  2 1 2 2 4
Kitchen Sink 1 2 2 2 2
Service Sink 1 2 2 3 3
Drinking Fountain 1 0.5 0.5 0.25 0.25

Total 15 19

1/30/09 Page 1 of 1

Restaurant Per Unit
Fixture Description Qty DFU (EA) DFU Total WFU (EA) WFU Total
Water closet ‐ Flush Valve Type 3 4 12 10 30
Urinal  1 4 4 5 5
Lavatory  4 1 4 2 8
Drinking Fountain 1 0.5 0.5 0.25 0.25
Dishwasher 1 3 3 5 5
Sink 2 2 4 2 4
Hand Sink 2 2 4 2 4
Floor Drain 4 2 8 0 0
Service Sink 1 2 2 3 3

Total  42 59

Summary of Loads Sanitary Water
Total Currently in Project 12 18

Total Square Footage Residential 230,000     230,000    
Average Square Footage per Unit 900             900            
Estimated Number of Residential Units 256             256            
Residential Sanitary Load  3,067          2,786         

Total Number of Retail Spaces 4 4                 
Retail Sanitary Load 58 77               

Total Number of Restaurant Spaces 2 2                 
Restaurant Sanitary Load 83 119            

Grand Total Loads Sanitary 3,220       Water 2,999      

Recommendations ‐ Sanitary
Per the 2006 Michigan Plumbing Code
At 1/8" per foot pitch, a 10" main has a capacity of 2,900 DFU's
At 1/8" per foot pitch, a 12" main has a capacity of 4,600 DFU's

A 12" sanitary building sewer is recommended.

Recommendations ‐ Water
Per standard load demand tables, the estimated maximum flow is approximately 450 GPM
At a maximum velocity of 6 ft/sec or pressure drop of 4 ft wc/100 ft, a 6" water main is required
At the given criteria, a 6" water main will support a load of approximately 540 GPM.

A 6" water service/main is recommended. 
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Library Lane and 5th (Library Lot) – Connecting William St Recommendations (click here to access report for more details) 
 
The intent for the Library Lane and Fifth Ave site is a development that helps to create an identity and activity generator in 
this portion of Midtown. Future development should seek to bring more people downtown and create synergy with the 
Blake Transit Center and Downtown Library. Any future building on this site should help activate the plaza space, draw 
pedestrians down Fifth Avenue, and create an iconic addition to the skyline. This site and the Fifth and William site were 
viewed as most appropriate for large floor plate office or lodging due to location and site size.  
 
ELEMENT Recommendation 
Adjacencies 
 

Development: 
• Should create synergies and aim to complement the assets that exist near this site 
• Should enhance on-site connectivity to the sidewalk, adjacent assets, and open space and is 

strongly encouraged to emphasize Downtown Design Guidelines strategies for pedestrian 
connections  
o Provide engaging spatial opportunities for window shopping while also maintaining a 

zone for efficient circulation (Downtown Design Guideline A.5.3) 
o Enrich and enliven pedestrian walkways (Downtown Design Guideline A.5.4) 

• Should be complementary to the adjacent Library use 
• Should explore possible programming of the open space or building that complement Library 

programming and function 
Streetscape & 
Transportation 
 

Development: 
•  Must repair 5th Avenue and Library Lane to current design standard 
• Should strengthen the planning area as a transportation hub, continuing to provide and 

accommodate multiple modes of transportation 
• Must adhere to the DDA’s streetscape design for William Street and to the streetscape 

standards for north south-streets 
o Should approach the DDA for grant opportunities 

• Should explore the opportunity to accommodate bike parking (including covered and 
protected) and facilities beyond what is required by zoning code (See Zoning Code: Title V, 
Chapter 59, 5:167. Required parking) on each site 

Parking 
 

Development: 
• Must include parking spaces as required to achieve premiums or as desired by developer 
• Must not include surface parking 
• Below-grade parking is encouraged 
• If above grade, structured parking is added, must minimize the visibility from the street by 

incorporating it into the building design (elevated or wrapped) 
o Locate a parking structure…behind or to the side of a building, minimizing the visual 

presence of parking on adjacent public right-of-way (Downtown Design Guideline 
A.4.3) 

• Service areas must be located in alleys where available, and no service areas should be 
located on William St or Fifth Ave 

• Should discuss parking opportunities with the DDA 
o Approximately up to 218 spaces in the Library Lane underground structure can be 

put under contract and not violate interest-free bond restrictions 
Density and 
massing 

Development 
• Must include building(s) on site 
• Must meet zoning standards  (See Ann Arbor Code of Ordinances, Title V, available at 

www.municode.com/Library/MI/Ann_Arbor) 
• Must follow Downtown Design Guidelines that encourage a sense of scale from the street 

o Design a building to minimize its impact on adjacent lower-scale areas (Downtown 
Design Guideline B.1.1) 
 Step taller building elements away from adjacent-lower scale neighborhood 

on the west side of Ashley and south side of Liberty 

http://www.a2gov.org/government/communityservices/planninganddevelopment/planning/Documents/MasterPlans/Final_CWS_Plan__Jan._11__2013_.pdf


 Provide variation in building massing to reflect the underlying pattern of 
established lot widths 

o When a new building will be larger than surrounding structures, visually divide it into 
smaller building modules that provide a sense of scale (Downtown Design Guideline 
B.1.2) 

• Provide a clear definition between the base and upper floors to maintain a sense of scale at 
the street level (Downtown Design Guideline B.1.3) 

• Density is encouraged at around 700% FAR  
o Take advantage of the public investment in this site and the mid-block location to 

create an iconic addition to the skyline 
o If needed, site can accommodate up to a 20 story development (this would require a 

planned project and must be able to show greater community benefit) 
Land Uses Development: 

• Must include a building and plaza/open space 
• Should include a mix of uses 
• Must front active uses on the plaza space and 60% of the Library Lane and Fifth Avenue 

frontages  
• Must adhere to premium guidelines if constructed over 400% FAR 

o Developments will likely seek the residential premium and a combination of 
affordable housing, green building, and/or pedestrian amenities. (For premium 
guidelines,  Zoning Code, Title V, Article IV, 5:65 Floor Area Premium Options on page 
11 of CWS Plan Appendix.) 

• Should include large floor plate office or lodging; the site size and core location make this use 
ideal 

o If large floor plate office is included in development plan, DDA grant dollars may be 
available 

• Should include residential as a secondary use as a way to achieve development premiums 
(See CWS Plan, page 3, for residential guidelines) 

o Premiums require a combination of LEED certification, residential, affordable 
housing, and pedestrian amenities/plaza space (See CWS Plan Appendix, page 11, for 
guidelines) 

o If workforce housing is included in the development plan, DDA grant dollars may be 
available 

• Is encouraged to explore evening uses and an opportunity to linger (Midtown Character 
District Downtown Design Guideline) 

 
Cultural Use 
Development: 
• Is encouraged to explore the inclusion of a cultural venue; this site was discussed as a 

possible location, but not a required use 
o If a cultural venue is pursued, DDA grant dollars may be available  
o Explore coordination and partnership with local organizations  

 
Open  Space 
Development: 
• Must have a plaza/open space on site – minimally, develop the 5,000-square-foot intended 

plaza/park space, could expand plaza space north along Fifth Ave (up to12,000 sq. ft.) at the 
developer’s/city’s discretion.  

o The goal is to create the greatest synergy between the building design/function and 
the urban open space on site. The developer should respond in a way that meets the 
community’s goals of an active ground floor use and active urban open space, while 
ensuring a successful link between the two.  

o Surrounding development opportunities are limited near this site due to historic 
districts, so density to support and activate the open space is essential.  



Development of open space on site: 
o Should occur in coordination with building(s) development to encourage synergy 
o Must be privately developed, owned, maintained, and programmed (developer may 

seek partnerships) 
o Must be open to the public 

 All open space should always be open to the public during daylight hours 
and should not include locked gates or restricted passages. The 
exception to this would be an open space feature interior to a building 
(such as atriums, greenhouses, and gallerias) which can be restricted to 
normal business hours. 

o Must be directly adjacent to an active ground floor use, windows, and doors 
o Should adhere to the Downtown Design Guidelines that highlight open space, 

particularly: 
 Locate an urban open space where there is a high level of existing or 

potential pedestrian activity (Downtown Design Guideline A.3.2) 
o Provide dining opportunities, moveable tables and chairs, public art, lighting, 

interpretive materials, historic markers, water features, and architectural details such 
windows and storefront walls (Downtown Design Guideline A.3.6) 

Architecture 
 

Development: 
• Must follow standard review procedures with the Design Review Board 
• Should pursue high quality construction, stressing a design that helps improve the pedestrian 

experience and create an identity for Midtown, taking advantage of the downtown Design 
Guideline intent for Midtown. This site is visible from all four sides and should seek an iconic 
design.  

o If the street geometries are such that the mid-block is the termination of a 
perpendicular street view, consider a design with enough presence and detail to make 
that view noteworthy (Downtown Design Guideline A.1.5) 

o Where adjacent properties are underdeveloped and/or the block lacks inviting and 
interesting characteristics, consider a building, site, and streetscape design that helps 
to create a vibrant pedestrian setting (Downtown Design Guideline A.1.6) 

Developer: 
• Must meet twice with the Design Review Board 

o Must show responsiveness to the Design Review Board recommendations 
o The Design Review Board evaluates the effectiveness of developer response at the 

second meeting 
o The Design Review Board evaluates the effectiveness of developer response at the 

second meeting 
• If desired architectural elements (overarching and site level) are part of the proposal, project 

may be eligible for a DDA grant 
o Should approach the DDA to discuss grant opportunities 

Street Edge Development: 
• Building design must include entries facing the plaza/open space and Library Lane, with a 

high level of transparency to help activate and manage the space 
• Must include pedestrian entrances, a strong presence and windows on all streets, sidewalks, 

and plazas with public access 
• Is strongly encouraged to emphasize Downtown Design Guidelines that invite pedestrian 

activity and interest at the street edge 
o Use building elements to create a street edge that invites pedestrian activity 

(Downtown Design Guideline C.1.1) 
o A high level of ground floor transparency is encouraged (Downtown Design Guideline 

C.3.1) 
o The 411 Lofts building, at the corner of Washington and Division, is a good example 

of desired transparency at the ground floor 
Sustainability Development: 



• Is encouraged to pursue sustainable solutions and fulfill LEED if part of a premium 
• Emphasize innovative approaches to accommodate stormwater infiltration, native plantings, 

and solar access (Downtown Design Guideline A.2) 
• Should incorporate “urban nature” and sensory garden elements when possible 

o “Encourage new development to incorporate urban nature whenever possible, 
including window boxes, roof gardens, …” (2009 Downtown Plan, p. 36) 

Sensory gardens are planting areas designed to appeal to all downtown users, incorporating 
plantings that appeal to site, touch, and smell 
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