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NOTICE	OF	PRE‐BID	CONFERENCE	
 
A pre-bid conference for this project will be held on Thursday, August 19, at 10:00 A.M. at the 
Schoolgirls Glen project site.  To reach the site, turn onto Nichols Drive from East Medical 
Center Drive (across from U of M main hospital) and proceed through the gate at the end 
of the lower parking lot. 
 
Attendance at this conference is highly recommended.  Administrative and technical questions 
regarding this project will be answered at this time.  The pre-bid conference is for information only.  
Any answers furnished will not be official until verified in writing by the Financial Service Area, 
Procurement Unit.  Answers that change or substantially clarify the bid will be affirmed in an 
addendum. 
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INSTRUCTIONS	TO	BIDDERS	

General 
Work to be done under this Contract is generally described through the detailed specifications 
and must be completed fully in accordance with the contract documents. All work to be done 
under this Contract is located in or near the City of Ann Arbor. 
 
Any Bid which does not conform fully to these instructions may be rejected. 

Preparation of Bids 
Bids should be prepared providing a straight-forward, concise description of the Bidder’s ability to 
meet the requirements of the ITB. Bids shall be written in ink or typewritten. No erasures are 
permitted.  Mistakes may be crossed out and corrected and must be initialed and dated in ink by 
the person signing the Bid. 
 
Bids must be submitted on the "Bid Forms" provided with each blank properly filled in.  If forms 
are not fully completed it may disqualify the bid.    No alternative bid will be considered unless 
alternative bids are specifically requested.  If alternatives are requested, any deviation from the 
specification must be fully described, in detail on the "Alternate" section of Bid form. 
 
Each person signing the Bid certifies that he/she is the person in the Bidder’s  firm/organization 
responsible for the decision as to the fees being offered in the Bid and has not and will not 
participated in any action contrary to the terms of this provision. 

Questions or Clarifications / Designated City Contacts 
All questions regarding this ITB shall be submitted via email.  Emailed questions and inquires will 
be accepted from any and all prospective Bidders in accordance with the terms and conditions of 
the ITB.   

 
All questions shall be due on or before Thursday, August 26, 2021 by 10:00 AM local time and 
should be addressed as follows:  
 

Specification/Scope of Work questions emailed to BSlizewski@a2gov.org    
Bid Process and Compliance questions emailed to cspencer@a2gov.org   

 
Any error, omissions or discrepancies in the specification discovered by a prospective contractor 
and/or service provider shall be brought to the attention of Brian Slizewski at 
BSlizewski@a2gov.org after discovery as possible. Further, the contractor and/or service 
provide shall not be allowed to take advantage of errors, omissions or discrepancies in the 
specifications. 

Addenda 
If it becomes necessary to revise any part of the ITB, notice of the Addendum will be posted to 
Michigan Inter-governmental Trade Network (MITN) www.mitn.info and/or City of Ann Arbor web 
site www.A2gov.org for all parties to download.   
 
Each Bidder must in its Bid, to avoid any miscommunications, acknowledge all addenda which it 
has received; but the failure of a Bidder to receive, or acknowledge receipt of; any addenda shall 
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not relieve the Bidder of the responsibility for complying with the terms thereof.   
 

The City will not be bound by oral responses to inquiries or written responses other than written 
addenda.   

Bid Submission 
All Bids are due and must be delivered to the City of Ann Arbor Procurement Unit on or before 
September 2nd, 2021 at 2:00 PM (local time).  Bids submitted late or via oral, telephonic, 
telegraphic, electronic mail or facsimile will not be considered or accepted.   

 
Each Bidder must submit one (1) original Bid and two (2) Bid copies in a sealed envelope clearly 
marked: ITB No. 4689 School Girls Glen Culvert Replacement – Nichols Drive.   

 
Bids must be addressed and delivered to: 

 
City of Ann Arbor  
Procurement Unit,  

c/o Customer Services, 1st Floor 
301 East Huron Street 
Ann Arbor, MI  48104 

 
All Bids received on or before the Due Date will be publicly opened and recorded immediately. 
No immediate decisions are rendered. 
 
The following forms provided within this ITB Document should be included in submitted 
bids. 

 City of Ann Arbor Prevailing Wage Declaration of Compliance 
 City of Ann Arbor Living Wage Ordinance Declaration of Compliance 
 Vendor Conflict of Interest Disclosure Form 
 City of Ann Arbor Non-Discrimination Ordinance Declaration of Compliance 

 
Bids that fail to provide these forms listed above upon bid opening may be rejected as 
non-responsive and may not be considered for award. 
 
Hand delivered bids may be dropped off in the Purchasing drop box located in the Ann Street 
(north) vestibule/entrance of City Hall which is accessible to the public at all hours.  The City will 
not be liable to any Bidder for any unforeseen circumstances, delivery or postal delays.   
Postmarking to the Due Date will not substitute for receipt of the Bid.  Each Bidder is responsible 
for submission of their Bid.   

 
Additional time for submission of bids past the stated due date and time will not be granted to a 
single Bidder; however, additional time may be granted to all Bidders when the City determines 
in its sole discretion that circumstances warrant it. 

Award 
The City intends to award a Contract(s) to the lowest responsible Bidder(s).  On multi-divisional 
contracts, separate divisions may be awarded to separate Bidders.  The City may also utilize 
alternatives offered in the Bid Forms, if any, to determine the lowest responsible Bidder on each 
division, and award multiple divisions to a single Bidder, so that the lowest total cost is achieved 
for the City. For unit price bids, the Contract will be awarded based upon the unit prices and the 
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lump sum prices stated by the bidder for the work items specified in the bid documents, with 
consideration given to any alternates selected by the City. If the City determines that the unit price 
for any item is materially different for the work item bid than either other bidders or the general 
market, the City, in its sole discretion, in addition to any other right it may have, may reject the bid 
as not responsible or non-conforming. 
 
The acceptability of major subcontractors will be considered in determining if a Bidder is 
responsible.  In comparing Bids, the City will give consideration to alternate Bids for items listed 
in the bid forms.  All key staff and subcontractors are subject to the approval by the City. 

Official Documents 
The City of Ann Arbor officially distributes bid documents from the Procurement Unit or through 
the Michigan Intergovernmental Trade Network (MITN).  Copies of the bid documents obtained 
from any other source are not Official copies.  Addenda and other bid information will only be 
posted to these official distribution sites.  If you obtained City of Ann Arbor Bid documents from 
other sources, it is recommended that you register on www.MITN.info and obtain an official Bid. 
Bidders do not need to be shown on the plan holders list provided by MITN to be considered an 
official plan holder. 

Bid Security 
Each bid must be accompanied by a certified check, or Bid Bond by a surety licensed and 
authorized to do business within the State of Michigan, in the amount of 5% of the total of the bid 
price. 

Withdrawal of Bids 
After the time of opening, no Bid may be withdrawn for the period of sixty (60) days  

Contract Time 
Time is of the essence in the performance of the work under this Contract.  The available time for 
work under this Contract is indicated on page C-2, Article III of the Contract.  If these time 
requirements can not be met, the Bidder must stipulate on Bid Form Section 3 - Time Alternate 
its schedule for performance of the work.  Consideration will be given to time in evaluating bids. 

Liquidated Damages 
A liquidated damages clause, as given on page C-2, Article III of the Contract, provides that the 
Contractor shall pay the City as liquidated damages, and not as a penalty, a sum certain per day 
for each and every day that the Contractor may be in default of completion of the specified work, 
within the time(s) stated in the Contract, or written extensions. 
 
Liquidated damages clauses, as given in the General Conditions, provide further that the City 
shall be entitled to impose and recover liquidated damages for breach of the obligations under 
Chapter 112 of the City Code. 
 
The liquidated damages are for the non-quantifiable aspects of any of the previously identified 
events and do not cover actual damages that can be shown or quantified nor are they intended 
to preclude recovery of actual damages in addition to the recovery of liquidated damages. 
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Human Rights Information 
All contractors proposing to do business with the City shall satisfy the contract compliance 
administrative policy adopted by the City Administrator in accordance with the Section 9:158 of 
the Ann Arbor City Code.   Breach of the obligation not to discriminate as outlined in Section 5, 
beginning at page GC-2 shall be a material breach of the contract.  Contractors are required to 
post a copy of Ann Arbor’s Non-Discrimination Ordinance attached at all work locations where its 
employees provide services under a contract with the City. 

Wage Requirements 
Section 4, beginning at page GC-1, outlines the requirements for payment of prevailing wages 
and for payment of a “living wage” to employees providing service to the City under this contract.  
The successful bidder and its subcontractors must comply with all applicable requirements and 
provide proof of compliance. 
 
Pursuant to Resolution R-16-469 all public improvement contractors are subject to prevailing 
wage and will be required to provide to the City payroll records sufficient to demonstrate 
compliance with the prevailing wage requirements. Use of the Sample Certified Payroll form 
provided in the Appendix section or a City-approved equivalent will be required along with wage 
rate interviews. 
 
For laborers whose wage level are subject to federal, state and/or local prevailing wage law the 
appropriate Davis-Bacon wage rate classification is identified based upon the work including 
within this contract.  The wage determination(s) current on the date 10 days before bids are 
due shall apply to this contract.  The U.S. Department of Labor (DOL) has provided 
explanations to assist with classification in the following resource link: beta.SAM.gov. 
 
For the purposes of this ITB the Construction Type of Heavy and Highway will apply. 

Conflict Of Interest Disclosure 
The City of Ann Arbor Purchasing Policy requires that prospective Vendors complete a Conflict 
of Interest Disclosure form.  A contract may not be awarded to the selected Vendor unless and 
until the Procurement Unit and the City Administrator have reviewed the Disclosure form and 
determined that no conflict exists under applicable federal, state, or local law or administrative 
regulation.  Not every relationship or situation disclosed on the Disclosure Form may be a 
disqualifying conflict.  Depending on applicable law and regulations, some contracts may awarded 
on the recommendation of the City Administrator after full disclosure, where such action is allowed 
by law, if demonstrated competitive pricing exists and/or it is determined the award is in the best 
interest of the City.  A copy of the Vendor Conflict of Interest Disclosure Form is attached. 

Major Subcontractors 
The Bidder shall identify on Bid Form Section 4 each major subcontractor it expects to engage 
for this Contract if the work to be subcontracted is 15% or more of the bid sum or over $50,000, 
whichever is less.  The Bidder also shall identify the work to be subcontracted to each major 
subcontractor.  The Bidder shall not change or replace a subcontractor without approval by the 
City. 

Debarment 
Submission of a Bid in response to this ITB is certification that the Bidder is not currently debarred, 
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suspended, proposed for debarment, and declared ineligible or voluntarily excluded from 
participation in this transaction by any State or Federal departments or agency.  Submission is 
also agreement that the City will be notified of any changes in this status.   

Disclosures 
After bids are opened, all information in a submitter’s bid is subjected to disclosure under the 
provisions of Michigan Public Act No. 442 of 1976, as amended (MCL 15.231 et seq.) known as 
the “Freedom of Information Act.”  The Freedom of Information Act also provides for the complete 
disclosure of contracts and attachments thereto except where specifically exempted.   

Bid Protest  
All Bid protests must be in writing and filed with the Purchasing Agent within five (5) business 
days of the award action.  The bidder must clearly state the reasons for the protest.  If a bidder 
contacts a City Service Area/Unit and indicates a desire to protest an award, the Service Area/Unit 
shall refer the bidder to the Purchasing Agent.  The Purchasing Agent will provide the bidder with 
the appropriate instructions for filing the protest.  The protest shall be reviewed by the City 
Administrator or designee whose decision shall be final. 
 
Any inquiries or requests regarding this procurement should be only submitted in writing to the 
Designated City Contacts provided herein.  Attempts by any prospective bidder to initiate contact 
with anyone other than the Designated City Contacts provided herein that the bidder believes can 
influence the procurement decision, e.g., Elected Officials, City Administrator, Selection 
Committee Members, Appointed Committee Members, etc., may lead to immediate elimination 
from further consideration. 

Cost Liability 
The City of Ann Arbor assumes no responsibility or liability for costs incurred by the Bidder prior 
to the execution of a contract with the City.  By submitting a bid, a bidder agrees to bear all costs 
incurred  or related to the preparation, submission and selection process for the bid. 

Reservation of Rights 
The City of Ann Arbor reserves the right to accept any bid or alternative bid proposed in whole 
or in part, to reject any or all bids or alternatives bids in whole or in part and to waive irregularity 
and/or informalities in any bid and to make the award in any manner deemed in the best interest 
of the City. 

Idlefree Ordinance 
The City of Ann Arbor adopted an idling reduction Ordinance that went into effect July 1, 2017.  
The full text of the ordinance (including exemptions) can be found at: www.a2gov.org/idlefree. 

Under the ordinance, No Operator of a Commercial Vehicle shall cause or permit the Commercial 
Vehicle to Idle:  

(a)    For any period of time while the Commercial Vehicle is unoccupied; or  

(b)   For more than 5 minutes in any 60-minute period while the Commercial Vehicle is 
occupied. 

In addition, generators and other internal combustion engines are covered 

(1)   Excluding Motor Vehicle engines, no internal combustion engine shall be operated except 
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when it is providing power or electrical energy to equipment or a tool that is actively in use. 
 

Environmental Commitment 
The City of Ann Arbor recognizes its responsibility to minimize negative impacts on human health 
and the environment while supporting a vibrant community and economy.  The City further 
recognizes that the products and services the City buys have inherent environmental and 
economic impacts and that the City should make procurement decisions that embody, promote, 
and encourage the City’s commitment to the environment. 
 
The City encourages potential vendors to bring forward emerging and progressive products and 
services that are best suited to the City’s environmental principles. 
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INVITATION	TO	BID	
 
 
City of Ann Arbor 
Guy C. Larcom Municipal Building 
Ann Arbor, Michigan  48107 
 
Ladies and Gentlemen: 
 
The undersigned, as Bidder, declares that this Bid is made in good faith, without fraud or collusion 
with any person or persons bidding on the same Contract; that this Bidder has carefully read and 
examined the bid documents, including City Nondiscrimination requirements and Declaration of 
Compliance Form, Living Wage requirements and Declaration of Compliance Form, Prevailing 
Wage requirements and Declaration of Compliance Form, Vendor Conflict of Interest Form, 
Notice of Pre-Bid Conference, Instructions to Bidders, Bid, Bid Forms, Contract, Bond Forms, 
General Conditions, Standard Specifications, Detailed Specifications, all Addenda, and the Plans 
(if applicable) and understands them. The Bidder declares that it conducted a full investigation at 
the site and of the work proposed and is fully informed as to the nature of the work and the 
conditions relating to the work's performance.  The Bidder also declares that it has extensive 
experience in successfully completing projects similar to this one. 
 
The Bidder acknowledges that it has not received or relied upon any representations or warrants 
of any nature whatsoever from the City of Ann Arbor, its agents or employees, and that this Bid 
is based solely upon the Bidder's own independent business judgment. 
 
The undersigned proposes to perform all work shown on the plans or described in the bid 
documents, including any addenda issued, and to furnish all necessary machinery, tools, 
apparatus, and other means of construction to do all the work, furnish all the materials, and 
complete the work in strict accordance with all terms of the Contract of which this Bid is one part. 
 
In accordance with these bid documents, and Addenda numbered          , the undersigned, as 
Bidder, proposes to perform at the sites in and/or around Ann Arbor, Michigan, all the work 
included herein for the amounts set forth in the Bid Forms. 
 
The Bidder declares that it has become fully familiar with the liquidated damage clauses for 
completion times and for compliance with City Code Chapter 112, understands and agrees that 
the liquidated damages are for the non-quantifiable aspects of non-compliance and do not cover 
actual damages that may be shown and agrees that if awarded the Contract, all liquidated damage 
clauses form part of the Contract. 
 
The Bidder declares that it has become fully familiar with the provisions of Chapter 14, Section 
1:320 (Prevailing wages) and Chapter 23 (Living Wage) of the Code of the City of Ann Arbor and 
that it understands and agrees to comply, to the extent applicable to employees providing services 
to the City under this Contract, with the wage and reporting requirements stated in the City Code 
provisions cited. Bidder certifies that the statements contained in the City Prevailing Wage and 
Living Wage Declaration of Compliance Forms are true and correct.  Bidder further agrees that 
the cited provisions of Chapter 14 and Chapter 23 form a part of this Contract.   
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The Bidder declares that it has become familiar with the City Conflict of Interest Disclosure Form 
and certifies that the statement contained therein is true and correct. 
 
The Bidder encloses a certified check or Bid Bond in the amount of 5% of the total of the Bid 
Price.  The Bidder agrees both to contract for the work and to furnish the necessary Bonds and 
insurance documentation within 10 days after being notified of the acceptance of the Bid. 
 
If this Bid is accepted by the City and the Bidder fails to contract and furnish the required Bonds 
and insurance documentation within 10 days after being notified of the acceptance of this Bid, 
then the Bidder shall be considered to have abandoned the Contract and the certified check or 
Bid Bond accompanying this Bid shall become due and payable to the City. 
 
If the Bidder enters into the Contract in accordance with this Bid, or if this Bid is rejected, then the 
accompanying check or Bid Bond shall be returned to the Bidder. 
 
In submitting this Bid, it is understood that the right is reserved by the City to accept any Bid, to 
reject any or all Bids, to waive irregularities and/or informalities in any Bid, and to make the award 
in any manner the City believes to be in its best interest. 
 
 
 

SIGNED THIS                 DAY OF                          , 202_. 
 
 
_________________________       ___________________________ 
Bidder’s Name       Authorized Signature of Bidder 
 
 
_________________________       ___________________________ 
Official Address       (Print Name of Signer Above) 
 
 
_________________________       ___________________________ 
Telephone Number        Email Address for Award Notice  
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LEGAL STATUS OF BIDDER 
 

(The Bidder shall fill out the appropriate form and strike out the other three.) 
 
Bidder declares that it is: 
 
*  A corporation organized and doing business under the laws of the State of 

                                , for whom                                                                      , bearing the office title 

of                                  , whose signature is affixed to this Bid, is authorized to execute contracts. 

NOTE:  If not incorporated in Michigan, please attach the corporation’s Certificate of Authority 
 
•     A  limited  liability  company  doing  business  under  the  laws  of  the  State  of  ___________,   
whom  ______________ bearing  the  title  of  _____________  
whose signature is affixed to this proposal, is authorized to execute contract on behalf of the 
LLC. 
 
 
*  A partnership, organized under the laws of the state of _____________ and filed in the county 
of _____________, whose members are (list all members and the street and mailing address of 
each) (attach separate sheet if necessary): 
 
 
 

 

 
 
 
*  An individual, whose signature with address, is affixed to this Bid:     __               _____  
                                                                                                                    (initial here) 
Authorized Official 
 
___________________________________________   Date  ______________, 202_ 
 
 
(Print) Name _______________________________   Title _____________________________ 
 
Company: ____________________________________________________________________ 
 
Address:  _____________________________________________________________________ 
  
Contact Phone (      ) ____________________    Fax   (     )  ___________________________ 
 
Email  _________________________________



Item Description Unit

Estimated 

Quantity Unit Price Total Price

1 Project Supervision, Max. $ 10,000 LS 1 $ $

2 General Conditions (MAX $20,000) LS 1 $ $

3 Certified Payroll Compliance and Reporting LS 1 $ $

4 Allowance for Unforeseen Site Conditions DLR 10000 $ 1.00 $ 10,000.00    

5 Preconstruction Audio‐Visual Documentation ($2,500 Max) LS 1 $ $

6 Plastic Drum, High Intensity, Lighted, Furn EA 20 $ $

7 Plastic Drum, High Intensity, Lighted, Oper EA 20 $ $

8 Barricade, Type III, High Intensity, Lighted, Furn EA 6 $   $  

9 Barricade, Type III, High Intensity, Lighted Oper EA 6 $ $

10 Sign, Type B, Temp, Prismatic, Furn SFT 120 $ $

11 Sign, Type B, Temp, Prismatic, Oper SFT 120 $ $

12 Minor Traf Devices, Modified LS 1 $ $

13 Pedestrian Type II Barricade, Temp EA 3 $ $

14 Erosion Control, Silt Fence FT 200 $ $

15 Erosion Control, Check Dam, Stone FT 30 $ $

16 Mulch Blanket, Hig Velocity SYD 70 $ $

17 Seeding, Fescue Lawn Mixture LB 3 $ $

18 Water, Sodding/Seeding UNITS 0.6 $ $

19 Tree, Rem, 6 inch to 18 inch EA 2 $ $

20 Clearing ACRE 0.1 $ $

21 Structures, Rem LS 1 $ $

22 Culv, Rem, 24 inch to 48 inch EA 2 $ $

23 Culv, Precast Conc Box, 8 foot x 3 foot, Modified FT 30 $ $

24 Subgrade Undercutting, Modified CYD 160 $ $

25 Excavation, Earth CYD 400 $ $

26 Excavation, Channel CYD 70 $ $

File # 2020‐026       Bid # 4689

BID FORM

Company: _______________________________________

Project: Schoolgirls Glen Culvert Replacement

BF ‐ 1



Item Description Unit

Estimated 

Quantity Unit Price Total Price

File # 2020‐026       Bid # 4689

BID FORM

Company: _______________________________________

Project: Schoolgirls Glen Culvert Replacement

TOTAL THIS PAGE (BF‐1) $

(Also to be entered on Page BF‐2)

27 Backfill Structure, CIP CYD 160 $ $

28 Embankment, Structure, CIP CYD 160 $ $

29 Subbase, CIP CYD 190 $ $

30 Culv Bedding, Box Culv CYD 15 $ $

31 Aggregate Surface Cse, 8 inch SYD 150 $ $

32 Rip Rap, Plain SYD 30 $ $

33 Plunge Pool EA 1 $ $

34 Cascading Rock Channel LS 1 $ $

35 Armored Spillway FT 12 $ $

36 Weir Stabilization LS 1 $ $

37 Project Clean‐Up and Restoration, Special LS 1 $ $

38 Rip Rap, Plain [Contingency] Syd 100 $ $

39 Topsoil Surface, Furn, 4 inch [Contingency] Syd 100 $ $

TOTAL THIS PAGE (BF‐2) $

TOTAL FROM PAGE BF‐1 $

TOTAL BASE BID $

BF ‐ 2
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BID	FORM	

 Section 2 – Material, Equipment and Environmental Alternates 

 
The Base Bid proposal price shall include materials and equipment selected from the designated 
items and manufacturers listed in the bidding documents. This is done to establish uniformity in 
bidding and to establish standards of quality for the items named. 
 
If the Contractor wishes to quote alternate items for consideration by the City, it may do so under 
this Section.  A complete description of the item and the proposed price differential must be 
provided.  Unless approved at the time of award, substitutions where items are specifically named 
will be considered only as a negotiated change in Contract Sum.   
 
If an environmental alternative is bid the City strongly encourages bidders to provide recent 
examples of product testing and previous successful use for the City to properly evaluate the 
environmental alternative.  Testing data from independent accredited organizations are strongly 
preferred. 
 
Item Number Description Add/Deduct Amount 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
If the Bidder does not suggest any material or equipment alternate, the Bidder MUST complete 
the following statement: 
 
For the work outlined in this request for bid, the bidder does NOT propose any material or 
equipment alternate under the Contract. 
 
 
Signature of Authorized Representative of Bidder _______________________ Date _________ 
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BID	FORM	

Section 3 - Time Alternate 

 
If the Bidder takes exception to the time stipulated in Article III of the Contract, Time of Completion, 
page C-2, it is requested to stipulate below its proposed time for performance of the work.  
Consideration will be given to time in evaluating bids. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
If the Bidder does not suggest any time alternate, the Bidder MUST complete the following 
statement: 
 
For the work outlined in this request for bid, the bidder does NOT propose any time alternate 
under the Contract. 
 
 
Signature of Authorized Representative of Bidder ______________________ Date _________ 
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BID	FORM	

Section 4 - Major Subcontractors 

 
For purposes of this Contract, a Subcontractor is anyone (other than the Contractor) who performs 
work (other than or in addition to the furnishing of materials, plans or equipment) at or about the 
construction site, directly or indirectly for or on behalf of the Contractor (and whether or not in 
privity of Contract with the Contractor), but shall not include any individual who furnishes merely 
the individual’s own personal labor or services. 
 
Contractor agrees that all subcontracts entered into by the Contractor shall contain similar wage 
provision to Section 4 of the General Conditions covering subcontractor’s employees who perform 
work on this contract. 
 
For the work outlined in these documents the Bidder expects to engage the following major 
subcontractors to perform the work identified: 
 
 

Subcontractor (Name and Address) 
                            

Work 
               

Amount 

   

   

   

   

   

If the Bidder does not expect to engage any major subcontractor, the Bidder MUST complete the 
following statement: 
 
For the work outlined in this request for bid, the bidder does NOT expect to engage any major 
subcontractor to perform work under the Contract. 
 
 
Signature of Authorized Representative of Bidder_________________________ Date _______ 
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BID	FORM	
 

Section 5 – References 
 
Include a minimum of 3 references from similar projects completed within the past 7 years.   
 

[Refer also to Instructions to Bidders for additional requirements, if any] 
 
 
1)         
 Project Name  Cost  Date Constructed 
 
 
 
         
 Contact Name  Phone Number 
 
 
 
2)         
 Project Name Cost  Date Constructed 
 
 
 
         
 Contact Name  Phone Number 
 
 
 
3)         
 Project Name  Cost  Date Constructed 
 
 
 
         
 Contact Name  Phone Number 
  



 
 

BF-7 

BID	FORM	

Section 6 – Contractor Information and Responsible Contractor Criteria 

 
Backup documentation may be requested at the sole discretion of the City to validate all 
of the responses provided herein by bidders.  False statements by bidders to any of the 
criteria provided herein will result in the bid being considered non-responsive and will not 
be considered for award. 
 
Failure to provide responses to all questions may result in being deemed non-responsive. 
 
Attach additional pages as needed if space below is insufficient. 
 
Pursuant to Sec 1:312(20) of the City Code which sets forth requirements of a 
responsible bidder, Bidder is required to submit the following: 
 
1. Organization Name:           
 
Social Security or Federal Employer I.D. #:        
 
Address:             
 
City:       State:     Zip:    
 
Type of Organization (circle one below): 

Individual  Partnership  Corporation  Joint Venture  Other 

If “Other” please provide details on the organization: 

   

 
Year organization established:    
 
2. Current owners/principals/members/managing members/partners of the 
organization: 
 

   
 
3. Assumed Names, “doing business as” d/b/a, and/or former organization names(s), 
if applicable: ___________________________________________________________ 
 
Explanation of any business name changes: 
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4. If applicable, please provide a list of all bidder’s litigation and arbitrations currently 
pending and within the past five years, including an explanation of each (parties, 
court/forum, legal claims, damages sought, and resolution). 

   

 

5. Qualifications of management and supervisory personnel to be assigned by the 
bidder: 
 

   
 
6. List the state and local licenses and license numbers held by the bidder: 
 

   

 
7. Will all subcontractors, employees and other individuals working on the 
construction project maintain current applicable licenses required by law for all licensed 
occupations and professions? 
 

Yes   No 
 
8. Will contractors, subcontractors, employees, and other individuals working on the 
construction project be misclassified by bidder as independent contractors in violation of 
state or federal law? 
 

Yes   No 
 

9. Submit a statement as to what percentage of your work force resides within the 
City of Ann Arbor, and what percentage resides in Washtenaw County, Michigan, and the 
same information for any major subcontractors. 
 
_____________________________________________________________________ 

 
10. Submit documentation as to bidder’s employee pay rates (e.g., certified payroll 
without SSN or personal identifying information, or chart of job titles and pay rates, or 
other evidence). 

11. State whether bidder provides health insurance, pension or other retirement 
benefits, paid leave (vacation, personal time, sick leave, etc), or other benefits to its 
employees, and if so, state whether each benefit is provided directly to employees, by 
payments or contributions to a third-party administered plan, in cash (e.g., fringe benefit 
portion of prevailing wages), or other manner. 



 
 

BF-9 

_____________________________________________________________________ 

 
12. State whether bidder is an equal opportunity employer and does not discriminate 
in its hiring on the basis of race, sex, pregnancy, age, religion, national origin, marital 
status, sexual orientation or gender identity, height, weight, or disability. 
 

Yes   No 
 
13. State whether bidder has Equal Employment Opportunity Programs for  
minorities, women, veterans, returning citizens, and small businesses, and if so, submit 
supporting documentation or other evidence of such program(s). 
 

_____________________________________________________________________ 

14. Has bidder had any violations of state, federal, or local laws or regulations, 
including OSHA or MIOSHA violations, state or federal prevailing wage laws, wage and 
hour laws, worker’s compensation or unemployment compensation laws, rules or 
regulations, issued to or against the bidder within the past five years? 

Yes   No 
 
 If you answered “yes” to the question above, for each violation provide an 
explanation of the nature of the violation, the agency involved, a violation or reference 
number, any other individual(s) or party(ies) involved, and the status or outcome and 
resolution. 
 
15. Does bidder have an existing Fitness for Duty Program (drugs and alcohol testing) 
of each employee working on the proposed jobsite? 
 

Yes   No 
 

If you answered “Yes”, please submit documentation of the Fitness for Duty 
Program and what it entails. 
 
16. Submit documents or evidence of any debarment by any federal, state or local 
governmental unit and/or findings of non-responsibility or non-compliance with respect to 
any public or private construction project performed by the bidder.   
 
17. Proof of insurance, including certificates of insurance, confirming existence and 
amount of coverage for liability, property damage, workers compensation, and any other 
insurances required by the proposed contract documents. 
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18. Does bidder have an on-going MIOSHA-approved safety-training program for 
employees to be used on the proposed job site? 
 

Yes   No 
 

 If bidder answered “yes” to the question above, submit documentation of your 
safety-training program. 
 
19. Does bidder have evidence of worker's compensation Experience Modification 
Rating ("EMR")? 
 

Yes   No 

EMR = _____________ 
 
20. Will bidder use masters, journeypersons and apprentices on the project?   
 

Yes   No 
 
 If bidder answered “ yes” to the question above, provide the ratio of masters and 
journeypersons to apprentices for this project. 
 

Ratio:________ 
 

 If bidder answered “no” to the question above, submit documentation regarding 
the qualifications of each worker who may or will be assigned on the project. 

 
If, yes, Ratio = _____________ 

 
21. Can bidder provide documentation that it participates in a Registered 
Apprenticeship Program (RAP) that is registered with the United States Department of 
Labor Office of Apprenticeship or by a State Apprenticeship Agency recognized by the 
Office of Apprenticeship? 
 

Yes   No 

If bidder answered “yes” to the question above, please submit a copy of the 
program document(s) and evidence of its registration.   
 

If bidder answered “no” to the question above, please provide details on how you 
assess the skills and qualifications of any employees who do not have master or 
journeyperson certification or status, or are not participants in a Registered 
Apprenticeship Program. 
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22. Will bidder comply with all applicable state and federal laws and visa requirements 
regarding the hiring of non-US citizens, and disclosure of any work visas sought or 
obtained by the bidder, any of the bidder’s subcontractors, or any of the bidder’s 
employees or independent contractors, in order to perform any portion of the project? 
 

Yes   No 
 
23. Submit evidence that bidder has financial resources to start up and follow through 
on the project and to respond to damages in case of default as shown by written 
verification of bonding capacity equal to or exceeding the amount of the bidders scope of 
work on the project.  The written verification must be submitted by a licensed surety 
company rated B+ or better in the current A.M. Best Guide and qualified to do business 
within the State of Michigan, and the same audited financial information for any 
subcontractor estimated to be paid more than $100,000 related to any portion of the 
project. 

24. Submit evidence of a quality assurance program used by the bidder and the results 
of same on the bidder's previous projects. 
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SAMPLE	STANDARD	CONTRACT	
	

If a contract is awarded, the selected contractor will be required to adhere to a set of general contract provisions 
which will become a part of any formal agreement. These provisions are general principles which apply to all 

contractors of service to the City of Ann Arbor such as the following:  
 

Administrative Use Only 
Contract Date: ___________ 

 

CONTRACT 
 

THIS CONTRACT is between the CITY OF ANN ARBOR, a Michigan Municipal Corporation, 301 East 
Huron Street, Ann Arbor, Michigan 48104 (“City”) and        
  (“Contractor”)  
              
(An individual/partnership/corporation, include state of incorporation)                                  (Address) 

 
Based upon the mutual promises below, the Contractor and the City agree as follows:  
 
ARTICLE I - Scope of Work 
 
The Contractor agrees to furnish all of the materials, equipment and labor necessary; and to abide 
by all the duties and responsibilities applicable to it for the project titled School Girls Glen Culvert 
Reconstruction – Nichols Drive, ITB No. 4689 in accordance with the requirements and provisions 
of the following documents, including all written modifications incorporated into any of the 
documents, all of which are incorporated as part of this Contract: 
 

 
Non-discrimination and Living Wage      
Declaration of Compliance Forms (if 
applicable) 
Vendor Conflict of Interest Form 
Prevailing Wage Declaration of 
Compliance Form (if applicable) 
Bid Forms 
Contract and Exhibits 
Bonds  

 
General Conditions 
Standard Specifications 
Detailed Specifications 
Plans 
Addenda 

 

 
ARTICLE II - Definitions 
 
Administering Service Area/Unit means Public Services Area/Engineering Unit 
 
Project means School Girls Glen Culvert Replacement, ITB #4689 
 
Supervising Professional means the person acting under the authorization of the manager of the 
Administering Service Area/Unit.  At the time this Contract is executed, the Supervising 
Professional is: Brian Slizewski, P.E. whose job title is Project Manager.  If there is any question 
concerning who the Supervising Professional is, Contractor shall confirm with the manager of the 
Administering Service Area/Unit.   
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Contractor’s Representative means ___________________ [Insert name] whose job title is 
[Insert job title].   
 
ARTICLE III - Time of Completion 
 

(A) The work to be completed under this Contract shall begin immediately on the date 
specified in the Notice to Proceed issued by the City. 

 
(B) The entire work for this Contract shall be completed within ________ (   ) 

consecutive calendar days.   
 

(C) Failure to complete all the work within the time specified above, including any 
extension granted in writing by the Supervising Professional, shall obligate the 
Contractor to pay the City, as liquidated damages and not as a penalty, an amount 
equal to $______ for each calendar day of delay in the completion of all the work.  
If any liquidated damages are unpaid by the Contractor, the City shall be entitled 
to deduct these unpaid liquidated damages from the monies due the Contractor. 

 
The liquidated damages are for the non-quantifiable aspects of any of the 
previously identified events and do not cover actual damages that can be shown 
or quantified nor are they intended to preclude recovery of actual damages in 
addition to the recovery of liquidated damages. 

 
ARTICLE IV - The Contract Sum 
 

(A) The City shall pay to the Contractor for the performance of the Contract, the unit 
prices as given in the Bid Form for the estimated bid total of: 

 
        Dollars ($  ) 

 

  
 

(B) The amount paid shall be equitably adjusted to cover changes in the work ordered 
by the Supervising Professional but not required by the Contract Documents.  
Increases or decreases shall be determined only by written agreement between 
the City and Contractor. 

 
ARTICLE V - Assignment 
 
This Contract may not be assigned or subcontracted any portion of any right or obligation under 
this contract without the written consent of the City.  Notwithstanding any consent by the City to 
any assignment, Contractor shall at all times remain bound to all warranties, certifications, 
indemnifications, promises and performances, however described, as are required of it under this 
contract unless specifically released from the requirement, in writing, by the City. 
 
ARTICLE VI - Choice of Law 
 
This Contract shall be construed, governed, and enforced in accordance with the laws of the State 
of Michigan.  By executing this Contract, the Contractor and the City agree to venue in a court of 
appropriate jurisdiction sitting within Washtenaw County for purposes of any action arising under 
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this Contract.  The parties stipulate that the venue referenced in this Contract is for convenience 
and waive any claim of non-convenience. 
 
Whenever possible, each provision of the Contract will be interpreted in a manner as to be 
effective and valid under applicable law.  The prohibition or invalidity, under applicable law, of any 
provision will not invalidate the remainder of the Contract. 
 
ARTICLE VII - Relationship of the Parties 
 
The parties of the Contract agree that it is not a Contract of employment but is a Contract to 
accomplish a specific result.  Contractor is an independent Contractor performing services for the 
City.  Nothing contained in this Contract shall be deemed to constitute any other relationship 
between the City and the Contractor.   
 
Contractor certifies that it has no personal or financial interest in the project other than the 
compensation it is to receive under the Contract.  Contractor certifies that it is not, and shall not 
become, overdue or in default to the City for any Contract, debt, or any other obligation to the City  
including real or personal property taxes. City shall have the right to set off any such debt against 
compensation awarded for services under this Contract. 
 
ARTICLE VIII - Notice   
 
All notices given under this Contract shall be in writing, and shall be by personal delivery or by 
certified mail with return receipt requested to the parties at their respective addresses as specified 
in the Contract Documents or other address the Contractor may specify in writing.  Notice will be 
deemed given on the date when one of the following first occur:  (1) the date of actual receipt; or 
(2) three days after mailing certified U.S. mail. 
 
ARTICLE IX - Indemnification 
 
To the fullest extent permitted by law, Contractor shall indemnify, defend and hold the City, its 
officers, employees and agents harmless from all suits, claims, judgments and expenses including 
attorney’s fees resulting or alleged to result, in whole or in part, from any act or omission, which 
is in any way connected or associated with this Contract, by the Contractor or anyone acting on 
the Contractor’s behalf under this Contract. Contractor shall not be responsible to indemnify the 
City for losses or damages caused by or resulting from the City’s sole negligence.  The provisions 
of this Article shall survive the expiration or earlier termination of this contract for any reason. 
 
ARTICLE X - Entire Agreement 
 
This Contract represents the entire understanding between the City and the Contractor and it 
supersedes all prior representations, negotiations, agreements, or understandings whether 
written or oral. Neither party has relied on any prior representations in entering into this Contract. 
No terms or conditions of either party’s invoice, purchase order or other administrative document 
shall modify the terms and conditions of this Contract, regardless of the other party’s failure to 
object to such form. This Contract shall be binding on and shall inure to the benefit of the parties 
to this Contract and their permitted successors and permitted assigns and nothing in this Contract, 
express or implied, is intended to or shall confer on any other person or entity any legal or 
equitable right, benefit, or remedy of any nature whatsoever under or by reason of this Contract.  
This Contract may be altered, amended or modified only by written amendment signed by the 
City and the Contractor. 
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ARTICLE XI – Electronic Transactions 
 
The City and Contractor agree that signatures on this Contract may be delivered electronically in 
lieu of an original signature and agree to treat electronic signatures as original signatures that 
bind them to this Contract.  This Contract may be executed and delivered by facsimile and upon 
such delivery, the facsimile signature will be deemed to have the same effect as if the original 
signature had been delivered to the other party. 
 

 
 

 

FOR CONTRACTOR 

 

 

FOR THE CITY OF ANN ARBOR      

 
By      
 

Its:      

 
By___________________________ 
    Christopher Taylor, Mayor 

 
     

By___________________________ 
    Jacqueline Beaudry, City Clerk 

 
 
 

 
Approved as to substance 
 
By___________________________ 
    
     Tom Crawford, City Administrator 
 

 
  

By___________________________ 
  
      Services Area Administrator 

 
  

 
Approved as to form and content 
 
______________________________ 
Stephen K. Postema, City Attorney 
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PERFORMANCE	BOND	
(1)   
 of                                                                                                                 (referred to as "Principal"), 

and                                                                                                   , a corporation duly authorized 
to do business in the State of Michigan (referred to as "Surety"), are bound to the City of Ann Arbor, 
Michigan (referred to as "City"), for $                    , the payment of which Principal and Surety bind 
themselves, their heirs, executors, administrators, successors and assigns, jointly and severally, 
by this bond. 

(2) The Principal has entered a written Contract with the City entitled      
           
 , for ITB No. ______and this bond is given for that Contract in compliance with Act No. 213 
of the Michigan Public Acts of 1963, as amended, being MCL 129.201 et seq. 

(3) Whenever the Principal is declared by the City to be in default under the Contract, the Surety may 
promptly remedy the default or shall promptly: 

 
(a)  complete the Contract in accordance with its terms and conditions; or  

 
(b)  obtain a bid or bids for submission to the City for completing the Contract in accordance with 
its terms and conditions, and upon determination by Surety of the lowest responsible bidder, 
arrange for a Contract between such bidder and the City, and make available, as work progresses, 
sufficient funds to pay the cost of completion less the balance of the Contract price; but not 
exceeding, including other costs and damages for which Surety may be liable hereunder, the 
amount set forth in paragraph 1. 

(4) Surety shall have no obligation to the City if the Principal fully and promptly performs under the 
Contract. 

(5) Surety agrees that no change, extension of time, alteration or addition to the terms of the Contract 
or to the work to be performed thereunder, or the specifications accompanying it shall in any way 
affect its obligations on this bond, and waives notice of any such change, extension of time, 
alteration or addition to the terms of the Contract or to the work, or to the specifications. 

(6) Principal, Surety, and the City agree that signatures on this bond may be delivered electronically 
in lieu of an original signature and agree to treat electronic signatures as original signatures that 
bind them to this bond.  This bond may be executed and delivered by facsimile and upon such 
delivery, the facsimile signature will be deemed to have the same effect as if the original signature 
had been delivered to the other party. 

 
SIGNED AND SEALED this               day of                                , 202_. 
 
               _______________________________ 
(Name of Surety Company)         (Name of Principal) 

By       
      (Signature) 

        By       

(Signature) 

Its      
    (Title of Office) 

        Its       
(Title of Office) 

 
Approved as to form: 
 
      
Stephen K. Postema, City Attorney 

 
Name and address of agent: 

 
_______________________________ 
   

        _______________________________ 
        _______________________________ 

	



 
 

B-2 
 

LABOR	AND	MATERIAL	BOND	
(1)        

of      (referred to as 

"Principal"), and                                                                                         , a corporation duly authorized 

to do business in the State of Michigan, (referred to as "Surety"), are bound to the City of Ann Arbor, 

Michigan (referred to as "City"), for the use and benefit of claimants as defined in Act 213 of Michigan 

Public Acts of 1963, as amended, being MCL 129.201 et seq., in the amount of  

$                                    , for the payment of which Principal and Surety bind themselves, their heirs, 

executors, administrators, successors and assigns, jointly and severally, by this bond. 

(2) The Principal has entered a written Contract with the City entitled      

      

     

 , for ITB No. ______  ; and this bond is 

given for that Contract in compliance with Act No. 213 of the Michigan Public Acts of 1963 as amended; 

(3) If the Principal fails to promptly and fully repay claimants for labor and material reasonably required 

under the Contract, the Surety shall pay those claimants. 

(4) Surety's obligations shall not exceed the amount stated in paragraph 1, and Surety shall have no 

obligation if the Principal promptly and fully pays the claimants. 

(5) Principal, Surety, and the City agree that signatures on this bond may be delivered electronically in lieu 

of an original signature and agree to treat electronic signatures as original signatures that bind them to 

this bond.  This bond may be executed and delivered by facsimile and upon such delivery, the facsimile 

signature will be deemed to have the same effect as if the original signature had been delivered to the 

other party. 

 

SIGNED AND SEALED this               day of                            , 202_ 

 

               _______________________________  
(Name of Surety Company)         (Name of Principal) 

By       
     (Signature) 

        By       

(Signature) 

Its      
    (Title of Office) 

        Its       
(Title of Office) 

 
Approved as to form: 
 
      
Stephen K. Postema, City Attorney 

 
Name and address of agent: 

 
_______________________________ 
   

        _______________________________ 
 
        _______________________________ 
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GENERAL	CONDITIONS	
 

Section 1 - Execution, Correlation and Intent of Documents 
 
The contract documents shall be signed in 2 copies by the City and the Contractor. 
 
The contract documents are complementary and what is called for by any one shall be binding.  
The intention of the documents is to include all labor and materials, equipment and transportation 
necessary for the proper execution of the work. Materials or work described in words which so 
applied have a well-known technical or trade meaning have the meaning of those recognized 
standards. 
 
In case of a conflict among the contract documents listed below in any requirement(s), the 
requirement(s) of the document listed first shall prevail over any conflicting requirement(s) of a 
document listed later. 
 
(1) Addenda in reverse chronological order; (2) Detailed Specifications; (3) Standard 
Specifications; (4) Plans; (5) General Conditions; (6) Contract; (7) Bid Forms; (8) Bond Forms; (9) 
Bid. 
 

Section 2 - Order of Completion 
 
The Contractor shall submit with each invoice, and at other times reasonably requested by the 
Supervising Professional, schedules showing the order in which the Contractor proposes to carry 
on the work.  They shall include the dates at which the Contractor will start the several parts of 
the work, the estimated dates of completion of the several parts, and important milestones within 
the several parts. 
 

Section 3 - Familiarity with Work 
 
The Bidder or its representative shall make personal investigations of the site of the work and of 
existing structures and shall determine to its own satisfaction the conditions to be encountered, 
the nature of the ground, the difficulties involved, and all other factors affecting the work proposed 
under this Contract. The Bidder to whom this Contract is awarded will not be entitled to any 
additional compensation unless conditions are clearly different from those which could reasonably 
have been anticipated by a person making diligent and thorough investigation of the site. 
 
The Bidder shall immediately notify the City upon discovery, and in every case prior to submitting 
its Bid, of every error or omission in the bidding documents that would be identified by a 
reasonably competent, diligent Bidder. In no case will a Bidder be allowed the benefit of extra 
compensation or time to complete the work under this Contract for extra expenses or time spent 
as a result of the error or omission. 
 

Section 4 - Wage Requirements 
 
Under this Contract, the Contractor shall conform to Chapter 14 of Title I of the Code of the City 
of Ann Arbor as amended; which in part states "...that all craftsmen, mechanics and laborers  
employed directly on the site in connection with said improvements, including said employees of  
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subcontractors, shall receive the prevailing wage for the corresponding classes of craftsmen, 
mechanics and laborers, as determined by statistics for the Ann Arbor area compiled by the United 
States Department of Labor.  At the request of the City, any contractor or subcontractor shall 
provide satisfactory proof of compliance with the contract provisions required by the Section. 
 
Pursuant to Resolution R-16-469 all public improvement contractors are subject to prevailing 
wage and will be required to provide to the City payroll records sufficient to demonstrate 
compliance with the prevailing wage requirements.  A sample Prevailing Wage Form is provided 
in the Appendix herein for reference as to what will be expected from contractors.  Use of the 
Prevailing Wage Form provided in the Appendix section or a City-approved equivalent will be 
required along with wage rate interviews. 
 
Where the Contract and the Ann Arbor City Ordinance are silent as to definitions of terms required 
in determining contract compliance with regard to prevailing wages, the definitions provided in the 
Davis-Bacon Act as amended (40 U.S.C. 278-a to 276-a-7) for the terms shall be used. 
 
If the Contractor is a “covered employer” as defined in Chapter 23 of the Ann Arbor City Code, 
the Contractor agrees to comply with the living wage provisions of Chapter 23 of the Ann Arbor 
City Code.  The Contractor agrees to pay those employees providing Services to the City under 
this Contract a “living wage,” as defined in Section 1:815 of the Ann Arbor City Code, as adjusted 
in accordance with Section 1:815(3); to post a notice approved by the City of the applicability of 
Chapter 23 in every location in which regular or contract employees providing services under this 
Contract are working; to maintain records of compliance; if requested by the City, to provide 
documentation to verify compliance; to take no action that would reduce the compensation, 
wages, fringe benefits, or leave available to any employee or person contracted for employment 
in order to pay the living wage required by Section 1:815; and otherwise to comply with the 
requirements of Chapter 23. 
 
Contractor agrees that all subcontracts entered into by the Contractor shall contain similar wage 
provision covering subcontractor’s employees who perform work on this contract. 
 

Section 5 - Non-Discrimination 
 
The Contractor agrees to comply, and to require its subcontractor(s) to comply, with the 
nondiscrimination provisions of MCL 37.2209.  The Contractor further agrees to comply with the 
provisions of Section 9:158 of Chapter 112 of Title IX of the Ann Arbor City Code, and to assure 
that applicants are employed and that employees are treated during employment in a manner 
which provides equal employment opportunity.   
 

Section 6 - Materials, Appliances, Employees 
 
Unless otherwise stipulated, the Contractor shall provide and pay for all materials, labor, water, 
tools, equipment, light, power, transportation, and other facilities necessary or used for the 
execution and completion of the work. Unless otherwise specified, all materials incorporated in 
the permanent work shall be new, and both workmanship and materials shall be of the highest 
quality. The Contractor shall, if required, furnish satisfactory evidence as to the kind and quality 
of materials. 
 
The Contractor shall at all times enforce strict discipline and good order among its employees, 
and shall seek to avoid employing on the work any unfit person or anyone not skilled in the work 
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assigned. 
 
Adequate sanitary facilities shall be provided by the Contractor. 
 

Section 7 - Qualifications for Employment 
 
The Contractor shall employ competent laborers and mechanics for the work under this Contract.  
For work performed under this Contract, employment preference shall be given to qualified local 
residents. 
 

Section 8 - Royalties and Patents 
 
The Contractor shall pay all royalties and license fees. It shall defend all suits or claims for 
infringements of any patent rights and shall hold the City harmless from loss on account of 
infringement except that the City shall be responsible for all infringement loss when a particular 
process or the product of a particular manufacturer or manufacturers is specified, unless the City 
has notified the Contractor prior to the signing of the Contract that the particular process or product 
is patented or is believed to be patented. 
 

Section 9 - Permits and Regulations 
 
The Contractor must secure and pay for all permits, permit or plan review fees and licenses 
necessary for the prosecution of the work. These include but are not limited to City building 
permits, right-of-way permits, lane closure permits, right-of-way occupancy permits, and the like. 
The City shall secure and pay for easements shown on the plans unless otherwise specified. 
 
The Contractor shall give all notices and comply with all laws, ordinances, rules and regulations 
bearing on the conduct of the work as drawn and specified. If the Contractor observes that the 
contract documents are at variance with those requirements, it shall promptly notify the 
Supervising Professional in writing, and any necessary changes shall be adjusted as provided in 
the Contract for changes in the work. 
 

Section 10 - Protection of the Public and of Work and Property 
 
The Contractor is responsible for the means, methods, sequences, techniques and procedures 
of construction and safety programs associated with the work contemplated by this contract. The 
Contractor, its agents or sub-contractors, shall comply with the "General Rules and Regulations 
for the Construction Industry" as published by the Construction Safety Commission of the State 
of Michigan and to all other local, State and National laws, ordinances, rules and regulations 
pertaining to safety of persons and property. 
 
The Contractor shall take all necessary and reasonable precautions to protect the safety of the 
public.  It shall continuously maintain adequate protection of all work from damage, and shall take 
all necessary and reasonable precautions to adequately protect all public and private property 
from injury or loss arising in connection with this Contract. It shall make good any damage, injury 
or loss to its work and to public and private property resulting from lack of reasonable protective 
precautions, except as may be due to errors in the contract documents, or caused by agents or 
employees of the City. The Contractor shall obtain and maintain sufficient insurance to cover 
damage to any City property at the site by any cause. 
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In an emergency affecting the safety of life, or the work, or of adjoining property, the Contractor 
is, without special instructions or authorization from the Supervising Professional, permitted to act 
at its discretion to prevent the threatened loss or injury.  It shall also so act, without appeal, if 
authorized or instructed by the Supervising Professional. 
 
Any compensation claimed by the Contractor for emergency work shall be determined by 
agreement or in accordance with the terms of Claims for Extra Cost - Section 15. 
 

Section 11 - Inspection of Work 
 
The City shall provide sufficient competent personnel for the inspection of the work. 
 
The Supervising Professional shall at all times have access to the work whenever it is in 
preparation or progress, and the Contractor shall provide proper facilities for access and for 
inspection. 
 
If the specifications, the Supervising Professional's instructions, laws, ordinances, or any public 
authority require any work to be specially tested or approved, the Contractor shall give the 
Supervising Professional timely notice of its readiness for inspection, and if the inspection is by 
an authority other than the Supervising Professional, of the date fixed for the inspection. 
Inspections by the Supervising Professional shall be made promptly, and where practicable at the 
source of supply. If any work should be covered up without approval or consent of the Supervising 
Professional, it must, if required by the Supervising Professional, be uncovered for examination 
and properly restored at the Contractor's expense. 
 
Re-examination of any work may be ordered by the Supervising Professional, and, if so ordered, 
the work must be uncovered by the Contractor. If the work is found to be in accordance with the 
contract documents, the City shall pay the cost of re-examination and replacement. If the work is 
not in accordance with the contract documents, the Contractor shall pay the cost. 
 

Section 12 - Superintendence 
 
The Contractor shall keep on the work site, during its progress, a competent superintendent and 
any necessary assistants, all satisfactory to the Supervising Professional. The superintendent will 
be responsible to perform all on-site project management for the Contractor. The superintendent 
shall be experienced in the work required for this Contract. The superintendent shall represent 
the Contractor and all direction given to the superintendent shall be binding as if given to the 
Contractor. Important directions shall immediately be confirmed in writing to the Contractor.  Other 
directions will be confirmed on written request. The Contractor shall give efficient superintendence 
to the work, using its best skill and attention. 
 

Section 13 - Changes in the Work 
 
The City may make changes to the quantities of work within the general scope of the Contract at 
any time by a written order and without notice to the sureties. If the changes add to or deduct from 
the extent of the work, the Contract Sum shall be adjusted accordingly. All the changes shall be 
executed under the conditions of the original Contract except that any claim for extension of time 
caused by the change shall be adjusted at the time of ordering the change. 
 
In giving instructions, the Supervising Professional shall have authority to make minor changes in 
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the work not involving extra cost and not inconsistent with the purposes of the work, but otherwise, 
except in an emergency endangering life or property, no extra work or change shall be made 
unless in pursuance of a written order by the Supervising Professional, and no claim for an 
addition to the Contract Sum shall be valid unless the additional work was ordered in writing. 
 
The Contractor shall proceed with the work as changed and the value of the work shall be 
determined as provided in Claims for Extra Cost - Section 15. 
 

Section 14 - Extension of Time 
 
Extension of time stipulated in the Contract for completion of the work will be made if and as the 
Supervising Professional may deem proper under any of the following circumstances: 
 

(1) When work under an extra work order is added to the work under this Contract; 
 

(2) When the work is suspended as provided in Section 20; 
 

(3) When the work of the Contractor is delayed on account of conditions which could not have 
been foreseen, or which were beyond the control of the Contractor, and which were not 
the result of its fault or negligence; 

 
(4) Delays in the progress of the work caused by any act or neglect of the City or of its 

employees or by other Contractors employed by the City; 
 

(5) Delay due to an act of Government; 
 

(6) Delay by the Supervising Professional in the furnishing of plans and necessary 
information; 

 
(7) Other cause which in the opinion of the Supervising Professional entitles the Contractor 

to an extension of time. 
 
The Contractor shall notify the Supervising Professional within 7 days of an occurrence or 
conditions which, in the Contractor's opinion, entitle it to an extension of time. The notice shall be 
in writing and submitted in ample time to permit full investigation and evaluation of the Contractor's 
claim. The Supervising Professional shall acknowledge receipt of the Contractor's notice within 7 
days of its receipt. Failure to timely provide the written notice shall constitute a waiver by the 
Contractor of any claim. 
 
In situations where an extension of time in contract completion is appropriate under this or any 
other section of the contract, the Contractor understands and agrees that the only available 
adjustment for events that cause any delays in contract completion shall be extension of the 
required time for contract completion and that there shall be no adjustments in the money due the 
Contractor on account of the delay. 
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Section 15 - Claims for Extra Cost 
 
If the Contractor claims that any instructions by drawings or other media issued after the date of 
the Contract involved extra cost under this Contract, it shall give the Supervising Professional 
written notice within 7 days after the receipt of the instructions, and in any event before proceeding 
to execute the work, except in emergency endangering life or property. The procedure shall then 
be as provided for Changes in the Work-Section 13. No claim shall be valid unless so made. 
 
If the Supervising Professional orders, in writing, the performance of any work not covered by the 
contract documents, and for which no item of work is provided in the Contract, and for which no 
unit price or lump sum basis can be agreed upon, then the extra work shall be done on a Cost-
Plus-Percentage basis of payment as follows: 
 

(1) The Contractor shall be reimbursed for all reasonable costs incurred in doing the work, 
and shall receive an additional payment of 15% of all the reasonable costs to cover both 
its indirect overhead costs and profit; 

 
(2) The term "Cost" shall cover all payroll charges for employees and supervision required 

under the specific order, together with all worker's compensation, Social Security, pension 
and retirement allowances and social insurance, or other regular payroll charges on same; 
the cost of all material and supplies required of either temporary or permanent character; 
rental of all power-driven equipment at agreed upon rates, together with cost of fuel and 
supply charges for the equipment; and any costs incurred by the Contractor as a direct 
result of executing the order, if approved by the Supervising Professional; 

 
(3) If the extra is performed under subcontract, the subcontractor shall be allowed to compute 

its charges as described above. The Contractor shall be permitted to add an additional 
charge of 5% percent to that of the subcontractor for the Contractor's supervision and 
contractual responsibility; 

 
(4) The quantities and items of work done each day shall be submitted to the Supervising 

Professional in a satisfactory form on the succeeding day, and shall be approved by the 
Supervising Professional and the Contractor or adjusted at once; 

 
(5) Payments of all charges for work under this Section in any one month shall be made along 

with normal progress payments. Retainage shall be in accordance with Progress 
Payments-Section 16. 

 
No additional compensation will be provided for additional equipment, materials, personnel, 
overtime or special charges required to perform the work within the time requirements of the 
Contract. 
 
When extra work is required and no suitable price for machinery and equipment can be 
determined in accordance with this Section, the hourly rate paid shall be 1/40 of the basic weekly 
rate listed in the Rental Rate Blue Book published by Dataquest Incorporated and applicable to 
the time period the equipment was first used for the extra work. The hourly rate will be deemed 
to include all costs of operation such as bucket or blade, fuel, maintenance, "regional factors", 
insurance, taxes, and the like, but not the costs of the operator. 
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Section 16 - Progress Payments 
 
The Contractor shall submit each month, or at longer intervals, if it so desires, an invoice covering 
work performed for which it believes payment, under the Contract terms, is due. The submission 
shall be to the City's Finance Department - Accounting Division.  The Supervising Professional 
will, within 10 days following submission of the invoice, prepare a certificate for payment for the 
work in an amount to be determined by the Supervising Professional as fairly representing the 
acceptable work performed during the period covered by the Contractor's invoice. To insure the 
proper performance of this Contract, the City will retain a percentage of the estimate in 
accordance with Act 524, Public Acts of 1980. The City will then, following the receipt of the 
Supervising Professional's Certificate, make payment to the Contractor as soon as feasible, which 
is anticipated will be within 15 days. 
 
An allowance may be made in progress payments if substantial quantities of permanent material 
have been delivered to the site but not incorporated in the completed work if the Contractor, in 
the opinion of the Supervising Professional, is diligently pursuing the work under this Contract. 
Such materials shall be properly stored and adequately protected. Allowance in the estimate shall 
be at the invoice price value of the items. Notwithstanding any payment of any allowance, all risk 
of loss due to vandalism or any damages to the stored materials remains with the Contractor. 
 
In the case of Contracts which include only the Furnishing and Delivering of Equipment, the 
payments shall be; 60% of the Contract Sum upon the delivery of all equipment to be furnished, 
or in the case of delivery of a usable portion of the equipment in advance of the total equipment 
delivery, 60% of the estimated value of the portion of the equipment may be paid upon its delivery 
in advance of the time of the remainder of the equipment to be furnished; 30%  of the Contract 
Sum upon completion of erection of all equipment furnished, but not later than 60 days after the 
date of delivery of all of the equipment to be furnished; and payment of the final 10% on final 
completion of erection, testing and acceptance of all the equipment to be furnished; but not later 
than 180 days after the date of delivery of all of the equipment to be furnished, unless testing has 
been completed and shows the equipment to be unacceptable. 
 
With each invoice for periodic payment, the Contractor shall enclose a Contractor's Declaration - 
Section 43, and an updated project schedule per Order of Completion - Section 2. 
 

Section 17 - Deductions for Uncorrected Work 
 
If the Supervising Professional decides it is inexpedient to correct work that has been damaged 
or that was not done in accordance with the Contract, an equitable deduction from the Contract 
price shall be made. 
 

Section 18 - Correction of Work Before Final Payment 
 
The Contractor shall promptly remove from the premises all materials condemned by the 
Supervising Professional as failing to meet Contract requirements, whether incorporated in the 
work or not, and the Contractor shall promptly replace and re-execute the work in accordance 
with the Contract and without expense to the City and shall bear the expense of making good all 
work of other contractors destroyed or damaged by the removal or replacement. 
 
If the Contractor does not remove the condemned work and materials within 10 days after written 
notice, the City may remove them and, if the removed material has value, may store the material 



 
 

GC-8 

at the expense of the Contractor. If the Contractor does not pay the expense of the removal within 
10 days thereafter, the City may, upon 10 days written notice, sell the removed materials at 
auction or private sale and shall pay to the Contractor the net proceeds, after deducting all costs 
and expenses that should have been borne by the Contractor. If the removed material has no 
value, the Contractor must pay the City the expenses for disposal within 10 days of invoice for 
the disposal costs. 
 
The inspection or lack of inspection of any material or work pertaining to this Contract shall not 
relieve the Contractor of its obligation to fulfill this Contract and defective work shall be made 
good. Unsuitable materials may be rejected by the Supervising Professional notwithstanding that 
the work and materials have been previously overlooked by the Supervising Professional and 
accepted or estimated for payment or paid for. If the work or any part shall be found defective at 
any time before the final acceptance of the whole work, the Contractor shall forthwith make good 
the defect in a manner satisfactory to the Supervising Professional. The judgment and the 
decision of the Supervising Professional as to whether the materials supplied and the work done 
under this Contract comply with the requirements of the Contract shall be conclusive and final. 
 

Section 19 - Acceptance and Final Payment 
 
Upon receipt of written notice that the work is ready for final inspection and acceptance, the 
Supervising Professional will promptly make the inspection. When the Supervising Professional 
finds the work acceptable under the Contract and the Contract fully performed, the Supervising 
Professional will promptly sign and issue a final certificate stating that the work required by this 
Contract has been completed and is accepted by the City under the terms and conditions of the 
Contract. The entire balance found to be due the Contractor, including the retained percentage, 
shall be paid to the Contractor by the City within 30 days after the date of the final certificate. 
 
Before issuance of final certificates, the Contractor shall file with the City: 
 

(1) The consent of the surety to payment of the final estimate; 
(2) The Contractor's Affidavit in the form required by Section 44. 

 
In case the Affidavit or consent is not furnished, the City may retain out of any amount due the 
Contractor, sums sufficient to cover all lienable claims. 
 
The making and acceptance of the final payment shall constitute a waiver of all claims by the City 
except those arising from: 
 

(1) unsettled liens; 
(2) faulty work appearing within 12 months after final payment; 
(3) hidden defects in meeting the requirements of the plans and specifications; 
(4) manufacturer's guarantees. 

 
It shall also constitute a waiver of all claims by the Contractor, except those previously made and 
still unsettled. 
 

Section 20 - Suspension of Work 
 
The City may at any time suspend the work, or any part by giving 5 days notice to the Contractor 
in writing. The work shall be resumed by the Contractor within 10 days after the date fixed in the 
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written notice from the City to the Contractor to do so. The City shall reimburse the Contractor for 
expense incurred by the Contractor in connection with the work under this Contract as a result of 
the suspension. 
 
If the work, or any part, shall be stopped by the notice in writing, and if the City does not give 
notice in writing to the Contractor to resume work at a date within 90 days of the date fixed in the 
written notice to suspend, then the Contractor may abandon that portion of the work suspended 
and will be entitled to the estimates and payments for all work done on the portions abandoned, 
if any, plus 10% of the value of the work abandoned, to compensate for loss of overhead, plant 
expense, and anticipated profit.  
 

Section 21 - Delays and the City's Right to Terminate Contract 
 
If the Contractor refuses or fails to prosecute the work, or any separate part of it, with the diligence 
required to insure completion, ready for operation, within the allowable number of consecutive 
calendar days specified plus extensions, or fails to complete the work within the required time, 
the City may, by written notice to the Contractor, terminate its right to proceed with the work or 
any part of the work as to which there has been delay. After providing the notice the City may 
take over the work and prosecute it to completion, by contract or otherwise, and the Contractor 
and its sureties shall be liable to the City for any excess cost to the City. If the Contractor's right 
to proceed is terminated, the City may take possession of and utilize in completing the work, any 
materials, appliances and plant as may be on the site of the work and useful for completing the 
work. The right of the Contractor to proceed shall not be terminated or the Contractor charged 
with liquidated damages where an extension of time is granted under Extension of Time - Section 
14. 
 
If the Contractor is adjudged a bankrupt, or if it makes a general assignment for the benefit of 
creditors, or if a receiver is appointed on account of its insolvency, or if it persistently or repeatedly 
refuses or fails except in cases for which extension of time is provided, to supply enough properly 
skilled workers or proper materials, or if it fails to make prompt payments to subcontractors or for 
material or labor, or persistently disregards laws, ordinances or the instructions of the Supervising 
Professional, or otherwise is guilty of a substantial violation of any provision of the Contract, then 
the City, upon the certificate of the Supervising Professional that sufficient cause exists to justify 
such action, may, without prejudice to any other right or remedy and after giving the Contractor 3 
days written notice, terminate this Contract. The City may then take possession of the premises 
and of all materials, tools and appliances thereon and without prejudice to any other remedy it 
may have, make good the deficiencies or finish the work by whatever method it may deem 
expedient, and deduct the cost from the payment due the Contractor. The Contractor shall not be 
entitled to receive any further payment until the work is finished. If the expense of finishing the 
work, including compensation for additional managerial and administrative services exceeds the 
unpaid balance of the Contract Sum, the Contractor and its surety are liable to the City for any 
excess cost incurred. The expense incurred by the City, and the damage incurred through the 
Contractor's default, shall be certified by the Supervising Professional. 
 

Section 22 - Contractor's Right to Terminate Contract 
 
If the work should be stopped under an order of any court, or other public authority, for a period 
of 3 months, through no act or fault of the Contractor or of anyone employed by it, then the 
Contractor may, upon 7 days written notice to the City, terminate this Contract and recover from 
the City payment for all acceptable work executed plus reasonable profit. 



 
 

GC-10 

 

Section 23 - City's Right To Do Work 
 
If the Contractor should neglect to prosecute the work properly or fail to perform any provision of 
this Contract, the City, 3 days after giving written notice to the Contractor and its surety may, 
without prejudice to any other remedy the City may have, make good the deficiencies and may 
deduct the cost from the payment due to the Contractor. 
 

Section 24 - Removal of Equipment and Supplies 
 
In case of termination of this Contract before completion, from any or no cause, the Contractor, if 
notified to do so by the City, shall promptly remove any part or all of its equipment and supplies 
from the property of the City, failing which the City shall have the right to remove the equipment 
and supplies at the expense of the Contractor. 
 
The removed equipment and supplies may be stored by the City and, if all costs of removal and 
storage are not paid by the Contractor within 10 days of invoicing, the City upon 10 days written 
notice may sell the equipment and supplies at auction or private sale, and shall pay the Contractor 
the net proceeds after deducting all costs and expenses that should have been borne by the 
Contractor and after deducting all amounts claimed due by any lien holder of the equipment or 
supplies. 
 

Section 25 - Responsibility for Work and Warranties 
 
The Contractor assumes full responsibility for any and all materials and equipment used in the 
construction of the work and may not make claims against the City for damages to materials and 
equipment from any cause except negligence or willful act of the City. Until its final acceptance, 
the Contractor shall be responsible for damage to or destruction of the project (except for any part 
covered by Partial Completion and Acceptance - Section 26).  The Contractor shall make good 
all work damaged or destroyed before acceptance. All risk of loss remains with the Contractor 
until final acceptance of the work (Section 19) or partial acceptance (Section 26).  The Contractor 
is advised to investigate obtaining its own builders risk insurance. 
 
The Contractor shall guarantee the quality of the work for a period of one year.  The Contractor 
shall also unconditionally guarantee the quality of all equipment and materials that are furnished 
and installed under the contract for a period of one year.  At the end of one year after the 
Contractor's receipt of final payment, the complete work, including equipment and materials 
furnished and installed under the contract, shall be inspected by the Contractor and the 
Supervising Professional. Any defects shall be corrected by the Contractor at its expense as soon 
as practicable but in all cases within 60 days. Any defects that are identified prior to the end of 
one year shall also be inspected by the Contractor and the Supervising Professional and shall be 
corrected by the Contractor at its expense as soon as practicable but in all cases within 60 days. 
The Contractor shall assign all manufacturer or material supplier warranties to the City prior to 
final payment. The assignment shall not relieve the Contractor of its obligations under this 
paragraph to correct defects. 
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Section 26 - Partial Completion and Acceptance 
 
If at any time prior to the issuance of the final certificate referred to in Acceptance and Final 
Payment - Section 19, any portion of the permanent construction has been satisfactorily 
completed, and if the Supervising Professional determines that portion of the permanent 
construction is not required for the operations of the Contractor but is needed by the City, the 
Supervising Professional shall issue to the Contractor a certificate of partial completion, and 
immediately the City may take over and use the portion of the permanent construction described 
in the certificate, and exclude the Contractor from that portion. 
 
The issuance of a certificate of partial completion shall not constitute an extension of the 
Contractor's time to complete the portion of the permanent construction to which it relates if the 
Contractor has failed to complete it in accordance with the terms of this Contract. The issuance 
of the certificate shall not release the Contractor or its sureties from any obligations under this 
Contract including bonds. 
 
If prior use increases the cost of, or delays the work, the Contractor shall be entitled to extra 
compensation, or extension of time, or both, as the Supervising Professional may determine. 
 

Section 27 - Payments Withheld Prior to Final Acceptance of Work 
 
The City may withhold or, on account of subsequently discovered evidence, nullify the whole or 
part of any certificate to the extent reasonably appropriate to protect the City from loss on account 
of: 
 

(1) Defective work not remedied; 
 

(2) Claims filed or reasonable evidence indicating probable filing of claims by other parties 
against the Contractor; 

 
(3) Failure of the Contractor to make payments properly to subcontractors or for material or 

labor; 
 

(4) Damage to another Contractor. 
 
When the above grounds are removed or the Contractor provides a Surety Bond satisfactory to 
the City which will protect the City in the amount withheld, payment shall be made for amounts 
withheld under this section. 
 

Section 28 - Contractor's Insurance 
 

(1) The Contractor shall procure and maintain during the life of this Contract, including the 
guarantee period and during any warranty work, such insurance policies, including those 
set forth below, as will protect itself and the City from all claims for bodily injuries, death or 
property damage that may arise under this Contract; whether the act(s) or omission(s) 
giving rise to the claim were made by the Contractor, any subcontractor, or anyone 
employed by them directly or indirectly.  Prior to commencement of any work under this 
contract, Contractor shall provide to the City documentation satisfactory to the City, through 
City-approved means (currently myCOI), demonstrating it has obtained the required 
policies and endorsements. The certificates of insurance endorsements and/or copies of 
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policy language shall document that the Contractor satisfies the following minimum 
requirements.  Contractor shall add registration@mycoitracking.com to its safe sender’s 
list so that it will receive necessary communication from myCOI.  When requested, 
Contractor shall provide the same documentation for its subcontractor(s) (if any). 
 
Required insurance policies include:  

 
(a) Worker's Compensation Insurance in accordance with all applicable state and federal 

statutes. Further, Employers Liability Coverage shall be obtained in the following 
minimum amounts: 

 
 Bodily Injury by Accident - $500,000 each accident 
 Bodily Injury by Disease - $500,000 each employee 
 Bodily Injury by Disease - $500,000 each policy limit 

 
(b) Commercial General Liability Insurance equivalent to, as a minimum, Insurance 

Services Office form CG 00 01 04 13 or current equivalent. The City of Ann Arbor shall 
be named as an additional insured. There shall be no added exclusions or limiting 
endorsements specifically for the following coverages: Products and Completed 
Operations, Explosion, Collapse and Underground coverage or Pollution.  Further 
there shall be no added exclusions or limiting endorsements that diminish the City’s 
protections as an additional insured under the policy. The following minimum limits of 
liability are required: 

 
$1,000,000 Each occurrence as respect Bodily Injury Liability or Property 

Damage Liability, or both combined. 
$2,000,000 Per Project General Aggregate 
$1,000,000 Personal and Advertising Injury 
$2,000,000 Products and Completed Operations Aggregate, which, 

notwithstanding anything to the contrary herein, shall be 
maintained for three years from the date the Project is completed. 

 
(c) Motor Vehicle Liability Insurance, including Michigan No-Fault Coverages, equivalent 

to, as a minimum, Insurance Services Office form CA 00 01 10 13 or current 
equivalent. Coverage shall include all owned vehicles, all non-owned vehicles and all 
hired vehicles. The City of Ann Arbor shall be named as an additional insured. There 
shall be no added exclusions or limiting endorsements that diminish the City’s 
protections as an additional insured under the policy.  Further, the limits of liability shall 
be $1,000,000 for each occurrence as respects Bodily Injury Liability or Property 
Damage Liability, or both combined. 

 
(d) Umbrella/Excess Liability Insurance shall be provided to apply excess of the 

Commercial General Liability, Employers Liability and the Motor Vehicle coverage 
enumerated above, for each occurrence and for aggregate in the amount of 
$1,000,000. 

 
(2) Insurance required under subsection (1)(b) and (1)(c) above shall be considered primary 

as respects any other valid or collectible insurance that the City may possess, including 
any self-insured retentions the City may have; and any other insurance the City does 
possess shall be considered excess insurance only and shall not be required to contribute 
with this insurance. Further, the Contractor agrees to waive any right of recovery by its 
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insurer against the City for any insurance listed herein. 
 
(3) Insurance companies and policy forms are subject to approval of the City Attorney, which 

approval shall not be unreasonably withheld.  Documentation must provide and 
demonstrate an unconditional and un-qualified 30-day written notice of cancellation in 
favor of the City of Ann Arbor. Further, the documentation must explicitly state the 
following:  (a) the policy number(s); name of insurance company(s); name and address of 
the agent(s) or authorized representative(s); name(s), email address(es), and address of 
insured; project name; policy expiration date; and specific coverage amounts; (b) any 
deductibles or self-insured retentions which may be approved by the City, in its sole 
discretion; (c) that the policy conforms to the requirements specified Contractor shall 
furnish the City with satisfactory certificates of insurance and endorsements prior to 
commencement of any work.  Upon request, the Contractor shall provide within 30 days 
a copy of the policy(ies) and all required endorsements to the City. If any of the above 
coverages expire by their terms during the term of this Contract, the Contractor shall 
deliver proof of renewal and/or new policies and endorsements to the Administering 
Service Area/Unit at least ten days prior to the expiration date. 

 
(4) Any Insurance provider of Contractor shall be authorized to do business in the State of 

Michigan and shall carry and maintain a minimum rating assigned by A.M. Best & 
Company’s Key Rating Guide of “A-” Overall and a minimum Financial Size Category of 
“V”. Insurance policies and certificates issued by non-authorized insurance companies are 
not acceptable unless approved in writing by the City. 

 
(5) City reserves the right to require additional coverage and/or coverage amounts as may be 

included from time to time in the Detailed Specifications for the Project. 
 

(6) The provisions of General Condition 28 shall survive the expiration or earlier termination 
of this contract for any reason. 

 

Section 29 - Surety Bonds 
 
Bonds will be required from the successful bidder as follows: 
 

(1) A Performance Bond to the City of Ann Arbor for the amount of the bid(s) accepted; 
(2) A Labor and Material Bond to the City of Ann Arbor for the amount of the bid(s) accepted. 

 
Bonds shall be executed on forms supplied by the City in a manner and by a Surety Company 
authorized to transact business in Michigan and satisfactory to the City Attorney. 
 

Section 30 - Damage Claims 
 
The Contractor shall be held responsible for all damages to property of the City or others, caused 
by or resulting from the negligence of the Contractor, its employees, or agents during the progress 
of or connected with the prosecution of the work, whether within the limits of the work or 
elsewhere. The Contractor must restore all property injured including sidewalks, curbing, sodding, 
pipes, conduit, sewers or other public or private property to not less than its original condition with 
new work. 
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Section 31 - Refusal to Obey Instructions 
 
If the Contractor refuses to obey the instructions of the Supervising Professional, the Supervising 
Professional shall withdraw inspection from the work, and no payments will be made for work 
performed thereafter nor may work be performed thereafter until the Supervising Professional 
shall have again authorized the work to proceed. 
 

Section 32 - Assignment 
 
 Neither party to the Contract shall assign the Contract without the written consent of the other.  
The Contractor may assign any monies due to it to a third party acceptable to the City. 
 
 

Section 33 - Rights of Various Interests 
 
Whenever work being done by the City's forces or by other contractors is contiguous to work 
covered by this Contract, the respective rights of the various interests involved shall be 
established by the Supervising Professional, to secure the completion of the various portions of 
the work in general harmony. 
 
The Contractor is responsible to coordinate all aspects of the work, including coordination of, and 
with, utility companies and other contractors whose work impacts this project. 
 

Section 34 - Subcontracts 
 
The Contractor shall not award any work to any subcontractor without prior written approval of 
the City. The approval will not be given until the Contractor submits to the City a written statement 
concerning the proposed award to the subcontractor.   The statement shall contain all information 
the City may require.  
 
The Contractor shall be as fully responsible to the City for the acts and omissions of its 
subcontractors, and of persons either directly or indirectly employed by them, as it is for the acts 
and omissions of persons directly employed by it. 
 
The Contractor shall cause appropriate provisions to be inserted in all subcontracts relative to the 
work to bind subcontractors to the Contractor by the terms of the General Conditions and all other 
contract documents applicable to the work of the subcontractors and to give the Contractor the 
same power to terminate any subcontract that the City may exercise over the Contractor under 
any provision of the contract documents. 
 
Nothing contained in the contract documents shall create any contractual relation between any 
subcontractor and the City. 
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Section 35 - Supervising Professional's Status 
 
The Supervising Professional has the right to inspect any or all work. The Supervising 
Professional has authority to stop the work whenever stoppage may be appropriate to insure the 
proper execution of the Contract. The Supervising Professional has the authority to reject all work 
and materials which do not conform to the Contract and to decide questions which arise in the 
execution of the work. 
 
The Supervising Professional shall make all measurements and determinations of quantities. 
Those measurements and determinations are final and conclusive between the parties. 
 

Section 36 - Supervising Professional's Decisions 
 
The Supervising Professional shall, within a reasonable time after their presentation to the 
Supervising Professional, make decisions in writing on all claims of the City or the Contractor and 
on all other matters relating to the execution and progress of the work or the interpretation of the 
contract documents. 
 

Section 37 - Storing Materials and Supplies 
 
Materials and supplies may be stored at the site of the work at locations agreeable to the City 
unless specific exception is listed elsewhere in these documents. Ample way for foot traffic and 
drainage must be provided, and gutters must, at all times, be kept free from obstruction. Traffic 
on streets shall be interfered with as little as possible. The Contractor may not enter or occupy 
with agents, employees, tools, or material any private property without first obtaining written 
permission from its owner.  A copy of the permission shall be furnished to the Supervising 
Professional. 
 

Section 38 - Lands for Work 
 
The Contractor shall provide, at its own expense and without liability to the City, any additional 
land and access that may be required for temporary construction facilities or for storage of 
materials. 
 

Section 39 - Cleaning Up 
 
The Contractor shall, as directed by the Supervising Professional, remove at its own expense 
from the City's property and from all public and private property all temporary structures, rubbish 
and waste materials resulting from its operations unless otherwise specifically approved, in 
writing, by the Supervising Professional. 
 

Section 40 - Salvage 
 
The Supervising Professional may designate for salvage any materials from existing structures 
or underground services. Materials so designated remain City property and shall be transported 
or stored at a location as the Supervising Professional may direct. 
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Section 41 - Night, Saturday or Sunday Work 
 
No night or Sunday work (without prior written City approval) will be permitted except in the case 
of an emergency and then only to the extent absolutely necessary. The City may allow night work 
which, in the opinion of the Supervising Professional, can be satisfactorily performed at night. 
Night work is any work between 8:00 p.m. and 7:00 a.m. No Saturday work will be permitted 
unless the Contractor gives the Supervising Professional at least 48 hours but not more than 5 
days notice of the Contractor's intention to work the upcoming Saturday. 
 

Section 42 - Sales Taxes 
 
Under State law the City is exempt from the assessment of State Sales Tax on its direct 
purchases.  Contractors who acquire materials, equipment, supplies, etc. for incorporation in City 
projects are not likewise exempt.  State Law shall prevail. The Bidder shall familiarize itself with 
the State Law and prepare its Bid accordingly. No extra payment will be allowed under this 
Contract for failure of the Contractor to make proper allowance in this bid for taxes it must pay. 
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Section 43 
 

CONTRACTOR'S DECLARATION 
 
 
I hereby declare that I have not, during the period                             , 20     , to                         , 20     
, performed any work, furnished any materials, sustained any loss, damage or delay, or otherwise 
done anything in addition to the regular items (or executed change orders) set forth in the Contract 
titled _________________________, for which I shall ask, demand, sue for, or claim 
compensation or extension of time from the City, except as I hereby make claim for additional 
compensation or extension of time as set forth on the attached itemized statement. I further 
declare that I have paid all payroll obligations related to this Contract that have become due during 
the above period and that all invoices related to this Contract received more than 30 days prior to 
this declaration have been paid in full except as listed below. 
 
There is/is not (Contractor please circle one and strike one as appropriate) an itemized statement 
attached regarding a request for additional compensation or extension of time. 
 
 
                                                                            
Contractor                  Date 
 
By                                                                                
    (Signature) 
 
Its                                                                                
    (Title of Office) 
 
Past due invoices, if any, are listed below. 
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Section 44 
 

CONTRACTOR'S AFFIDAVIT 
 
The undersigned Contractor,                                                       , represents that on                              , 
20     , it was awarded a contract by the City of Ann Arbor, Michigan to                             under 
the terms and conditions of a Contract titled ___________________________.  The Contractor 
represents that all work has now been accomplished and the Contract is complete. 
 
The Contractor warrants and certifies that all of its indebtedness arising by reason of the Contract 
has been fully paid or satisfactorily secured; and that all claims from subcontractors and others 
for labor and material used in accomplishing the project, as well as all other claims arising from 
the performance of the Contract, have been fully paid or satisfactorily settled. The Contractor 
agrees that, if any claim should hereafter arise, it shall assume responsibility for it immediately 
upon request to do so by the City of Ann Arbor. 
 
The Contractor, for valuable consideration received, does further waive, release and relinquish 
any and all claims or right of lien which the Contractor now has or may acquire upon the subject 
premises for labor and material used in the project owned by the City of Ann Arbor. 
 
This affidavit is freely and voluntarily given with full knowledge of the facts. 
 
                                                                            
Contractor                  Date 
 
By                                                                                
    (Signature) 
 
Its                                                                                
    (Title of Office) 
 
Subscribed and sworn to before me, on this           day of                     , 20__       
                                                      ,                          County, Michigan 
Notary Public 
____________ County, MI 
My commission expires on:      
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STANDARD	SPECIFICATIONS	

	
All work under this contract shall be performed in accordance with the Public Services Department 
Standard Specifications in effect at the date of availability of the contract documents stipulated in 
the Bid. All work under this Contract which is not included in these Standard Specifications, or 
which is performed using modifications to these Standard Specifications, shall be performed in 
accordance with the Detailed Specifications included in these contract documents. 
 
Standard Specifications are available online: 
 
http://www.a2gov.org/departments/engineering/Pages/Engineering-and-Contractor-
Resources.aspx  
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DETAILED	SPECIFICATIONS	



CONTRACTOR QUALIFICATIONS 

           

CITY OF ANN ARBOR 
DETAILED SPECIFICATION 

 FOR 
CONTRACTOR QUALIFICATIONS 

 
Fishbeck:PJK 1 of 9 8/9/2021 
 

File: 00_Contractor Qualifications.doc 

Schoolgirls Glen Culvert Replacement 
City of Ann Arbor File No. 2020-026 

Last Printed:  8/9/21 4:16 PM  
 

a. General.- As detailed elsewhere in the Contract Documents and Drawings the 
work of this project is to be performed in a sensitive, valuable, natural area within the 
City of Ann Arbor (City), the University of Michigan (U of M) Campus and Hospital 
Complex, and residential areas abutting the arboretum.  This Detailed Specification sets 
forth criteria that will be used by the City in determining if the Contractor has the 
necessary personnel, equipment, and experience to perform the work of this project. 

 
b. Documentation to be provided.- The Contractor Qualifications detailed in this 

specification apply to the following items: 
 

• Precast Box Culvert, Headwall, and Wingwall Construction 

• Channel Stabilization 

• Onsite Superintendent/Foreman 
 

Contractor to complete the attached Reference Form and submit it as part of the bid 
submittal.  Not filling out the form or failing to provide past experience may result 
in disqualification of the bid.  If subcontractors are to be used for any of the above 
items, they are to fill out a separate form. 
 

The projects claimed to have been performed by the Contractor shall be supported 
by owner references. The Contractor shall submit information to document their 
experience. 

 
1. Precast Box Culvert, Headwall, and Wingwall Construction - The 

Contractor performing the culvert installation shall be fully qualified, experienced, 
and equipped to complete this work as shown on the Drawings and as indicated in 
the specifications.  The Contractor shall have completed a minimum of 3 projects 
with similar details of work, including but not limited to the excavation and subgrade 
preparation, the culvert, headwall, and wingwall installation, backfill operations, and 
roadway restoration processes, in the past 7 years.  The Contractor shall have also 
worked a minimum of three projects in similar environmentally sensitive areas in the 
past 7 years.  The Contractor shall provide detailed description of these projects and 
methods used to mitigate the work upon request of the Engineer. 
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2. Channel Stabilization -  The Contractor performing the channel stabilization 
work shall be fully qualified, experienced, and equipped to complete this work 
expeditiously and in a satisfactory manner. The Contractor shall have completed a 
minimum of 2 projects with similar details of work, including but not limited to the 
excavation and subgrade preparation, backfill operations, and stream channel 
restoration processes, in the past 7 years.   

 
3. Onsite Superintendent/Foreman.- The full-time, onsite superintendent/ 

foreman responsible for supervising all the work onsite, including but not limited to, 
the excavation and subgrade preparation, the culvert, headwall, and wingwall 
installation, backfill operations, channel stabilization, and all other restoration 
processes, shall have supervised a minimum of 3 projects of this size and 
complexity in the past 7 years.  

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

DS-2



CONTRACTOR QUALIFICATIONS 

           

CITY OF ANN ARBOR 
DETAILED SPECIFICATION 

 FOR 
CONTRACTOR QUALIFICATIONS 

 
Fishbeck:PJK 3 of 9 8/9/2021 
 

File: 00_Contractor Qualifications.doc 

Schoolgirls Glen Culvert Replacement 
City of Ann Arbor File No. 2020-026 

Last Printed:  8/9/21 4:16 PM  
 

1. Precast Box Culvert, Headwall, and Wingwall Construction References 
(Must be completed and submitted with Bid for consideration) 

 
List precast box culvert installation projects of culverts equal to or greater than 8 foot x 3 
foot in size that including cast-in-place or precast headwalls and wingwalls, in the past 7 
years and provide references.  The Contractor shall have also worked a minimum of 
three projects in similar environmentally sensitive areas in the past 7 years. 
 
 
Firm’s Name:   
 
Role on Project:   
 
 
1.1. Client’s Name:   
 
 Address:   
 
 Contact Name:  Contact Phone:   
 
 Type of Work:   
 

  
 
  
 
  

 
 Year Work Performed:  Work Amount ($):  
 
 
1.2. Client’s Name:   
 
 Address:   
 
 Contact Name:  Contact Phone:   
 
 Type of Work:   
 

  
 
  
 
  

 
 Year Work Performed:  Work Amount ($):  
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1.3. Client’s Name:   
 
 Address:   
 
 Contact Name:  Contact Phone:   
 
 Type of Work:   
 

  
 
  
 
  

 
 Year Work Performed:  Work Amount ($):  
 
 
1.4. Client’s Name:   
 
 Address:   
 
 Contact Name:  Contact Phone:   
 
 Type of Work:   
 

  
 
  
 
  

 
 Year Work Performed:  Work Amount ($):  
 
 
1.5. Client’s Name:   
 
 Address:   
 
 Contact Name:  Contact Phone:   
 
 Type of Work:   
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 Year Work Performed:  Work Amount ($):  
 
 
1.6. Client’s Name:   
 
 Address:   
 
 Contact Name:  Contact Phone:   
 
 Type of Work:   
 

  
 
  
 
  

 
 Year Work Performed:  Work Amount ($):  
 
 
1.7. Client’s Name:   
 
 Address:   
 
 Contact Name:  Contact Phone:   
 
 Type of Work:   
 

  
 
  
 
  

 
 Year Work Performed:  Work Amount ($):  
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2. Channel Stabilization References 
(Must be completed and submitted with Bid for consideration) 

 
List a minimum of 2 or 3 projects demonstrating proficiency in construction of in-stream 
channel stabilization of similar size and complexity of the types proposed in the past 7 
years.   
 
Firm’s Name:   
 
Role on Project:   
 
 
2.1. Client’s Name:   
 
 Address:   
 
 Contact Name:  Contact Phone:   
 
 Type of Work:   
 

  
 
  
 
  

 
 Year Work Performed:  Work Amount ($):  
 
 
2.2. Client’s Name:   
 
 Address:   
 
 Contact Name:  Contact Phone:   
 
 Type of Work:   
 

  
 
  
 
  

 
 Year Work Performed:  Work Amount ($):  
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2.3. Client’s Name:   
 
 Address:   
 
 Contact Name:  Contact Phone:   
 
 Type of Work:   
 

  
 
  
 
  

 
 Year Work Performed:  Work Amount ($):  
 
 
2.4. Client’s Name:   
 
 Address:   
 
 Contact Name:  Contact Phone:   
 
 Type of Work:   
 

  
 
  
 
  

 
 Year Work Performed:  Work Amount ($):  
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3. Onsite Superintendent/Foreman 
(Must be completed and submitted with Bid for consideration) 

 
List name of onsite superintendent/foreman and list a minimum of 3 projects of similar 
size and complexity dealing with culvert installation and channel stabilization that they 
have supervised in the past 7 years and provide references.   
 

Superintendent/Foreman Name:   

 

 
3.1. Client’s Name:   
 
 Address:   
 
 Contact Name:  Contact Phone:   
 
 Type of Work:   
 

  
 
  
 
  

 
 Year Work Performed:  Work Amount ($):  
 
 
3.2. Client’s Name:   
 
 Address:   
 
 Contact Name:  Contact Phone:   
 
 Type of Work:   
 

  
 
  
 
  

 
 Year Work Performed:  Work Amount ($):  
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3.3. Client’s Name:   
  
 Address:   
 
 Contact Name:  Contact Phone:   
 
 Type of Work:   
 

  
 
  
 
  

 
 Year Work Performed:  Work Amount ($):  
 
 
3.4. Client’s Name:   
 
 Address:   
 
 Contact Name:  Contact Phone:   
 
 Type of Work:   
 

  
 
  
 
  

 
 Year Work Performed:  Work Amount ($):  
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DETAILED SPECIFICATION 
FOR

ITEM #1 - PROJECT SUPERVISION, MAX $10,000 

DESCRIPTION 

The Contractor shall designate a full-time Project Supervisor to act as the Contractor's agent/representative, and to be 
responsible for scheduling and coordination of all subcontractors, suppliers, other governmental agencies, and all 
public and private utility companies. 

The Project Supervisor shall not be an active crew member of the Contractor, shall not be an active member or em-
ployee of any subcontractor's work force, and shall not perform general or specialized labor tasks. 

The Project Supervisor shall work exclusively on this project, and shall put forth his/her full effort into the 
organization and coordination of the work of this project. 

Prior to the pre-construction meeting, the Contractor shall designate a proposed Project Supervisor by name, and shall 
furnish the City with a current, thorough, detailed summary of the proposed Project Supervisor's work history, 
outlining all previous supervisory experience on projects of a similar size and nature.  The detailed work history shall 
include personal and professional references (names and phone numbers) of persons (previous owners or agents) who 
can attest to the qualifications and work history of the proposed Project Supervisor.  Proposed candidates for Project 
Supervisor shall have a demonstrated ability to work harmoniously with the City, the public, subcontractors, and all 
other parties typically involved with work of this nature.  The Supervising Professional will have the authority to reject 
a proposed Project Supervisor whom he/she considers unqualified. 

The Project Supervisor shall be available 24 hours-per-day to provide proper supervision, coordination and scheduling 
of the project for the duration of the Contract.  The Contractor shall furnish the City with telephone numbers of the 
Project Supervisor in order to provide 24 hour-per-day access during business and non-business hours, including 
weekends and holidays. 

The Project Supervisor shall be equipped by the Contractor with a mobile telephone to provide the City with 24 hour-
per-day access to him/her during daily construction activities, during transit to and from the construction site, and 
during all non-business hours including weekends and holidays. 

The Project Supervisor shall be equipped with assistants as necessary to provide project supervision as specified 
herein, and in accordance with the Contract. 

DUTIES AND RESPONSIBILITIES 

The Project Supervisor work harmoniously with the City, the public, subcontractors, and all other parties typically 
involved with work of this nature. 

The Project Supervisor shall have a thorough, detailed understanding and working knowledge of all construction 
practices and methods specified elsewhere herein, as well as the handling, placement, testing and inspection of 
aggregates, aggregate products, HMA concrete, and portland cement concrete materials. 

The Project Supervisor shall be responsible for all of the work of all of the Contractor's, subcontractors' and suppliers' 
work forces. 

The Project Supervisor shall be responsible for proper and adequate maintenance (emissions, safety, and general 
operation) of all of the Contractor's, subcontractors' and suppliers' equipment and vehicles. 

The Project Supervisor shall be responsible for the legal, proper and safe parking/storage of all of the Contractor's, 
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subcontractors' and suppliers' equipment, work vehicles, and employee's vehicles. 

The Project Supervisor shall schedule and coordinate the work of all parties involved in the project, including utility 
companies, testing agencies, governmental agencies, all City departments (such as Utilities and Transportation), and 
City inspectors. 

The Project Supervisor shall coordinate and schedule the work of any independent survey crews that may be retained 
by the City to witness and reset existing and new geographic/benchmark monuments.  Failure to have existing 
monuments witnessed and reset may result in delays to the Contractor's work.  Costs for such delays will be the 
Contractor's sole responsibility.  

The Project Supervisor shall coordinate and schedule both Testing inspectors and City inspectors in a timely manner, 
to assure proper and timely testing and inspection of the work. 

The Project Supervisor shall review the Inspector's Daily Reports (IDRs) for accuracy, and shall sign all IDRs on a 
daily basis as the representative of the Contractor.  Items to be reviewed include descriptions, locations and 
measurements of quantities of work performed, workforce, equipment, and weather.  The Project Supervisor shall also 
be responsible for its subcontractors’ review and initialing of IDRs containing work items performed by each 
respective subcontractors. 

The Project Supervisor shall submit to the Engineer, an updated, detailed schedule of the proposed work on a weekly 
basis, and an update of all proposed changes on a daily basis, all in accordance with the Detailed Specification for 
Project Schedule contained elsewhere herein.   

The Project Supervisor shall schedule and chair a weekly progress meeting with the Engineer and all subcontractors to 
discuss the work.  Upon the completion of each meeting, the Project Supervisor shall prepare and distribute, to all 
present, a written summary of the meeting's minutes.  Those in attendance shall review the minutes and, if necessary, 
comment on any deficiencies or errors prior to or at the next scheduled progress meeting. 

ADDITIONAL PERFORMANCE REQUIREMENTS 

If, in the sole opinion of the Supervising Professional, the Project Supervisor is not adequately performing the duties as 
outlined in this Detailed Specification, the following system of notices will be given to the contractor with the 
associated penalties: 

First Notice – A warning will be issued in writing to the contractor detailing the deficiencies in the Project 
Supervision.  The contractor must respond within 7 calendar days in writing with a plan to correct 
the stated deficiencies.  Failure to respond within 7 calendar days will result in the issuing of a 
second notice. 

Second Notice – A second warning will be issued in writing to the contractor further detailing the deficiencies in 
the Project Supervision. The contractor must respond within 7 calendar days in writing with a plan 
to correct the stated deficiencies.  Failure to respond within 7 calendar days will result in the 
issuing of a third notice.  A deduction of 10% will be made from the original Project Supervision 
contract amount.  At this time, the City reserves the right to meet with personnel with the 
necessary authority within the Contractor’s organization to discuss the deficiencies in the Project 
Supervision. 

Third Notice – An additional deduction of 25% will be made from the original Project Supervision contract 
amount, and the Project Supervisor shall be removed from the project, and replaced immediately 
with another individual to be approved by the Supervising Professional. 

Should, in the sole opinion of the Supervising Professional, the Project Supervisor fail to perform his/her duties and 
responsibilities as described herein to such a degree that the successful completion of the project is put in jeopardy, the 
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above system of notices may be foregone, and the Contractor shall immediately replace the Project Supervisor upon 
receipt of written notice.  Failure to provide adequate project supervision, as determined by the Engineer, shall be 
considered basis for the Supervising Professional to suspend work without extension of contract time or additional 
compensation.   

MEASUREMENT AND PAYMENT 

This item of work will be paid for on a pro rata basis at the time of each progress payment.  Measurement will be 
based on the ratio between work completed during the payment period and the total contract amount.  When all of the 
work of this Contract has been completed, the measurement of this item shall be 1.0 Lump Sum, minus any deductions 
incurred for inadequate performance as described herein.  This amount will not be increased for any reason, including 
extensions of time, extras, and/or additional work. 

The completed work as measured for this item of work will be paid for at the Contract Unit Price for the following 
Contract (Pay) Item: 

PAY UNIT PAY ITEM 

Project Supervision, $Max 10,000 Lump Sum 

The unit price for this item of work shall include all labor, material, and equipment costs to perform all the work 
specified in the Standard Specifications and as modified by this Detailed Specification. 
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DETAILED SPECIFICATION 
FOR

ITEM #2- GENERAL CONDITIONS, MAX $20,000 

DESCRIPTION 

This item shall include all work described and required by the Plans and Specifications for which no item of work is 
listed in the Bid Form, including but not limited to:  

- Scheduling and organization of all work, subcontractors, suppliers, testing, inspection, surveying, and staking
- Coordination of, and cooperation with, other contractors, agencies, departments, and utilities
- Protection and maintenance of Utilities
- Placing, maintaining, and removing all soil erosion and sedimentation controls
- Maintaining drainage
- Maintaining drives, drive openings, sidewalks, bikepaths, mail deliveries, and solid waste/recycle pick-ups
- Storing all materials and equipment off lawn areas
- Temporary relocation and final replacement/re-setting of mailboxes
- Site clean-up
- Coordination efforts to furnish various HMA mixtures as directed by the Engineer
- Coordination efforts to furnish and operate various-size vehicles/equipment as directed by the Engineer
- Furnishing and operating vacuum-type street cleaning equipment
- Furnishing and operating vacuum-type utility structure cleaning equipment
- Furnishing and operating both vibratory plate and pneumatic-type (“pogo-stick”) compactors
- Furnishing and operating a backhoe during all work activities
- Furnishing and operating a jackhammer and air compressor during all work activities
- Noise and dust control
- Mobilization(s) and demobilization(s)
- Furnishing submittals and certifications for materials and supplies
- Parking meter bags
- Coordinating and cooperating with DDA and Republic Parking in installing electrical outlets on existing
street lights and with removal/replacement of parking meters.
- Disposing of excavated materials and debris
- All miscellaneous and incidental items such as overhead, insurance, and permits.

MEASUREMENT AND PAYMENT 

This item of work will be paid for on a pro rata basis at the time of each progress payment.  Measurement will be 
based on the ratio between work completed during the payment period and the total contract amount.  When all of the 
work of this Contract has been completed, the measurement of this item shall be 1.0 Lump Sum.   

The completed work as measured for this item of work will be paid for at the Contract Unit Price for the following 
Contract (Pay) Item: 

PAY UNIT PAY ITEM 

General Conditions, Max $20,000 Lump Sum 

The unit price for this item of work shall include all labor, material, and equipment costs to perform all the work 
specified in the Standard Specifications and as modified by this Detailed Specification.
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DETAILED SPECIFICATION 
FOR 

ITEM #3 – CERTIFIED PAYROLL COMPLIANCE AND REPORTING 

1 of 2 

DESCRIPTION 
This specification covers all administrative requirements, payroll reporting procedures to be followed by 
Contractors performing work on City-sponsored public improvements projects, and all other miscellaneous 
and incidental costs associated with complying with the applicable sections of the City of Ann Arbor Code 
of Ordinances with regard to payment of prevailing wages and its Prevailing Wage Compliance policy. 

This specification is not intended to include the actual labor costs associated with the payment of prevailing 
wages as required.  Those costs should be properly incorporated in all other items of work bid. 

GENERAL 
The Contractor is expected to comply with all applicable sections of Federal and State prevailing wage 
laws, duly promulgated regulations, the City of Ann Arbor Code of Ordinances, and its Prevailing Wage 
Compliance Policy as defined within the contract documents.  The Contractor shall provide the required 
certified payrolls, city-required declarations, and reports requested elsewhere in the contract documents 
within the timeline(s) stipulated therein. 

The Contractor shall also provide corrected copies of any submitted documents that are found to contain 
errors, omissions, inconsistencies, or other defects that render the report invalid.  The corrected copies shall 
be provided when requested by the Supervising Professional. 

The Contractor shall also attend any required meetings as needed to fully discuss and ensure compliance 
with the contract requirements regarding prevailing wage compliance.  The Contractor shall require all 
employees engaged in on-site work to participate in, provide the requested information to the extent 
practicable, and cooperate in the interview process.  The City of Ann Arbor will provided the needed 
language interpreters in order to perform wage rate interviews or other field investigations as needed. 

Certified Payrolls may be submitted on City-provided forms or forms used by the Contractor, as long as the 
Contractor’s forms contain all required payroll information.  If the Contractor elects to provide their own 
forms, the forms shall be approved by the Supervising Professional prior to the beginning of on-site work. 

UNBALANCED BIDDING 
The City of Ann Arbor will examine the submitted cost for this item of work prior to contract award.  If the 
City determines, in its sole discretion, that the costs bid by the Contractor for complying with the contract 
requirements are not reasonable, accurately reported, or may contain discrepancies, the City reserves the 
right to request additional documentation that fully supports and justifies the price as bid.  Should the 
submitted information not be determined to be reasonable or justify the costs, the City reserves the right to 
pursue award of the contract to the second low bidder without penalty or prejudice to any other remedies 
that it may have or may elect to exercise with respect to the original low-bidder. 

The Contract Completion date will not be extended as a result of the City’s investigation of the as-bid 
amount for this item of work, even if the anticipated contract award date must be adjusted.  The only 
exception will be if the Contractor adequately demonstrates that their costs were appropriate and justifyable. 
If so, the City will adjust the contract completion date by the number of calendar days commensurate with 
the length of the investigation, if the published Notice to Proceed date of the work cannot be met.  The 
contract unit prices for all other items of work will not be adjusted regardless of an adjustment of the 
contract completion date being made. 
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DETAILED SPECIFICATION 
FOR 

ITEM #3 – CERTIFIED PAYROLL COMPLIANCE AND REPORTING 

2 of 2 

MEASUREMENT AND PAYMENT 

The completed work as measured for this item of work will be paid for at the Contract Unit Price for the 
following Contract (Pay) Item: 

PAY ITEM PAY UNIT 

Certified Payroll Compliance and Reporting Lump Sum 

The unit price for this item of work shall include all supervisory, accounting, administrative, and equipment 
costs needed to monitor and perform all work related to maintaining compliance with the tasks specified in 
this Detailed Specification, the City of Ann Arbor Code of Ordinances, its Prevailing Wage Compliance 
policy and the applicable Federal and State laws. 

Payment for this work will be made with each progress payment, on a pro-rata basis, based on the 
percentage of construction completed.  When all of the work of this contract has been completed, the 
measurement of this item shall be 1.0 times the Lump Sum bid amount.  This amount will not be increased 
for any reason, including extensions of time, extra work, and/or adjustments to existing items of work. 

DETAILED SPECIFICATION 
FOR 

ITEM #4– ALLOWANCE FOR UNFORESEEN SITE CONTITIONS 

Allowance for unforeseen site conditions shall be paid under existing contract items where applicable, or 
under new item(s) at a negotiated price for work necessary for the completion of the project, but not 
expressly identified in the contract documents.  Price paid shall be payment in full for all labor, material, 
and equipment required for remedying unforeseen physical conditions and shall be based upon an 
agreement negotiated and approved prior to beginning this Work.  

DS-15



GENERAL CONDITIONS, MAX. $20,000 

           

CITY OF ANN ARBOR 
DETAILED SPECIFICATION 

 FOR 
GENERAL CONDITIONS, MAX. $20,000 

 
Fishbeck:PJK 1 of 3 8/9/2021 
 

File: 01_GeneralConditions.doc 

Schoolgirls Glen Culvert Replacement 
City of Ann Arbor File No. 2020-026 

Last Printed:  8/9/21 4:20 PM  
 

a. General.-  This item shall include all work described and required by the 
Drawings and specifications for which the item of work “General Conditions” is listed, as 
well as items of work not listed in the Bid Form including, but not limited to: 

1. Scheduling and organization of all work, subcontractors, suppliers, testing, 
inspection, surveying, and staking; 

2. Coordination of, and cooperation with, other contractors, appropriate City of 
Ann Arbor and University of Michigan agencies/departments, and utilities; 

3. Protection and maintenance of utilities, including support, protection, capping, 
repair, replacement, connection or reconnection of existing pipelines, and utilities 
damaged by the Contractor’s operations; 

4. Protection of the features within Nichols Arboretum as described in Detailed 
Specification “Protection of Arboretum;” 

5. Protection of wetlands as described in Detailed Specification “Protection of 
Wetlands,” water courses and drainage ditches, and/or channels; 

6. Dewatering and drainage of excavations as required to maintain a stable, 
open hole; 

7. Disposing of excess excavated materials and debris (excluding debris 
material removed cleaning operations); 

8. Maintaining drainage; 

9. Maintaining trail and drive openings, sidewalks, bike paths, trails, and 
pedestrian access to and within Nichols Arboretum, unless otherwise noted.  This 
includes the placement and maintenance of gravel in drive and trail openings as 
directed by the Engineer; 

10. Storing all materials and equipment in locations indicated on the Drawings; 

11. Temporary removal/relocation, storage, and re-installation/re-setting of 
miscellaneous features within Nichols Arboretum (benches, boulders, tables, etc.) 
which conflict with the proposed construction;  
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12. Temporary removal/relocation, storage, and re-installation/re-setting of 
existing street name, guide, and regulatory signs, mailboxes, etc. which conflict with 
the proposed construction, including all fasteners, hardware, and materials required 
for re-installation/re-setting; 

13. Furnishing and operating vacuum-type street cleaning equipment a minimum 
of once per week or as frequently as directed by the Engineer in order to remove 
mud, soil, rocks, debris, or any other deleterious materials from paved areas; 

14. Noise and dust control; 

15. Mobilization(s) and demobilization(s); 

16. Furnishing submittals and certifications for all materials and supplies; 

17. Removal of shrubs, brush, and trees less than 6 inches in diameter as 
directed by the Engineer; 

18. All miscellaneous and incidental items such as overhead, insurance, and 
permits;  

19. Meeting all requirements relating to Debarment Certification, Davis Bacon 
Act, and Disadvantaged Business Enterprise, and providing the necessary 
documentation. 

 
b. Measurement and Payment.- This item of work will be paid for on a pro rata 

basis at the time of each progress payment.  Measurement will be based on the ratio 
between work completed during the payment period and the total contract amount.  
When all of the work of this Contract has been completed, the measurement of this item 
shall be one Lump Sum, minus any deductions incurred for inadequate performance as 
described herein.  This amount will not be increased for any reason, including 
extensions of time, extras, and/or additional work.  
 

The completed work as measured for this item of work will be paid for at the contract 
unit price for the following contract pay item: 
 
Contract Pay Item Pay Unit 
General Conditions, Max. $20,000 ................................................................... Lump Sum 
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The unit price for this item of work shall include all labor, material, and equipment 
costs to perform all the work specified in the Contract Documents and as included in 
this Detailed Specification. 
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The scope of this project includes the removal and replacement of the existing 
culverts underneath Nichols Drive in the Arboretum with one 8-foot-wide by 3-foot-high 
concrete box culvert with new headwall and wingwalls, rebuilding the existing aggregate 
roadways, and regrading and stabilizing the channel upstream and downstream of the 
culvert including three plunge pools, a cascading rock channel with weir grade control, 
and a fieldstone spillway.    
 

The limits of the project fall within the Nichols Arboretum (Arboretum).  The 
Arboretum is jointly owned by the City of Ann Arbor and the University of Michigan.  The 
Arboretum is comprised of various natural features, including botanical areas, significant 
trees and plants, steep slopes, as well as regulated wetlands.  Contractor shall be 
sensitive to the environment, the patrons of the Arboretum, and the individual 
requirements of all property owners. 
 

The major elements of the work covered by the Contract Documents under this 
Contract scope of work is as outlined below: 
 

1. Remove one 30-inch-diameter Reinforced Concrete Pipe culvert and one 24-
inch-diameter Vitrified Clay Pipe culvert.  

 
2. Clear the surrounding brush and trees in conflict with the project.  
 
3. Regrade the portion of stream channel immediately upstream and 

downstream of the existing culvert.  
 
4. Excavate up to 10-feet below the proposed culvert to remove unsuitable soils 

material, backfill with approved granular material, and compact to reach a 
suitable bearing capacity. 

 
5. Construct 8-foot-wide by 3-foot-high concrete box culvert, concrete headers, 

headwalls, and wingwalls.  
 
6. Construct armored spillway, weir stabilization, and a cascading rock channel 

on the upstream side of the culvert.  
 
7. Construct three plunge pools on the downstream side of the culvert. 
 
8. Rebuild existing aggregate roadway, shoulders, and roadside drainage areas. 
 
9. Restore all areas of disturbance as approved by Arboretum staff. 
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The entire work under this Contract shall be completed in accordance with, and 
subject to, the scheduling requirements as outlined below, in the milestone schedule, 
and all other requirements of the Contract Documents. 
 

1. The Contractor is required to comply with and sign the Access Agreement 
established between the City of Ann Arbor and the University of Michigan. The 
Contractor’s detailed Project Schedule must be completed and approved before the 
Access Agreement can be finalized.  No work can proceed until the Access 
Agreement is completed. 

 
2. The Contractor shall not begin the work of this project until receipt of the fully 

executed Contract and Notice-to-Proceed, which is not anticipated to be provided 
prior to November 1, 2021. 
 

3. The entire work under this Contract including, but not limited to; culvert 
reconstruction, channel stabilization, road construction, the removal of any and all 
traffic control devices; and the installation/maintenance of the needed temporary soil 
erosion and sedimentation control devices, shall be completed by the Substantial 
Completion date of March 31, 2022.   

 
4. Final restoration within the project limits and any other disturbed areas shall 

be completed by the Final Completion date, as described in Detailed Specification 
“Project Clean-Up and Restoration, Special,” and as indicated on the Drawings. 

 
Failure to complete the work as required herein, including approved time extensions 

granted thereto, as determined by the Engineer, shall entitle the City to deduct from the 
monies due to the Contractor, “Liquidated Damages”, and not as a penalty, an amount, 
as provided for by the Contract in Subsection C, Article III, Page C-1 of the Contract 
Documents and defined herein. 
 

The Contractor shall be furnished with 2 copies of the Contract, for their execution, 
on or about October 19, 2021.  The Contractor shall properly execute both copies of the 
Contract and return them, with the required Bonds and Insurance Certificates, to the 
City within 10 calendar days.  The Contractor shall not begin the work before the 
applicable date(s) as described herein without approval from the Engineer, and in no 
case before receipt of the fully executed Contract.  City Council approval is expected on 
or about October 18, 2021. 
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Time is of the essence in the performance of the work of this contract. The 
Contractor is expected to mobilize sufficient personnel and equipment and work 
throughout all authorized hours to complete the project within the specified time/date of 
this Contract and although work on Sundays is not anticipated, should the Contractor 
demonstrate that work must occur on Sundays in order to maintain the project schedule, 
they may do so between the hours of 9:00 a.m. and 5:00 p.m. with prior approval from 
the Engineer. The Contractor will submit authorization requests for any Sunday work a 
minimum of 3 working days in advance of the day of the proposed work. There will be 
no additional compensation due to the Contractor for work performed on Sundays. 
 

Prior to the start of any construction, including mobilization and staging, the 
Contractor shall submit a detailed progress schedule of work for the Engineer's review 
and approval. Work shall not start until a schedule is approved in writing by the 
Engineer. The proposed schedule must fully comply with the scheduling requirements 
contained herein, and in other Detailed Specifications. The Contractor shall update the 
approved work schedule upon changes and upon request by the Engineer and present 
it to the Engineer within 7 days of said request or change. 

 
The primary access to the site for the Contractor shall be along Nichols Drive from 

East Medical Center Drive through Lot M29 in accordance with the requirements and 
restrictions as described in Detailed Specification “Construction Sequencing.”  At no 
time shall the Contractor use any other entrance to the Nichols Arboretum for 
construction traffic entering or existing the site without getting written permission from 
the City. 
 

The Engineer may delay or stop the work due to threatening weather conditions. The 
Contractor shall not be compensated for unused materials or downtime due to rain, 
snow or the threat of rain or snow beyond what is outlined in Detailed Specification 
“Working in the Rain.” The Contractor is solely responsible for repairing all damages to 
the work and to the site, including steep slopes, road infrastructures, road subgrades, 
and any adjacent properties, which are caused as a result of working in the rain or 
snow. 
 

The Contractor shall not work in the dark except as approved by the Engineer and 
only when lighting for night work is provided as detailed elsewhere in this contract. The 
Engineer may stop the work or may require the Contractor to defer certain work to 
another day, if, in the Engineer's opinion, the work cannot be completed within the 
remaining daylight hours, or if inadequate daylight is present to either properly perform 
or inspect the work. The Contractor will not be compensated for unused materials or 
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downtime, when delays or work stoppages are directed by the Engineer for darkness 
and/or inadequate remaining daylight reasons. The Contractor is solely responsible for 
repairing all damages to the work and to the site, including steep slopes, road 
infrastructures, road subgrades, and any adjacent properties, which are caused as a 
result of working in the dark. 
 

No work shall be performed, or lane closures permitted, during Christmas Eve and 
Christmas Day, and New Year’s Eve and New Year’s Day holiday periods, as defined 
by the Engineer. 
 

The milestone schedule below indicates dates of intermediate and major project 
milestones based on an anticipated Notice to Proceed date of November 8, 2021. 
 

Milestone Schedule 

Milestone Date 

Contractor Staging and Mobilization January 10, 2021 

Substantial Completion March 31, 2022 

Final Completion May 13, 2022 

 
During active construction time, the Contractor shall maintain one (1) lane of 

vehicle/pedestrian access through the work zone at all times to use for access to the 
arboretum.  The Contractor shall be permitted, for a single duration of no more than two 
(2) weeks, to fully close Nichols Drive to all traffic while the culvert is being actively 
placed. 

  
Failure to meet the timeline above and substantially complete all work as specified 

herein within the times specified herein, including time extensions granted thereto as 
determined by the Engineer, shall entitle the City to deduct from the payments due the 
Contractor, $1,550.00 in Liquidated Damages, and not as a penalty, for delays in the 
completion of the work for each and every calendar day beyond the Substantial 
Completion date as defined in this Detailed Specification. 
 

If the Contractor fails to complete the work such that Final Completion cannot be 
granted by the date specified herein, including time extensions granted thereto as 
determined by the Engineer, it shall entitle the City to deduct from the payments due the 
Contractor, $750.00 in Liquidated Damages, and not as a penalty, for delays in the Final 
Completion of the work for each and every calendar day beyond the Final Completion 
date defined in this Detailed Specification. 
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Liquidated Damages will be assessed until the required work is completed in the 
current construction season. If, with the Engineer’s approval, work is extended beyond 
seasonal limitations, the assessment of Liquidated Damages will be discontinued until 
the work is resumed in the following construction season. 
 

If the work required by this construction contract is not completed by the specified 
date(s) including any extensions of time granted thereto, at the sole discretion of the City 
of Ann Arbor, this Contract may be terminated with no additional compensation due to the 
Contractor, and the Contractor may be forbidden to bid on future City of Ann Arbor 
projects for a period of at least 3 years. If the Engineer elects to terminate the Contract, 
contract pay items paid for on a Lump Sum basis shall be paid up to a maximum 
percentage equal to the percentage of the contract work that has been completed. 
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 The Contractor shall cooperate and coordinate construction activities with the owners of 
utilities as stated in Article 104.08 of the 2020 edition of the Michigan Department of 
Transportation (MDOT) Standard Specifications for Construction.  In addition, for the 
protection of underground utilities, the Contractor shall follow the requirements in 
Article 107.12 of the 2020 edition of the MDOT Standard Specifications for Construction.   
 
 The following utility owners have facilities located within the rights-of-way surrounding 
the project or within Nichols Arboretum:  
 
 Utility Type of Service 
City of Ann Arbor Sanitary Sewer – Travis Conley 
W.R. Wheeler Center Water – Daniel Wooden 
4251 Stone School Road Storm Sewer – Kevin Snyder 
Ann Arbor, MI 48108 
(734) 794-6350 
 
City of Ann Arbor Signs/Signals/Street Lighting 
W.R. Wheeler Center Chuck Fojtik 
4251 Stone School Road 
Ann Arbor, MI 48108 
(734) 794-6361 
 
AT&T  Telephone/Fiber Optic 
550 South Maple, 2nd Floor 
Ann Arbor, MI 48103 
(734) 996-2135 
 
DTE Energy Electric 
Contact: Julie Gottardi 
Western Wayne Service Center 
8001 Haggerty Road 
Belleville, MI 48111 
(734) 397-4303 
 
DTE Energy (Michcon) Gas 
Contact: Laurie Forrester  
3150 East Michigan Avenue 
Ypsilanti Twp, MI 48198 
(313) 389-7261 
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 For protection of underground utilities, the Contractor shall call “MISS DIG” toll free at 
1-800-482-7171 or call 811 a minimum of 3 working days prior to excavation within the 
project limits.  The Contractor must also notify utility owners who may not be part of the 
“MISS DIG” system. 
 
 The Contractor shall also contact and notify the University of Michigan to locate and 
mark their utilities that may exist within the project limits. 
 
 The Contractor shall notify the City of Ann Arbor a minimum of 3 days prior to beginning 
construction. 
 
 The owners of public or private utilities which will not interfere with the completed project 
and which do not present a hazard to the public or an extraordinary hazard to the 
Contractor's operations will not be required to move their facilities on or from the street 
right-of-way or project limits.  
 
 Work By Others.-  During the life of this contract, other public authorities and utility 
companies may be performing work within or adjacent to the project limits, including, but 
not limited to; construction of adjacent projects, underground utility work, permanent 
signing and traffic signals work, traffic control improvements, street maintenance and snow 
removal, etc. The Contractor shall cooperate and coordinate construction activities with 
these agencies in accordance with Article 104.08 of the 2020 edition of the MDOT 
Standard Specifications for Construction.   
 
 Existing Utilities, Site Features, and Investigations.-  The existing utilities structures, 
features, and site conditions above and underground are indicated on the Drawings from 
the best available information. These include, but are not limited to; pipelines, conduits, and 
the like.  
 
 It is the Contractor's sole responsibility to perform their own site investigations and 
research and to incorporate in their bid sufficient amounts for all utilities coordination work.  
 
 If any utilities, structures, features, and/or site conditions are discovered or suspected 
by the Contractor to be different than indicated on the Drawings, the Contractor is obligated 
to notify the Engineer immediately in writing so an addendum may be issued and/or the bid 
date may be revised.  
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 Agreements, permits, reports, and other investigations and information utilized in the 
development of the project are available for review by prospective bidders prior to submittal 
of their bid.  Making this information available for review does not relieve the Contractor 
from the responsibility of performing their own site investigations, and the Contractor is 
responsible for any and all conclusions that are drawn from this data. 
 
 Electronic copies of the full versions of the available project documents can be obtained 
by contacting: 

 
City of Ann Arbor 
Public Services Area - Project Management Services Unit 
301 East Huron Street; P.O. Box 8647 
Ann Arbor, MI 48107-8647 
 
Brian Slizewski, PE 
Senior Project Manager 
(734) 794-6410 ext. 43635 
BSlizewski@a2gov.org 
8:00 a.m. to 5:00 p.m. (only) 

 
 The Contractor's submittal of a bid shall be considered prima facie evidence that they 
have reviewed all available information and performed all needed investigations and that 
their bid contains the needed resources to complete the project for the lump sum and unit 
prices contained herein. 
 
 Reference the Detailed Specification for “Extension of Time, Additional Compensation” 
for provisions regarding delays.   
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a. General.- The Contractor shall secure all permits required by the agency having 
jurisdiction, shall abide by all rules and regulations of each, and shall pay all costs in 
connection with the permits.  The Contractor shall pay for all permit and inspection fees 
as the agencies may charge to ensure compliance with their requirements, unless 
stated otherwise herein.  The Contractor shall not be reimbursed for permit, inspection 
fees, retainage, bonds, or any other associated permit costs.  These amounts shall be 
included in the item of work for “General Conditions.”  City of Ann Arbor (City) Lane 
Closure permits, “No Parking” signs permits, and Right-of-Way permits shall be secured 
as required under Section 9 of “General Conditions.” 
 

The Contractor shall be aware that permits must be submitted with the name of the 
Prime Contractor as the Designated Agent.  The City will waive the fees for City issued 
permits.  The Contractor shall coordinate with and complete all necessary paperwork for 
the respective City Units for the procurement of the needed permits. 
 

All costs associated with coordinating with the City to obtain the permits will not be 
paid for separately.  
 

b. City of Ann Arbor Grading/Soil Erosion and Sedimentation Control (SESC) 
Permit.- The Contractor shall obtain a City of Ann Arbor Grading/SESC Permit prior to 
beginning any work on this project.  A copy of the permit application is included for the 
Contractor’s information and to complete and submit along with the SESC plans in the 
Drawings. 
 

c. University of Michigan Access Agreement.- University of Michigan permits for 
OSEH storm water and soil erosion are not required for this project.  The Access 
Agreement established between U of M and the City delegates all responsibility for 
these items to the City, as well as other constraints.  A copy of the agreement from the 
last project performed in the Arboretum is attached to the end of this section as an 
example.  The Contractor must submit the approved construction schedule to U of M via 
the City in order to finalize the agreement.  The Contractor is required to sign and 
comply with the finalized agreement.   
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City of Ann Arbor 
PLANNING & DEVELOPMENT SERVICES ― BUILDING DIVISION 

301 East Huron Street |  P.O. Box 8647 | Ann Arbor, Michigan 48107-8647 

p. 734.794.6263  |  f.  734.994.8460  |  pstephens@a2gov.org 

 
 
 

GRADING/SOIL EROSION AND SEDIMENTATION 

CONTROL PERMIT APPLICATION 
Part 91 of Act No. 451 of Public Acts of 1994 as amended, being Section 324.9101 - 324.9123 

of Michigan Compiled Laws and Title V, Chapter 63, City of Ann Arbor Ordinance Code 
 

Permission is requested by the Property Owner and designated agent to perform work as 
described below and on the reverse side, and as shown on the attached plans. 

YOU MUST FILL IN ALL FIELDS 

PROPERTY 

Address Tax ID No. Lot #  

Between And  

PROPERTY  
OWNER 

Name Ph 

 Fax 

Address 

CONTRACTOR/
DESIGNATED 
AGENT 

Last Name/Business Ph 

 Fax 

Address City License No. Exp. 

ARCHITECT/ 
ENGINEER 

Name Ph 

 Fax 

Address License No. 

PROJECT INFORMATION/NAME:  

TYPE OF WORK 

 Build/Finish  New  Single Family Residence 

 Addition(s) to  Existing  Garage  

 Alteration(s) to  Portion(s) of existing  Driveway 

 Demolition/Cleaning  Foundation only  Multiple Structure Development 

 Move  Other  ____________________   Commercial 

 Repair(s) to         ___________________________   Utility 

 Replacement of   ___________________________   Public Facility 

Other  _____________________   ___________________________   Other  ________________________  

 
You MUST submit TWO (2) copies of plans.  
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FLOODPLAIN/WETLAND 

Name of and distance to nearest lake, stream or drain:  ___________________________________________________  

Does project require MDEQ Permit?   Yes  No DEQ Permit #  _______________________________  

DESCRIPTION OF WORK   ________________________________________________________________________  

 _______________________________________________________________________________________________  

ON-SITE CONTACT:   

NAME:  _____________________________________________  Company Name  ____________________________  

ADDRESS:  _________________________________________  PHONE: ( _____ )  ___________________________  

Total Area of Parcel (In Acres): _________________________  E-MAIL:  ___________________________________  

Total Area of Proposed Earth Disruption (Nearest 1/10th of an acre):  ____________________________________  

2 COPIES OF THE GRADING PLAN MUST ACCOMPANY THIS APPLICATION. 
Please verify that all of the following information required is included on the grading plan: 

For Projects on One Single Family Parcel or Lot: 

 The scale of the grading plan. (Not to exceed 1”= 50’.) 

 A description of the soil types of the exposed land 
area contemplated for the earth change. 

 All natural features (landmark trees, wetlands, 
floodplains, woodlands, steep slopes, etc.) within 50 
feet of proposed disturbance; and watercourses or 
lakes within 500 feet of the proposed disturbance. 

 All existing and proposed structures are shown on the 
plan (differentiate between the two). 

The physical limits of each proposed earth change 
including any areas that will be disturbed. 

 Existing and proposed grade changes (differentiate 
between the two) using contour lines or accurate 
slope descriptions. 

 Arrows indicating existing and proposed (differentiate 
between the two) water runoff patterns. 

 A description and the location of all proposed 
temporary and permanent soil erosion and sediment 
control measures necessary to prevent offsite 
sedimentation. 

FOR NEW HOUSE CONSTRUCTION ONLY, the 
following relative spot elevations are shown: 

 First floor elevation. 

 Lowest floor (basement) elevation for a walkout. 

 A spot elevation of the street in front of the structure. 

      High and low spot elevations on the lot (existing         

         and proposed) 

Proposed Construction Sequence (month/year)*: 

Project start date: _____ / ______ 

Gravel drive or mud mat installed: _____ / ______ 

Erosion control measures installed (erosion control 
inspection): _____ / _____ 

Land clearing: _____ / ______ 

Excavation started: _____ / ______ 

Stormwater Management Sys. installed: _____ / ______ 

Utilities constructed: _____ / ______ 

Roads constructed: _____ / ______ 

Pre-footing inspection: _____ / ______ 

Install foundation: _____ / ______  

Final grading/ seeding: _____ / ______ 

Permanent erosion controls installed: _____ / ______ 

Temporary erosion controls removed1 : _____ / ______ 

Project complete (final inspection)2 : _____ / ______ 

 

 

* Please note that all of the items may not applicable to 
all jobs.  If this is the case, simply indicate N/A.  

1 Temporary erosion controls cannot be removed until the 
site is stabilized. 

2 Site must be stabilized with permanent measures prior 
to scheduling of the final inspection. 

 

NOTE: 

1. Earth disruption may not commence prior to issuance of Grading/Soil Erosion and Sedimentation Control permit. 

2. If project involves work within a floodplain, wetland, or cross section of a lake or stream, you must obtain an MDEQ 
permit prior to issuance of this permit. 

3. Permittee is cautioned that grade changes resulting in the impoundment of water or increased runoff onto adjacent 
property is subject to civil damage litigation. 
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The Property Owner’s signature is required either as the 
sole permit holder or to authorize the contractor to be 
the designated agent. 

Permit holder will be: 
 Property Owner 
 Contractor / Designated Agent 

(NOTE: Contractor is NOT allowed to act as a designated 
agent if Contractor is in non-compliance status on other 
permits.) 

I (we), the Property Owner, authorize the Contractor 
identified on this application to be my Designated Agent 
and to secure a grading permit on my behalf. 

 _____________________________________________  
Property Owner’s Signature 

 _____________________________________________  
Print Name  Date 

I (we) affirm that the above information is accurate and 
that I (we) will conduct the above described earth change 
in accordance with Part 91, Soil Erosion and 
Sedimentation Control, of the Natural Resources and 
Environmental Protection Act, 1994 PA 451, as amended, 
Chapter 63 of the Ann Arbor Ordinance Code, the 
documents accompanying this application, and with all 
terms and conditions of the permit as it may be issued, 
and agree to pay all fees and costs that may come due as 
a result of any activity under the permit. 

 _____________________________________________  
Designated Agent’s Signature 

 _____________________________________________  
Print Name  Date 

I (we) affirm that the above information is accurate and 
that I (we) will conduct the above described earth change 
in accordance with Part 91, Soil Erosion and 
Sedimentation Control, of the Natural Resources and 
Environmental Protection Act, 1994 PA 451, as amended, 
Chapter 63 of the Ann Arbor Ordinance Code, the 
documents accompanying this application, and with all 
terms and conditions of the permit as it may be issued, 
and agree to pay all fees and costs that may come due as 
a result of any activity under the permit. 

_____________________________________________ 
Property Owner’s Signature 

_____________________________________________ 
Print Name  Date 

OFFICE USE ONLY 

GRADING NOTES:  _______________________________________________________________________________  

 _______________________________________________________________________________________________  

 _______________________________________________________________________________________________  

Approved By:  __________________________________  Approval Date: ____________________________________  

FEES 

Grading Permit $ ______________________________  
 
 
 
Cash Bond: $ _________________________________  

 
Inspection Escrow:  
 
(Months of construction) x ($100/ Month) 
 
____________ X ____________ = $_____________  
 

 Escrow must be collected at issuance of permit 

 Designated agent is responsible for contacting 
city, for release of outstanding escrow, at 
completion of project 

 

 

OR 
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a. General.- The Contractor is reminded of, and shall comply with, the requirements 
of Section 104.08 of the 2020 edition of the Michigan Department of Transportation 
(MDOT) Standard Specifications for Construction, “Cooperation by the Contractor.” 
 

The Contractor shall directly coordinate their work with individual City of Ann Arbor 
(City) Departments/Divisions/Units and appropriate University of Michigan (U of M) 
Departments. 
 

No additional compensation will be paid to the Contractor, and no adjustments to 
contract unit prices will be made, due to delays and/or the failure of others in the 
performance of their work, nor for delays due to the encountering of existing utilities that 
are, or are not, shown on the Drawings. 
 

Contractor shall coordinate with Utility Owners, in accordance with Detailed 
Specification “Utilities Coordination.” 

 
b. Owner/University of Michigan Occupancy During Construction.- The U of M 

Matthaei Botanical Gardens and Nichols Arboretum (MBGNA) Director and field staff 
will occupy and/or utilize the project site during the life of this contract for conducting 
normal maintenance and operations. Residents of the MBGNA Caretaker’s House will 
utilize Nichols Drive for access.  Once the Contractor’s schedule is approved and 
Nichols Drive full closure timeframe is determined, the Contractor must give a minimum 
of four (4) weeks notice to the City and the MBGNA Caretaker’s House for the timing of 
Nichols Drive closure.  The City will work with the University to board the Caretaker’s at 
a different residence during the full closure period. 

 
The University of Michigan Hospital Complex will continue the use of Nichols Drive 

and Lot M29 for valet and permit parking as described in the Maintenance of Traffic 
(MOT) plans and elsewhere in the specifications.   

 
The Contractor shall cooperate with the U of M departments to minimize conflict 

between their work operations and the day-to-day activities within Nichols Arboretum, 
the U of M Hospital Complex, and the surrounding area. 
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c. Access Agreement/Private Easements.- The City has obtained the necessary 
easements and access agreements required for construction within property owned by 
U of M. The Contractor shall conduct their operations in these areas in such a manner 
as to comply with the conditions set forth in said easement agreements. The Contractor 
shall limit their operations to the time of year, time of week, or time of day required on 
certain easements, as noted in the easements, agreements, and Contract Documents. 
Electronic copies of easements and access agreements are on file with the City and can 
be obtained by contacting:  
 

City of Ann Arbor 
Public Services Area - Project Management Services Unit 
301 East Huron Street; P.O. Box 8647 
Ann Arbor, Michigan 48107-8647 
 
Brian Slizewski, PE 
Senior Project Manager 
(734) 794-6410 ext. 43607 
BSlizewski@a2gov.org  
 
8:00 a.m. to 5:00 p.m. (only) 

 
Costs for complying with the requirements of this Detailed Specification, including 

the Contractor accomplishing all conditions noted in the easement and access 
agreements, will not be paid for separately, but shall be included in the bid price of the 
contract pay item “General Conditions.” 
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a. General.- This Detailed Specification does not describe the full range of 
materials and processes needed to complete the work under this Contract. It is intended 
to indicate major project requirements and assist the Contractor in developing, for the 
review and approval of the Engineer, the Progress Schedule for the project.  It is the 
Contractor’s responsibility to review this sequence and all other supporting Drawings 
and Detailed Specifications to determine, on their own, prior to bid submittal, a detailed 
construction process that follows this sequence.  If the Contractor determines they 
cannot perform the work in this sequence, as indicated in the Drawings and all other 
requirements indicated in the Contract Documents, they shall immediately present an 
alternative construction sequence and approach to the Engineer as part of their bid 
submittal.  The alternative construction sequence will be subject to review and approval 
by the Engineer. No additional payment shall be provided to the Contractor due to 
changes to the construction sequence. 
 

The Contractor is required to comply with and sign the Access Agreement 
established between the City of Ann Arbor and the University of Michigan.  The 
Contractor’s detailed Progress Schedule must be submitted to and approved by the 
Engineer and U of M before the agreement can be finalized.  The agreement must be in 
place prior to the Preconstruction Meeting.  The Engineer will review the Progress 
Schedule and ask for any needed revisions in order to bring the Progress Schedule into 
conformance with the Contract Documents.  Unless an alternative sequence is 
requested by the Contractor, and approved in writing by the Engineer, the work shall be 
performed in the order as indicated on the Progress Schedule.  
 

b. Sequence of Construction.-  Unless an alternative sequence is requested in 
writing by the Contractor, and approved by the Engineer, the work shall be performed in 
the order described below.  This sequence of construction is intended to maximize work 
progress while minimizing damage in, on, and around the working areas of the project. 
 
 Some of the work tasks listed below may be performed concurrently, at the 
discretion of the Contractor, and as approved by the Engineer.  Additional sequencing 
requirements may be specified elsewhere within the Contract Documents and/or 
Drawings.  The work to be performed includes, but is not limited to, the following: 
 

1. Audiovisual recording of the entire project site as well as the intersection of 
East Medical Center Drive and Nichols Drive (Lot M29 Drive), the entire length of 
Nichols Drive and the parking lot (Lot M29), and the 721 N. Main Street City lot used 
for storage and mobilization, in accordance with Detailed Specification “Audiovisual 
Recording” and elsewhere in the Contract Documents.  
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2. Implementation of the required temporary traffic control devices and trail 

closures in accordance with the Drawings, as detailed in the specifications, and as 
directed by the Engineer. 

 
3. Implementation of soil erosion and sedimentation control (SESC) measures 

as indicated on the Drawings, as detailed in the specifications, and as directed by 
the Engineer.  The Contractor shall install only those devices necessary to perform 
the work of the particular stage or to meet the appropriate federal, state, or local 
regulations. 

 
4. Remove trees and brush necessary to allow for mass grading.  If required, 

install the tree and wetland protection fencing and other construction fencing as 
indicated in the Drawings. 

 
5. Remove existing headwalls, culverts, and excavate unsatisfactory soils.  

Backfill and install subgrade and subbase material, working with geotechnical 
consultant to ensure proper subgrade bearing pressure is met. 

 
6. Install proposed culvert, as detailed in the plans and specifications, backfill, 

and at a minimum, create a temporary access path through the work zone for 
vehicles.    

 
7. Installed headwalls and wingwalls, while maintaining access.  
 
8. Install stream channel stabilization improvements including rock weir 

stabilization and plunge pools.  
 
9. Complete final grading and add turf establishment, as required. 
 
10. Perform clean-up and required restoration of the project site in accordance 

with the Drawings, as detailed in the specifications, and as directed by the Engineer. 
 
11. Upon completion of the work, remove all temporary traffic control devices and 

SESC measures.   
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c. Work Restrictions.-  The Contractor shall plan their work in accordance with the 
requirements and restrictions herein, as described in other relevant Detailed 
Specifications, as indicated on the Drawings, and as directed by the Engineer.   
 

1. The primary Contractor access to the site shall be the site from East Medical 
Center Drive through Nichols Drive, and based on the following requirements: 

 
A. The hours of work shall be as described in Detailed Specification “Hours 

of Work.” 
 
B. The Contractor shall note that one side of Nichols Drive is used for valet 

and permit parking, and Lot M29 is used for permit parking, by the U of M 
Hospital Complex.  U of M intends to maintain use of these parking spaces 
during construction; however, upon Contractor request, the final 3-5 spaces by 
the turnaround zone near the Nichols Drive entrance can be cleared for 
construction traffic turning movements.  The Contractor shall limit the size of their 
trucks to those that can access Nichols Drive safely and not damage the parked 
vehicles.  The cost of any damage to vehicles along Nichols Drive shall be the 
Contractor’s sole responsibility. 

 
C. Should the Contractor or subcontractor work efforts require large trucks 

(intermediate or interstate semitrailers) which, in turn, would require the loss of 
the valet and permit parking spaces along Nichols Drive, the Contractor shall 
submit a request for clearing of the parking spaces to the Engineer and U of M, 
providing a minimum of 7 days advance notice.  The approved clearing of the 
parking spaces along Nichols Drive shall be limited to the evening/overnight 
hours of 5:00 p.m. to 8:00 a.m. Monday through Sunday only.  The request for 
parking space clearing shall be submitted as part of original progress schedule. 

 
D. At no time shall the Contractor, it’s employees, or materials be allowed to 

use the parking spaces in Lot M29. 
 

E. Contractor will be provided parking spaces for workers, material storage, 
and other construction activities at the City lot located at 721 N. Main Street, as 
shown in the plans.  Contractor’s workers shall be limited to active work vehicles 
only along Nichols Drive and shall not allow employee parking along Nichols 
Drive.  Contractor is required to shuttle or carpool personnel from 721 N. Main 
Street into the work area. 
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F. The Contractor must also be aware of the potential slope stabilization 
limitations along Nichols Drive, as indicated in the drawings.  The first area of 
concern is along the northern curb line along Nichols Drive just after the E. 
Medical Center Drive intersection.  The other is along the north side of the gravel 
portion of Nichols Drive leading into the work zone.  The University and the City 
have had some slope stabilization issues with the slope down to the Huron River.  
The Contractor shall take care to favor the south side of the road with any large 
and oversized construction vehicles.  

 
G. Any changes to the Contractor’s progress schedule resulting in revisions 

to previously approved dates for access along Nichols Drive shall be submitted to 
the Engineer and provide a minimum of 5 working days’ notice for re-approval 
from the Engineer and U of M. 
 
2. The Contractor shall maintain vehicular access along Nichols Drive through 

the work zone within the Arboretum from the west gate at Lot M29 to the river 
landing to the east, in accordance with Detailed Specifications “Working Space” and 
“Maintenance of Traffic,” as indicated on the Drawings, and as directed by the 
Engineer.  No pedestrian access will remain through the work zone for the duration 
of the project.  Proper signage must be placed to guide foot traffic away from the 
work zone.   
 

3. The Contractor shall maintain emergency vehicular access along Nichols 
Drive and to the Caretaker’s House at all times, except during the allowable closure 
while the culvert is being placed.  In the event that work operations entirely block 
Nichols Drive, the Contractor shall be expected to cease or alter operations as 
required to accommodate emergency vehicular access to the Caretaker’s House 
within 10 minutes of being notified of said emergency. 
 

4. The Contractor shall at no time obstruct any part of East Medical Center 
Drive, unless as approved by the Engineer and U of M. 

 
d. Lighting Requirements for Work.- Where work at night is requested and 

approved in advance by the Engineer, the night work shall be lighted to an average 
intensity of 10 foot-candles minimum. Sufficient light sources shall be provided to 
achieve this illumination requirement. The lighting shall allow the inspector to clearly see 
and inspect all work and operations. Lighting systems may be fixed, portable, or 
equipment mounted.  A power source shall be supplied by the Contractor with sufficient 
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capacity to operate the lighting system. The Engineer shall suspend all night work 
except for traffic control if lighting is inadequate on any nighttime work operation. 
 
 The lighting system should be directed at the work site only, shall be turned off when 
not needed, and shall not be left on overnight un-manned. 
 

e. Measurement and Payment.- All costs for complying with the requirements of 
this Detailed Specification will not be paid for separately, but shall be included in the bid 
price of the affected items of work. 
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a. Description.-  This work shall consist of protecting and maintaining vehicular and 
pedestrian traffic in accordance with Sections 104.11, 812, and 922 of the 2020 edition of 
the Michigan Department of Transportation (MDOT) Standard Specifications for 
Construction; Part 6 of the 2011 edition of the Michigan Manual of Uniform Traffic Control 
Devices (MMUTCD); and the City of Ann Arbor (City) Public Services Department 
Standard Specifications, except as modified herein. 

The Contractor shall furnish, erect, maintain, and upon completion of the work, remove 
all traffic control devices within the project and around the perimeter of the project for the 
safety and protection of all traffic.  This includes, but is not limited to; temporary advance, 
regulatory, and warning signs; barricades and channelizing devices at intersections, 
streets, and trails/pathways where traffic is to be maintained; barricades at the ends of the 
project, on trails/pathways, and at right-of-way lines of intersecting streets; and moving 
traffic control devices for construction operations. 

b. Materials.-  The materials and equipment shall meet the requirements specified in 
the sections designated above of the 2020 edition of the MDOT Standard Specifications 
for Construction, the 2011 MMUTCD, and all specification requirements contained in these 
Contract Documents. 
 

All temporary traffic/pedestrian control devices furnished by the Contractor shall remain 
the property of the Contractor.  The City shall not be responsible for stolen or damaged 
signs, barricades, barricade lights, or other traffic maintenance items.  The Contractor shall 
replace missing traffic control devices immediately, at no additional cost to the City. 

 
The Contractor shall furnish and operate Lighted Plastic Drums; Type III Barricades; 

and Type B Temporary Signs as directed by the Engineer. 
 
Type III Barricades shall have standard orange-and-white stripes on both sides of the 

barricade. 
 
"Road Work Ahead" warning signs shall be placed, as indicated on the Drawings or as 

directed by the Engineer, prior to the start of work, regardless of the nature, magnitude, or 
duration of the work. 
 

c. Maintenance of Traffic - General.- The Contractor shall maintain traffic such that 
one (1) lane of traffic will be maintained through the work zone, for emergency and 
caretaker’s access, for the duration of the project, except where noted. No pedestrians 
shall be able to enter active work zones or staging areas. This includes all Arboretum trails 
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and paths.  The Contractor is responsible for placing pedestrian barricades and signage at 
the trailhead and each incoming trail junction to warn pedestrians of the closure.  The 
Contractor will work with City and Arboretum staff to verify all paths have been properly 
signed prior to beginning work.  
 

A two-week notice is required prior to beginning work on site.  The Contractor will be 
permitted to narrow down Nichols Drive to a single lane to allow for vehicle and 
emergency access while performing work in preparation for and following the culvert 
installation.  A single duration full closure of Nichols Drive, of no more than two weeks, will 
be permitted to allow for the Contractor to install the full length of the box culvert.  A 
minimum notice of four weeks will be required to the Arboretum and City staff prior to the 
full closure. 

 
  Traffic control devices may remain staged for the entirety of the project, unless 

special closures area approved, in which those devices shall be removed at the agreed 
upon time.  All traffic control devices must be removed upon completion of the work. 
  
 Two weeks prior to the start of any work the Contractor shall post a Construction 
Notification sign at the main (Lot M29) entrance to Nichols Arboretum. This is the only 
entrance available to the Contractor during the various stages of the work.  None of the 
other three (3) entrances throughout the Arboretum shall be used by the Contractor 
without receiving prior written permission.  
 

Public notification signage shall meet the following minimum requirements: 

1. Signs shall be constructed of ¾ marine grade plywood. 

2. Freestanding without the use of postholes. 

3. Size shall vary based upon entrance location.  For bidding purposes use 
4 feet x 8 feet (sign will not exceed this size). 

4.  A drawing of each sign shall be submitted to the Engineer for approval.  
Minimum information on each sign shall include but not be limited to the following: 

A. Project Name. 

B. Project Owner (City of Ann Arbor). 

C. Contractor Name. 
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D. Emergency Contact Phone Number. 

E. Start Date. 

F. Estimated Completion Date. 

G. Special instructions/access restrictions at the specific entrance 

5. In addition to the signs, the Contractor shall provide 11-inch x 17-inch 
laminated copies of the information on each sign for placement in informational 
kiosks. 

6. In addition to the sign quantities on the plans, an additional quantity of 100 
SFT of Temporary Signs has been added to the Contract to facilitate any additional 
required signage by the City, University, or Arboretum.  Additional signs may include 
wayfinding signs for pedestrian traffic, additional advanced warning signs for Nichols 
Drive, and info signs throughout the area.   

  
Caretaker Drive can only be accessed from Nichols Drive.  Nichols Drive is used 

for valet parking, Arboretum guest parking, and access to Lot M29.  Lot M29 shall 
remain open for the public, including U of M valet, and permit parking along Nichols 
Drive.  The Contractor shall always maintain safe local vehicular and pedestrian access 
to Lot M29.  Contractor’s workers shall not use Nichols Drive or Lot M29 for parking 
personal vehicles.  The City will provide personal vehicle parking for the Contractor’s 
workforce at the 721 N Main Street parking lot.  The Contractor will be required to 
carpool or shuttle personnel from this lot for any vehicles that are not considered active 
construction vehicles.  
 

The Contractor shall limit use of the premises and maintain access to the public, the 
U of M Matthaei Botanical Gardens and Nichols Arboretum Director/Grounds Department, 
and emergency vehicles to the Caretaker’s House, as described in Detailed Specification 
“Working Space.”   
 

Two weeks prior to beginning work inside the Arboretum, the Contractor shall place 
temporary construction fencing and/or barrels to establish the work zone.  The work zone 
shall be reviewed by the Engineer and Arboretum staff.  Any required revisions to the work 
zone based upon Engineer or Arboretum staff comments must be completed prior to the 
start of work.  Work zones inside the Arboretum must be removed upon completion the 
work. 
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  The Contractor shall coordinate with the City to obtain lane closure permits for 

anything outside of the work zone or as required by the City.  Lane closure permits shall 
be obtained by the Contractor from the Project Management Services Unit at least 48 
hours in advance of any proposed lane closing.  The Contractor shall temporarily cover 
conflicting traffic and/or parking signs when directed by the Engineer with covers meeting 
the requirements of Section 812.03.D.2 of the 2020 edition of the MDOT Standard 
Specifications for Construction.  All temporary traffic control devices associated with this 
closure shall be installed after 9:00 a.m. and removed before 3:30 p.m. of the same day. 

 
During times that it may become necessary to temporarily obstruct local traffic on any 

of the local roads near the hospital to accommodate vehicle movement, the Contractor 
shall provide traffic regulator control in conformance with Chapter 6E, Sections 6E.01 
through 6E.08, of the MMUTCD.  A minimum of two traffic control regulators are required.  
The cost of traffic regulator control shall be included in the contract pay item “Minor Traf 
Devices, Modified.” 

 
The cost of the lane closure, including obtaining the permit, temporarily covering 

existing signs as directed, maintaining pedestrian traffic, and maintaining and relocating 
traffic control devices will not be paid for separately, but shall be deemed to be included 
in the cost of the item of work “Minor Traf Devices, Modified.”  
 

The Contractor shall coordinate their operations with all utilities, Contractors, and/or 
subcontractors performing work on this and other projects within, or adjacent to, the 
project site. 
 

The hours of work shall be as defined in Detailed Specifications “Hours of Work,” 
“Construction Sequencing,” and “Project Schedule.”  
 

The Contractor shall use quantities of dust palliative and maintenance aggregate for 
use as temporary base, surfacing, and dust control at utility crossings, side roads, and 
driveways (wherever required to maintain traffic), and where directed by the Engineer to 
maintain local and emergency access.  The cost for the use of dust palliative and 
maintenance aggregate, as required and directed by the Engineer for maintenance of 
traffic and local access, shall be included in contract pay item "General Conditions," and 
will not be paid for separately. 
 

All traffic control devices shall be in place prior to beginning the work.  The 
Contractor shall furnish, erect, maintain, and upon completion of the work, remove any 
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and all traffic control devices utilized on the project prior to final inspection and 
acceptance as described in Detailed Specification “Final Acceptance.” 
 

d. Measurement and Payment.- The completed work as measured for these items of 
work will be paid for at the contract unit price for the following contract pay items: 
 
Contract Pay Item Pay Unit 
Minor Traf Devices, Modified ............................................................................ Lump Sum 
Sign, Type B, Temp, Prismatic, Furn............................................................................. SF 
Sign, Type B, Temp, Prismatic, Oper ............................................................................ SF 
Plastic Drum, High Intensity, Lighted, Furn ............................................................... Each 
Plastic Drum, High Intensity, Lighted, Oper ............................................................... Each 
Barricade, Type III, High Intensity, Lighted, Furn ...................................................... Each 
Barricade, Type III, High Intensity, Lighted, Oper ...................................................... Each 
Pedestrian Type II Barricade, Temp .......................................................................... Each 
 
 The unit price as bid for these items of work shall include all labor, material, and 
equipment costs to furnish, operate, and remove the items from the site when no longer 
needed as detailed herein. 

 
The estimated quantities for maintaining traffic are based on the maintenance of 

traffic (MOT) plans.  Any additional signing, traffic control devices, or the like, required 
to expedite the construction, or required given Contractor’s change in staging, beyond 
that which is specified, shall be at the Contractor's sole expense. 
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a. Description.-  This work shall include providing a recording of the physical, 
structural, and aesthetic conditions of the construction site and adjacent areas as 
provided herein.  

 
The audiovisual recording shall be: 

 
1. Of professional quality, providing a clear and accurate audio and visual record 

of existing conditions. 
 
2. Prepared during the 3-week period immediately prior to the Preconstruction 

Meeting.  
 

3. Furnished to the Engineer a minimum of 2 weeks prior to bringing any 
materials or equipment within the areas described in this Detailed Specification. 

 
4. Furnished to the Engineer either at, or prior to, the Preconstruction Meeting. 
 
5. Carried out under the supervision of the Engineer. 

 
 The Contractor shall furnish 2 copies of the completed recording to the Engineer at, 
or prior to, the Preconstruction Meeting. An index of the recording, which will enable any 
area of the project to be easily found on the recording, shall be included. The Contractor 
shall retain a third copy of the recording for their own use. 
 
 Any portion of the recording determined by the Engineer to be unacceptable for the 
documentation of existing conditions shall be recorded again, at the Contractor’s sole 
expense, and submitted to the Engineer prior to mobilizing onto the site. 

 
b. Production.- The audiovisual recording shall be completed in accordance with 

the following minimum requirements: 
 

1. DVD Format/No Editing.- The audiovisual recording shall be performed 
using equipment that allows audio and visual information to be recorded 
simultaneously and in color.  The recording shall be provided on compact discs in 
DVD format or on a portable flash/hard drive. The quality of the recording shall be 
equal to or better than the standard in the industry.  The recording shall not be 
edited. 
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2. Perspective/Speed/Pan/Zoom.- To ensure proper perspective, the distance 
from the ground to the camera lens shall not be less than 12 feet and the recording 
must proceed in the general direction of travel at a speed not to exceed 30 feet per 
minute (0.34 miles per hour).  Pan and zoom rates shall be controlled sufficiently so 
that playback will ensure quality of the object viewed. 
 

3. Display.- The recording equipment shall have transparent time and date 
stamp and digital annotation capabilities.  The final copies of the recording shall 
continuously and simultaneously display the time (hours:minutes:seconds) and the 
date (month/date/year) in the upper left-hand corner of the frame.  Accurate project 
stationing shall be included in the lower half of the frame in standard station format 
(i.e. 1+00). Below the stationing, periodic information is to be shown, including 
project name, name of area shown, direction of travel, viewing direction, etc. 

 
On streets or in areas where there is no project stationing, assumed stationing 

shall be used, starting with 0+00 and progressing from west to east or from north 
to south.   

 
4. Audio Commentary/Visual Features.- Locations relative to project limits and 

landmarks must be identified by both audio and video means at intervals no longer 
than 100 feet along the recording route.  Additional audio commentary shall be 
provided as necessary during the recording to describe streets, buildings, 
landmarks, and other details, which will enhance the record of existing conditions. 
 

5. Visibility/Ground Cover.- The recording shall be performed during a time of 
good visibility.  The recording shall not be performed during periods of precipitation 
or when snow, leaves, or other natural debris obstruct the area being recorded. 

 
c. Coverage.- The audiovisual recording coverage shall include the following: 

 
1. General Criteria.- This general criteria shall apply to all recording and shall 

include all areas where construction activities will take place or where construction 
vehicles or equipment will be operated or parked, and/or where materials will be 
stored or through which they will be transported. The recording shall extend an 
additional 50 feet outside of all areas. The recording shall include all significant, 
existing man-made and natural features such as driveways, sidewalks, utility covers, 
utility markers, utility poles, other utility features, traffic signal structures and 
features, pubic signs, private signs, fences, landscaping, trees, shrubs, other 
vegetation, and other similar or significant features. 
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2. Private Property.- Record all private property that may be utilized by the 

Contractor in conjunction with this project.  These project areas must be disclosed 
by the Contractor prior to using them for the work of this project. 

 
3. Road Construction Area.- The recording coverage shall: 

 
A. Extend to 50 feet outside of the right-of-way and easements area as 

indicated on the Drawings. 
 
B. Extend 50 feet outside the construction limits on all streets, including 

side streets. 
 

C. Both sides of each street shall be recorded  
 

4. Offsite Parking/Storage/Staging Area.- The entire area of 721 N. Main 
Street shall be recorded as indicated in this Detailed Specification. 

 
5. Private Property Bordering the Project Limits or Work Areas.- Record all 

areas bordering the project where work is scheduled to occur or where construction 
traffic could damage the private property, including along E. Medical Center Drive, 
the entire length of Nichols Drive, and Lot M29.This is to include buildings, hydrants, 
pavements, curbs, driveways, decks, landscaping, trees, and all other similar 
features.  

 
6. Other Areas.- The Contractor shall record, at their sole expense, other areas 

where, in their opinion, the establishment of a record of existing conditions is 
warranted. The Contractor shall notify the Engineer in writing of such areas. 

 
 The Engineer may direct the recording of other minor areas not specified herein at 
the Contractor’s sole expense. 
 

d. Measurement and Payment.-  The completed work shall be paid for at the 
contract unit price for the following contract pay item: 

 
Contract Pay Item Pay Unit 
Audiovisual Recording  ..................................................................................... Lump Sum 
 
 Audiovisual Recording shall include all labor, equipment, and materials required to 
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perform the recording and to provide the finished recording the Engineer. 
 
 Payment will be made for Audiovisual Recording following the review and 
acceptance of the recording by the Engineer.  Within 21 days following the receipt of the 
recording, the Engineer will either accept it and authorize payment, or require that any 
discrepancies in the recording be addressed prior to making payment.   
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 It shall be the Contractor’s responsibility to take all necessary precautions not to disturb, 
move, or destroy any land monuments, property corners, or markers delineating the 
boundaries of property along or near the work.   
 
 The Contractor shall notify the Engineer of any land monuments, property corners, or 

markers that will be affected by the construction in sufficient time so they may be properly 
protected or witnessed for later replacement by the Engineer.  
 
 Land monuments, property corners, or markers unnecessarily disturbed, moved, or 
destroyed by the Contractor shall be replaced by the City of Ann Arbor (City), in 
accordance with the requirements of the appropriate agency and Public Act.  All costs 
associated with this replacement shall be charged to the Contractor.   
 
 The Contractor shall be aware that there are section corners and other City geodetic 
control points within or near the project boundaries.  The re-setting of these points, if 
disturbed, will require significant cost and work to restore them to their current level of 
accuracy.  Consequently, if they are disturbed or damaged, in the sole opinion of the 
Engineer, the City will re-set them to a condition equal to, or better than, that which 
currently exists.  The Contractor will be backcharged for all costs incurred in 
re-establishing these points including, but not limited to, time charged to coordinate the 
work amongst all involved parties, expenses associated with “blue-booking” the points, 
and all other related costs. 
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a. General Restrictions.-  Hours of work shall be as stated in the Ann Arbor City 
Code Title IX, Chapter 119, Page 9.363, Monday through Saturday, between the hours 
of 7:00 a.m. and 8:00 p.m. 
 

b. Exceptions.-  During installation of the precast box culvert or other time sensitive 
items, the Contractor may choose, in some cases, to perform nighttime work to more 
easily facilitate construction  The Contractor shall include this work in their progress 
schedule, notify, and submit a request to the Engineer for permission to perform the 
nighttime work a minimum of 5 working days prior to beginning the work.   
 

Additional work restrictions are contained in the Detailed Specifications for “Project 
Schedule,” “Maintenance of Traffic,” “Working Space,” “Construction Sequencing,” and 
elsewhere in the Contract Documents.  These work restrictions shall take precedence 
over the General Restrictions and Exceptions listed above. 
 

The Contractor shall only perform work at night or on Sundays as required by the 
Contract Documents, unless there is a special need and the work is approved by the 
Engineer.  All requests to work during off-hours shall be included in the Contractor’s 
progress schedule and submitted to the Engineer for approval a minimum of 5 working 
days prior to beginning the work.   
 

c. Required Night Work.-  None. 
 

d. Noise Control.-   All noise generated by construction activities shall not exceed 
71 decibels (dBA) beyond the property line of the property on which the work is being 
conducted between 7:00 a.m. and 8:00 p.m., Monday through Saturday.  The Contractor 
shall provide both primary and secondary screening, noise absorption, and level II sound 
attenuation as required on equipment to meet the noise limitations set herein.  Any “off-
hour” work will require a temporary exemption from both the City of Ann Arbor City 
Administrator and the University of Michigan Executive Vice President and Chief Financial 
Officer or the Executive Vice President’s written designee.  A temporary exemption may 
be granted in accordance with each respective entities’ code of ordinance. 

 
e. Method of Payment.-  The costs of night work, whether required by the Contract 

Documents or requested by the Contractor, shall not be paid for separately, but shall be 
considered included in the cost of the affected contract pay items. 
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a. General.-  The Contractor shall carry out their operations and secure the site in 
strict accordance with the requirements of Section 104.07 of the 2020 edition of the 
Michigan Department of Transportation (MDOT) Standard Specifications for 
Construction, “Contractor Obligations,” all pertinent regulatory agencies, including, but 
not limited to, Occupational Safety and Health Administration (OSHA), Michigan 
Occupational Safety and Health Administration (MIOSHA), as well as all applicable 
manufacturer's safety requirements.   
 

The Contractor hereby guarantees to the City of Ann Arbor (City) that all materials, 
supplies, and equipment as listed in the Contract Documents meet the requirements, 
specifications, and standards as provided for under the Michigan Occupational Safety 
and Health Act of 1976, as from time to time amended, and in force at the time of 
bidding this project, and all other applicable federal, state, and local ordinances, 
statutes, and laws. 

 
The Contractor shall perform all work in accordance with the Construction Safety 

Standards as adopted by the Michigan Department of Labor Construction Safety 
Standards for Occupational Health adopted by reference and cross reference under 
authority of Sections 19 and 21 Act No. 154 of the Public Act of 1974, as amended, 
being 408.1021 of the Michigan Compiled Laws. 
 

b. Safety Plan.-  At the Preconstruction Meeting and prior to beginning any work, 
the Contractor shall submit a proposed Safety Plan to the Engineer detailing their safety 
plan and procedures and identifying all competent persons.  The plan shall include a 
description of a daily safety program for the job site, their safety program for confined 
space entry in accordance with current OSHA and MIOSHA requirements, and all 
emergency procedures to be implemented in the event of a safety incident.  All work 
shall be performed in accordance with the Contractor’s submitted Safety Plan. 
 

Prior to entry into any confined space, the Contractor shall submit to the Engineer a 
copy of their “daily” entry permit in accordance with current OSHA and MIOSHA 
requirements. 
 

c. Safety Representative.-  The Contractor shall designate a qualified and 
experienced safety representative at the site whose duties and responsibilities shall be 
the prevention of accidents and the maintaining and supervising of safety precautions 
and programs. 
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d. Confined Space.-  The Contractor shall be solely responsible for initiating, 
maintaining, and supervising all safety precautions and programs in connection with the 
work including, but not limited to, confined space entry.  The Contractor, including 
subcontractors, shall comply with all applicable laws and regulations and the City’s 
safety programs, if any, relating to safety.  
 

e. Trenches, Excavations, and Sanitary Structures.-  During non-working hours, 
the Contractor shall properly secure any open trench, excavation, or sanitary structure 
with protective fencing and temporary cover(s).  Temporary covers over sanitary 
chambers shall be capable of withstanding the weight of a human and other wildlife 
such as deer.  
 

f. Measurement and Payment.-  All costs associated with meeting the 
requirements of this Detailed Specification will not be paid for separately but shall be 
included in the bid prices for the affected items of work as indicated on the bid form and 
in the Contract Documents. 
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a. General.- The Contractor is reminded of, and shall comply with, the requirements 
of Section 104.08 of the 2020 edition of the Michigan Department of Transportation 
(MDOT) Standard Specifications for Construction, “Cooperation by the Contractor.” 
 

b. Access Agreement.- The City of Ann Arbor has previously established a draft 
Access Agreement with the University of Michigan for work within the Nichols 
Arboretum.  If required, the agreement must be finalized before any work may proceed.  
The Contractor’s Construction Sequence and Project Schedule must be submitted and 
approved before the agreement can be finalized.  The Contractor must sign and comply 
with all of the requirements of the Access Agreement. 

 

c. Contractor Use of Premises.-  The Contractor shall limit construction traffic and 
access to areas indicated on the Maintenance of Traffic (MOT) Drawings, as specified 
in Detailed Specification “Maintenance of Traffic,” as specified herein, and as directed 
by the Engineer.  
 

The Contractor shall limit use of premises to allow the University of Michigan 
(U of M) Matthaei Botanical Gardens and Nichols Arboretum (MBGNA) Director and 
field staff the full use of Nichols Arboretum (Arboretum) and not obstruct access to the 
surrounding U of M Hospital Complex facilities or perform their work activities in such a 
manner as to impact existing vehicular parking along Nichols Drive or Lot M29.  The 
Contractor shall limit use of premises to maintain public access in accordance with 
Detailed Specifications “Construction Sequencing,” “Maintenance of Traffic,” the MOT 
Drawings, as directed by the Engineer, and as described below: 

 
1. Public Access 

 
A. The Contractor shall maintain public pedestrian access along the stairs 

from East Medical Center Drive to Lot M29, to Caretaker’s Drive, and other trails 
within the Arboretum at all times as indicated on the MOT Drawings. 
 

B. The Contractor shall maintain vehicular access along Nichols Drive from 
East Medical Center Drive, throughout Lot M29, and along Nichols Drive from 
Lot M29 into and throughout the Arboretum at all times as indicated on the MOT 
Drawings, except as listed below. 
 

C. A single short duration full closure of Nichols Drive is permitted, as 
described in other sections of the Detailed Specifications.  At all other times, 
single lane access must be maintained. 
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2. U of M 

 
A. The Contractor shall maintain vehicular access along Nichols Drive 

through the Arboretum from the west gate entrance to the river  and to 
Caretaker’s Drive, except as indicated herein or in other detailed specifications.. 
 

B. The Contractor shall maintain vehicular access to the Caretaker’s House 
via Caretaker’s Drive at all times. 
 

C. Pedestrian access through the work zone from the west gate to the river 
landing shall be prohibited at all times. 

 
3. Emergency Vehicles to the Caretaker’s House: 
 

A. The Contractor shall maintain sufficient access for emergency vehicles 
along Nichols Drive and Caretaker’s Drive to the Caretaker’s House at all times, 
except as indicated herein or in other detailed specifications. 

 
B. The Contractor shall cooperate with the snow removal efforts of U of M in 

maintaining Nichols Drive and Caretaker’s Drive.  If necessary, the Contractor 
shall coordinate their work with that of snow removal crews to ensure that snow 
removal occurs as scheduled. 

 
C. During periods of work that may entirely block Nichols Drive, the 

Contractor shall be prepared to cease, or alter, operations as required to 
accommodate emergency vehicular access to the Caretaker’s House within 10 
minutes, or less, of being notified of said emergency.  

 
4. The Contractor shall at no time obstruct any part of East Medical 

Center Drive, unless as approved by U of M. 
 

5. The Contractor shall always maintain ingress/egress from the City lot located 
at 721 N. Main Street.  The Contractor is allowed use of only the area specified by 
the City, and shall not prohibit everyday operations at the lot. 

 
6. Limit work zones, staging areas, and parking for construction vehicles to 

areas as indicated on the Drawings. 
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7. Where the Contract Documents identify certain site elements within the 
construction limits, such as sidewalks, drives, and trails that must be kept open for 
the public or the City’s use during construction, the Contractor shall be responsible 
for protection and maintenance of such elements as well. 

 
d. Contractor Staging.- The Contractor shall stage equipment in and around the 

culvert work areas only.  Staging will be limited to the Nichols Drive road surface only, 
presuming access can be maintained.  Additional areas along Nichols Drive may be 
considered for Contractor staging upon written request to, and approval from, the 
Engineer.  The Contractor shall be aware that lands to be used as a construction 
staging area within the project site are in short supply and, most probably, are not 
available.  The Contractor shall be prepared to perform the work of this project without 
an owner-supplied, dedicated, construction staging area, except within the roadway and 
that of the area at 721 N. Main Street, or be prepared to obtain their own offsite 
construction staging area if necessary.  The Contractor shall maintain emergency 
vehicle access through all work/staging areas as indicated on the Drawings and as 
described herein. 
 

e. Materials Storage.-  The Contractor may store materials in the work areas along 
the Nichols Drive road surface and in and around the culvert, City lot at 721 N. Main 
Street, or as indicated on the Drawings.  The Contractor shall store materials in an 
orderly arrangement allowing maximum access and unimpeded drainage and traffic.  
Material storage shall at no time impede emergency vehicle access along Nichols Drive 
or Caretaker’s Drive.  The storage of hazardous materials onsite shall not occur without 
the express approval of the Engineer. 
 

f. Work Zones/Areas.- The Contractor shall confine work areas to those indicated 
on the Drawings and as described herein.   

 
1. The following areas are available for Contractor culvert operations: 

 
A. Along Nichols Drive, the roadway area between the M29 parking lot and 

within 200 feet east of the existing culverts.  The roadway area is limits to an 
area that does not prohibit nor impede the overland flow route or any other 
drainage, and also allows for vehicular access along Nichols Drive.  
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g. Protection and Restoration.-  
 

1. Protect trees and shrubs in the staging and storage areas as indicated on the 
Drawings. 

 
2. The Contractor shall take care and protect, to the extent possible, sloped 

areas within the work zone and along the access routes. 

3. Restore areas as described in Detailed Specification “Project Clean-Up and 
Restoration, Special.” 

4. Take all necessary measures to prevent spillage of fuel, oil, chemicals, and 
hazardous materials. 

5. Provide secondary containment for diesel generators, equipment containing 
oil or grease, and storage of hazardous materials, in accordance with governing 
authorities or agencies. 

6. In the case of any fuel, oil, chemical, or hazardous material spill, the 
Contractor shall notify the Engineer, U of M, and the Michigan Department of 
Environment, Great Lakes, and Energy (EGLE) Pollution Emergency Alerting 
System (PEAS) at (800) 292-4706. The Contractor shall be responsible for cleaning 
up the spill and remediating the site in accordance with EGLE requirements and as 
approved by the Engineer at no additional cost to the project. 

7. Keep storage and work areas clean. 

8. Do not allow accumulation of scrap, debris, waste material, and other items 
required for construction of the work. 

 
h. Site.-  The Contractor shall maintain the site in a neat and orderly condition, 

including keeping paved surfaces clean, meeting the approval of the Engineer and 
U of M representatives at all times.   
 

The Contractor shall inspect the site daily, and more often if necessary, to ensure 
the site is maintained in a neat and orderly condition.  The Contractor shall also inspect 
storage areas weekly, and more often if necessary, to ensure the storage areas are 
maintained in a neat and orderly condition.  
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If the Contractor fails to correct unsatisfactory conditions within 24 hours after due 
notification, the Engineer may arrange for such work to be performed by other means at 
the Contractor’s expense. 

 
Costs for this work will not be paid for separately but shall be included in the bid 

price of the contract pay item “General Conditions.” 
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Portions of the work to be performed under this contract are weather sensitive. 
Contractor shall be responsible for coordinating and scheduling their work in anticipation 
of the weather. 

 
The Contractor shall have in place measures to control runoff, from a storm event or snow 
melt, through the active work zone.  Substantial flow through the work zone may occur in 
the case of a significant rainfall event.  The Contractor shall review the flows listed in the 
Construction Plans. 
 

The Contractor shall not be compensated for the time and/or effort spent removing the 
temporary flow diversion measures and/or lateral bypass pumping system or for unused 
materials or downtime caused as a result of a wet weather event.  The Contractor is solely 
responsible for repairing all damage to the work and to the site, including road 
infrastructure, road subgrades, underground utilities, any adjacent properties, and the 
like, which are damaged as a result of working in the rain or working in areas that are wet 
from recent precipitation.   

 
The only exception to the above is as indicated in Detailed Specification “Extension of 

Time, Additional Compensation.”  
 

The costs of complying with this requirement shall not be paid for separately, but shall 
be considered included in the cost of the affected contract pay items. 
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The Contractor shall notify the Engineer of their intent to submit a claim for additional 
compensation or an extension of time in accordance with the requirements of 
Section 104.10 of the 2020 edition of the Michigan Department of Transportation (MDOT) 
Standard Specifications for Construction.  Failure to do so may be a basis for not approving 
the request for additional compensation or extension of time. The notification will allow the 
Engineer an opportunity to influence, keep records, and monitor the work. 
 

Extensions of time will not be authorized due to delays caused by, or stemming from, 
the weather for the period between November 14th and April 16th unless any of the following 
conditions are present: 

 
1. Air temperature (as measured from a thermometer provided, maintained, and 

installed by the Contractor in a location on the worksite, as mutually agreed upon 
between the Contractor and the Engineer) is below 15ºF for a period of time longer than 
48 consecutive hours. 

 
2. Accumulations of snow in excess of 12 inches occur in any 24-hour period. 

 
3. Freezing rain in excess of 1/4-inch occur in any 24-hour period. 

 
Should the abovementioned weather conditions occur, and the Contractor requests an 

extension of contract time, the time extension shall only be for the realized delay to the 
controlling work operation.  

 
If delays resulting from air temperature, snow accumulation, and/or freezing rain occur 

and the Contractor has their flow control in place and operational, the Contractor shall still 
be responsible to continuously protect and maintain the flow through the work zone.  
Expenses related to maintaining flow control shall not be considered to be additional costs 
or extra expenses during an authorized extension of time due to these weather-related time 
extensions. 

 
The Contractor shall anticipate underground utility complications arising from the 

proposed utility work, unknown and/or fragile utilities, and utilities requiring investigation 
and or relocation.  These utilities may be shown on the Drawings, correctly or incorrectly, or 
not at all, and may delay a controlling operation.  
 

Additional compensation is defined as additional work, extra work, upward unit price 
adjustments, payments for down time, and the like. 
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a. Description.- This work shall consist of removal of designated trees required to 
complete the work.  Except as otherwise specified herein, all work shall be performed in 
accordance with the City of Ann Arbor (City) Public Services Area Standard 
Specifications, and as directed by the Engineer.  
 

The Contractor remove only those trees identified in the plans.  Trees identified for 
removal that are indicated on the Drawings have been approved by the City, U of M, 
and/or Nichols Arboretum for removal.  No additional trees shall be removed as part of 
this project without the written permission of both the Engineer and U of M.  The 
Contractor shall be aware that the removal of additional trees to facilitate the work may 
not be allowed.  Additionally, granting permission to remove additional trees may 
require substantial additional time for review of the request and/or the permission may 
not be granted.  If the Contractor requests removal of additional trees and the 
permission is not granted, the Contractor shall perform the work without the removal of 
the trees at no additional cost to the project.  Further, an extension of contract time will 
not be granted for the period of time from when the request was made until such time 
the request was either granted or denied. 
 

The removal and disposal of trees greater than 6 inches in diameter shall be paid for 
as indicated below.  The cutting, removal, and disposal of trees less than 6 inches in 
diameter, bushes, brush, or the trimming of trees will not be paid for separately and 
shall in included in the item of work “General Conditions.” 
 

b. Construction Methods.- 
 
1. Removal-.  Cut and fell trees in a manner so as not to damage surrounding 

areas, fences, features, and adjacent trees designated to remain.  Grub and remove 
stumps and roots.  Backfill all resulting holes or excavations with Engineer approved 
material and dispose of all debris before ending the day’s work. 
 

Burning of any removed materials is strictly prohibited. 
 

All trees removed as part of the work completed for this project shall be removed 
from the property unless otherwise requested by the City, U of M, Nichols 
Arboretum, or private property owner.  All wood requested by the City or the 
respective property owner shall be cut into logs approximately 10 feet in length and 
placed at a location onsite as designated by the Engineer.  
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c. Measurement and Payment.-  The completed work as measured will be paid for 
at the contract unit prices for the following contract pay items: 
 
Contract Pay Item Pay Unit 
Tree, Rem, 6 inch to 18 inch ..................................................................................... Each 
 

The items of work listed above shall be paid for by the number of trees actually 
removed.  The unit price for these items of work shall include all labor, material, and 
equipment costs to perform the work as detailed herein.  It is the intent of this project 
that completion of the work be performed without any tree removal.  This item is 
included for contingency use only. 
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a. General.-  Damages to utilities by the Contractor's operations shall be repaired by 
the utility owner at the Contractor's expense. 
 

Delays to the work due to utility repairs are the sole responsibility of the Contractor. 
 

The Contractor shall keep construction debris out of utilities at all times. The 
Contractor shall be backcharged an amount of $50.00 per day for each 
manhole/inlet/utility/sewer pipe that contains construction debris caused as a result of the 
Contractor's (including their subcontractor[s] and supplier[s]) work. 
 

The Contractor is solely responsible for any damages to the utilities or abutting 
properties due to their work operations or construction debris. 
 

The costs for complying with the requirements of the Detailed Specification will not be 
paid for separately, but shall be included in the bid price of the contract pay item “General 
Conditions.” 
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a. Description.-  This work shall consist of staging, gaining access to the site, and 
performing the work associated with the Contract while minimizing the impact on the 
existing environment and features within the Nichols Arboretum.  Except as otherwise 
specified herein, all work shall be performed in accordance with the City of Ann Arbor 
(City) Public Services Area Standard Specifications, and as directed by the Engineer.  
 

b. General.-  Damage to the Nichols Arboretum by the Contractor’s operation(s) or 
the operation(s) of the Contractor’s subcontractor(s) or supplier(s) shall be repaired 
under the direction of the University of Michigan (U of M) and the City of Ann Arbor 
Natural Area Preservation Department.  The required repairs may be performed by the 
U of M Matthaei Botanical Gardens and Nichols Arboretum (MBGNA) Grounds 
Department with all associated costs being charged directly to the Contractor.  Payment 
of these charges is the Contractor’s responsibility and shall not be paid for separately. 
 

The Contractor's personnel or equipment shall not damage the existing vegetation 
along Nichols Drive, existing trails, or slopes. The Contractor will not be allowed to clear 
trees or brush to perform their work operations unless specifically indicated on the 
Drawings or approved by the U of M and the Engineer. 
 

c. Protection of Trees.-  Unless indicated for removal, all trees shall be preserved 
and protected.  Any damage to trees or tree limbs, which is caused by the Contractor 
(or their designee[s]), regardless of height, shall be the Contractor’s responsibility.  The 
Contractor therefore assumes the condition of the trees and tree limbs in an “as-is” 
condition once the project begins. 
 

The Contractor shall not trim or remove any trees without the approval of the U of M 
and the Engineer.  This includes any trimming required for excavation, delivery, or 
access for equipment to the site.  All costs shall be the responsibility of the Contractor. 

 
d. Protection of Drives, Trails, and Slopes.-  The Contractor is permitted to use 

the locations within Nichols Arboretum and other work areas as indicated on the 
Drawings and as described in Detailed Specification “Working Space.”  Other existing 
trails may not be used for foot traffic, unless otherwise approved by the Engineer.  
 

Rubber tracked equipment up to 6 feet wide (i.e.: bobcat, mini excavator, etc.) and 
equipment up to 10 feet wide (i.e. compactor/excavator, loader, etc.) will be permitted 
on Nichols Drive, and in the areas designated as work or staging areas on the 
Drawings. 

 

DS-61



PROTECTION OF ARBORETUM 

           

CITY OF ANN ARBOR 
DETAILED SPECIFICATION 

 FOR 
PROTECTION OF ARBORETUM 

 
Fishbeck:PJK 2 of 3 8/9/2021 
 

File: 18_Protection of Arboretum.doc 

School Girls Glen Culvert Replacement – Nichols Drive 
City of Ann Arbor File No. 2020-026 

Last Printed:  8/9/21 7:29 PM  
 

Any portion of Nichols Drive damaged by construction activities, including rutting 
from trucks, temporary pipe trenches, etc., shall be repaired in accordance with the 
aggregate drive detail on the Drawings and as approved by the Engineer.  

 
Particular attention is directed to the north side of Nichols Drive, immediately north of 

the intersection of Nichols Drive and East Medical Center Drive.  This location, referred 
to as “the Slope,” is of great concern to U of M.  As such, the contractor shall, to the 
extent practical, avoid driving construction vehicles on that section of road.  The 
Contractor shall utilize flaggers as necessary to control traffic while utilizing the south 
side of the road.  The other area of concern is along the north side of Nichols Drive  
between the west gate of the Arboretum entrance and the work zone.  This area is also 
considered an area of concern, as the slope from Nichols Drive to the Huron River bank 
has shown some signs of instability and required corrective measures in previous years.   
The Contractor shall not park equipment or vehicles along the north side of Nichols 
Drive, and caution shall be taken when making deliveries of material. 

 
The Contractor shall protect slopes and open areas within the Arboretum during 

construction operations to the extent possible.  If, in the opinion of the Engineer, the 
existing slopes are too soft and construction equipment is causing rutting, the 
Contractor will be required to protect the slope from construction equipment with 
protection materials, or other means necessary, as approved by the Engineer.  The 
Contractor will be required to maintain this protective material, including replacing 
defective, worn or broken materials, until the Engineer determines it is no longer needed 
and can be removed from the project.  It is the Contractor's responsibility to remove and 
properly dispose of this material when it is no longer needed.  It is the Contractor's 
responsibility to restore the trail to the satisfaction of the Engineer. 
 

e. Protection of Arboretum.-  Protect existing site features within the Arboretum.  
Any damage to features within the Arboretum, including, but not limited to, treated 
lumber and gravel pedestrian steps, benches, tables, monuments, boulders, lamp 
posts, stone bridge abutments, call boxes, amphitheater, etc., which is caused by the 
Contractor (or their designee[s]), shall be the Contractor’s responsibility to restore or 
replace damaged features to a condition that is equal to, or better than, original 
condition as determined by the Engineer and/or parties having jurisdiction.  The 
Contractor therefore assumes the condition of such features in an “as-is” condition once 
the project begins. 
 

f. Material.-  Slope and trail protection materials shall be temporary materials such 
as flotation mats, plates, planks, 3/4-inch plywood, or other similar materials as 
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approved by the Engineer.  The Contractor will not be allowed to place aggregate 
materials on the path to stabilize it. 
 

g. Measurement and Payment.-  All costs for complying with the requirements of 
this Detailed Specification will not be paid for separately but shall be included in the bid 
price of the contract pay item “General Conditions.” 
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a. Description.-  This work shall consist of protecting the wetlands located within 
Nichols Arboretum in accordance with Part 303 of the Natural Resources and 
Environmental Protection Act, 1994 PA 451, as amended, and Chapter 60 of the City of 
Ann Arbor (City) Code of Ordinances: Wetlands Preservation Ordinance. 
 

Any damage to wetlands, which is caused by the Contractor (or their designee[s]), 
shall be the Contractor’s responsibility.  The Contractor therefore assumes the condition 
of the wetlands in an “as-is” condition once the project begins.  Damage to the wetlands 
by the Contractor’s operation(s) or the operation(s) of the Contractor’s subcontractor(s) 
or supplier(s) shall be repaired under the direction of the University of Michigan (U of M) 
and City.  The required repairs may be performed by the U of M Matthaei Botanical 
Gardens and Nichols Arboretum (MBGNA) Grounds Department with all associated 
costs being charged directly to the Contractor.  Payment of these charges is the 
Contractor’s responsibility and shall not be paid for separately. 

 
Wetlands shall be protected from erosion, turbidity, siltation, and contamination.  

Contractor shall not perform any of the following actions within wetland limits without a 
permit from the Michigan Department of Environment, Great Lakes, and Energy (EGLE) 
or without the approval of the City and U of M: 

 
1. Deposit or permit the placing of fill material. 
2. Excavate or remove soil or vegetation. 
3. Construct, operate, or maintain any use or development. 
4. Drain surface water, such as diverting water to another area via ditch, pump, 

or drain. 
5. Direct water from an upland activity into a wetland. 
 

All costs shall be the responsibility of the Contractor. 
 

b. Delineation – A wetland delineation has not been performed for the project area.  
It is intention of this project to complete the work without impact to any wetland area.   
Should the Contractor determine that if any of the actions outlined above must be 
performed, the Engineer shall be notified immediately. 

 
 The Contractor may, at no cost to the Owner, arrange to have a wetland delineation 
performed.  The delineation must be conducted in accordance with the 1987 Corps of 
Engineers Wetlands Delineation Manual and the Regional Supplements to the Corps of 
Engineers Wetland Delineation Manual. Data collected on the vegetation, soils, and 
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hydrologic characteristics of the identified wetland area should be summarized on U.S. 
Army Corps of Engineers Wetland Determination Data Forms. 

 
 If the delineation determines the the work  is located within a wetland area, the 
Contractor must obtain an EGLE/Army Corps of Engineers joint permit prior to 
performing the work within the delineated area. 

 
c. Material.-  Wetlands shall be protected as indicated on the Drawings using 

protective construction fence, silt fence, snow fence, or other similar materials as 
approved by the Engineer. 
 

d. Measurement and Payment.- All costs for complying with the requirements of 
this Detailed Specification will not be paid for separately but shall be included in the bid 
price of the contract pay item “General Conditions.” 
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a. Description.-  This work consists of performing on-going clean-up, removing, and 
disposing of debris; including soil erosion control fences, protective fences, fallen timber, 
logs, brush, rocks, boulders, and any other rubbish generated from the Contractor’s 
operations within the project limits or areas impacted by their operations.  The Contractor 
shall perform final restoration and establish the planting areas as described in this Detailed 
Specification, as indicated on the Drawings, and as directed by the Engineer. 
 
 The related work of salvaging the existing topsoil, stockpiling the existing topsoil, 
preparing the earth bed, re-spreading the topsoil, furnishing the seed mixtures, sowing the 
seed, furnishing, placing, and anchoring the mulch blanket shall conform to the 
requirements of this Detailed Specification and Section 816, Turf Establishment, of the 
2020 edition of the Michigan Department of Transportation (MDOT) Standard Specifications 
for Construction.   
 

b. Materials.-  The materials shall meet the requirements specified in the 2020 edition 
of the MDOT Standard Specifications for Construction, except as specified herein:  
 
 

1. Nichols Arboretum Lawn/Slope Areas.-  The disturbed lawn and slope areas in 
the Nichols Arboretum shall be seeded with a low maintenance, drought resistant 
mixture.  Use a seeding mixture that is composed of four or more species of perennial 
grass.  Use only species and their cultivars or varieties which are guaranteed hardy for 
Michigan.  Do not select grass species considered noxious or objectionable, such as 
Quack Grass, Smooth Brome, Orchard Grass, Reed Canary Grass, and others. Seed 
mixture must be approved by Arboretum staff. 

 
A suggested formulation and suggested mix are indicated below: 

Typical Formulation: 

Hard fescue (Festuca brevipila) 25% 

Sheep fescue (Festuca ovina) 25% 

Chewings fescue (Festuca rubra var. fallax) 25% 

Creeping red fescue (Festuca rubra var. rubra) 25% 
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Or, Eco-Turf Low Maintenance Fescue Mix, 5 pounds (Lb)/1,000 square foot (SF) 
seeding rate, prepared by: 

Michigan Wildflower Farms 
11770 Cutler Road 
Portland, MI 48875 
(517) 647-6010

2. Mulch.-  Mulch seeded areas with the appropriate materials for the site
conditions to promote germination and growth of seed and to mitigate soil erosion and 
sedimentation.  Mulch blankets shall be high velocity straw mulch blankets as specified 
in the 2020 edition of the MDOT Standard Specifications for Construction, 
Section 917.14.B.1.b. 

3. Slope Stabilization Contingency.-  Upon determination of the final restored
slopes of the banks above the stream bed, if the Engineer determines that the bank 
slopes are too steep to properly establish turf using conventional methods (seed, mulch 
blanket), the City and Engineer may decide to utilize a rip rap supported slope, with a 
top soil cap.  All effort, material, and design shall be included in the contingency items 
listed in the contract Bid Items: 

A. Rip Rap, Plain [Contingency] : 100 syd
B. Topsoil Surface, Furn, 4inch [Contingency] : 100 syd

The City reserves the right to use some, all, or none of the contingency amount of 
each item. 

c. Construction.-  Provide project cleanup as an ongoing operation.  Perform project
cleanup within the right-of-way, Nichols Arboretum, and any other areas impacted by the 
project work operations.   

Fill all holes and ruts resulting from the work operations with Engineer-approved 
material.  Compact and level all backfill materials and restore ruts and holes to the 
surrounding contour as directed by the Engineer.  Restore areas of Nichols Drive to their 
original depth in accordance with the aggregate drive detail on the Drawings and as 
approved by the Engineer at no additional cost to the project.   

Any paved roadways damaged by the Contractor’s operations shall be repaired by the 
Contractor at no additional cost to the project.  Contractor shall submit proposed pavement 
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repair details for review and approval by the Engineer. 
 
 Grade, re-spread existing topsoil, removing rocks over 2 inches in diameter, place 
additional topsoil (as needed), place permanent seeding and furnish, place, and anchor 
erosion control straw mulch blanket in all areas disturbed by the Contractor’s operations.  
The Contractor shall be responsible for performing the permanent restoration of the 
roadways, stairs, and other areas as part of the work of this Detailed Specification. 
 

Topsoil placement shall occur at the locations called for on the Drawings or as directed 
by the Engineer.  Minimum topsoil thickness in restoration areas shall be 4 inches.  The 
Contractor is not permitted to truck in additional topsoil.  Only native topsoil shall be used 
within Nichols Arboretum.   

 
Damage to seeded areas resulting from erosion shall be repaired by the Contractor at 

the Contractor's expense.  Scattered bare spots in seeded areas will not be allowed over 
3 percent of the area nor greater than 6- by 6-inch in size. 
 

Clean existing culverts, ditches, depressions, or other areas that contain sediment or 
debris from the work operations. 
 

Neatly fill any ruts or depressions resulting from removal of soil erosion control materials 
with existing materials after their removal.  Maintenance of silt fencing and other soil 
erosion control materials until such time as they are no longer needed, then removal and 
proper disposal of them from the site, shall be included in the bid price for the related soil 
erosion control device.   
 

The project site shall be left in a condition that is clean and free of all project-generated 
debris, in accordance with Detailed Specification “Final Acceptance” and to the satisfaction 
of the Engineer. 

 
d. Maintenance and Acceptance.-  In the lawn areas, it is the responsibility of the 

Contractor to establish a dense, vigorous, weed free lawn of permanent grasses, free from 
mounds and depressions, prior to final acceptance and payment of this project.  Any 
portion of this seeded area that fails to show a uniform germination, shall be re-seeded.  
Such re-seeding shall be at the Contractor's expense and shall continue until a dense, 
vigorous, and weed free lawn is established as determined by the Arboretum staff. 
 

DS-68



PROJECT CLEAN-UP AND RESTORATION, SPECIAL 

 
CITY OF ANN ARBOR 

DETAILED SPECIFICATION 
 FOR 
 PROJECT CLEAN-UP AND RESTORATION, SPECIAL 
 
Fishbeck:PJK 4 of 5 8/9/2021 
 

File: 20_Project Clean-Up and Restoration, Special.doc 

School Girls Glen Culvert Replacement – Nichols Drive 
City of Ann Arbor File No. 2020-026 

Last Printed:  8/10/21 3:50 PM  
 

The Contractor shall maintain lawn areas until they have been accepted by the 
Engineer.  Lawn maintenance shall begin immediately after the grass seed is in place, and 
shall continue until final acceptance with the following requirements: 
 

1. Lawn shall be protected and maintained by watering, mowing, and re-seeding as 
necessary, until the period of time when the final acceptance and payment is made.  
The maintenance includes, but is not limited to, watering, fertilizing, mowing, deposition 
of additional topsoil, re-seeding, and any other work as required to correct all 
settlement, erosion, germination, and establishment issues until the date of final 
acceptance of the lawn area by the Engineer. 

 
2. Damage to seeded areas resulting from erosion shall be repaired by the 

Contractor at the Contractor's expense.  Scattered bare spots in seeded areas will not 
be allowed over 3 percent of the area, nor greater than 6 inches by 6 inches in size. 

 
  When the above requirements have been fulfilled, the Engineer will accept the lawn. 

 
e. Measurement and Payment.-  The completed work as measured shall be paid at 

the contract unit price for the following contract pay items: 
 
Contract Pay Item Pay Unit 
Project Clean-Up and Restoration, Special ...................................................... Lump Sum 
Seeding, Fescue Lawn Mixture ..................................................................................... Lb 
 

"Seeding, Fescue Lawn Mixture" will be measured in Lb based on seeding rate as 
indicated herein.  This item will be paid for at the contract unit prices which shall be 
payment in full for all labor, materials, and equipment needed to accomplish this work as 
detailed herein. 

 
After initial placement of the topsoil and seed mixture(s), 50 percent of the total quantity 

placed for each item will be certified for payment.  The remaining 50 percent of the total 
quantities will be held by the Engineer until such time as all lawn areas have been 
established and accepted by the Engineer. 

 
The lump sum price “Project Clean-up and Restoration Special” shall include the 

grading of the area to receive the topsoil, preparing the earth bed, and stockpiling, 
spreading, and raking the topsoil to provide a uniform surface free of large clods, lumps, 
rocks, brush, roots, or other deleterious materials, as determined by the Engineer, in order 
to ready the area(s) to receive the specified seed mixtures. 
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The lump sum price for “Project Clean-Up and Restoration, Special” shall include all 

remaining project clean-up and restoration work, including all labor, material, and 
equipment costs required to complete the work as specified herein.  

 
After initial placement of the topsoil and seed mixture(s), 50 percent of the total quantity 

placed for each item will be certified for payment.  The remaining 50 percent of the total 
quantities will be held by the Engineer until such time as all lawn areas have been 
established and accepted by the Engineer and Arboretum Staff. 
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a. General.-  The Contractor shall conform to the requirements of Sections 104.07 
and 109.07 of the 2020 edition of the Michigan Department of Transportation (MDOT) 
Standard Specifications for Construction, “Contractor Obligations” and “Final Inspection, 
Acceptance, and Final Payment,” respectively. 
 

b. Partial Acceptance.-  Upon completion of a portion of the work, the Contractor 
may request, in writing, partial acceptance of that portion of the work. Within 7 days of 
the Contractor’s written request, the Engineer will conduct an inspection to determine if 
the Contractor has satisfactorily completed that portion of the work in accordance with 
the contract. 
 

Within 7 days of the inspection, the Engineer will provide written notice of either 
partial acceptance for that portion of the work, or an explanation for rejecting the 
Contractor’s request for partial acceptance. If the Engineer grants the partial 
acceptance, the Engineer will designate in writing what portion of the work is partially 
accepted and the effective date of the partial acceptance. 
 

Should the Engineer consider that the portion of the work is not complete, the 
Engineer shall notify the Contractor in writing stating the reasons.  The Contractor shall 
complete the work and send a second written notice to Engineer certifying the project, 
or designated portion of the project, is partially complete.  The Engineer and City of Ann 
Arbor (City) will re-inspect the work. 
 

Partial acceptance will relieve the Contractor of maintenance responsibility and 
third-party damage liability for the designated portion of the work.  By relieving the 
Contractor of maintenance and third-party damage claims, the City does not relieve the 
Contractor of responsibility for defective work or damages caused by the Contractor’s 
operations.  The Contractor shall not construe partial acceptance to be final inspection, 
final acceptance of any part of the work, or waiver of any legal rights specified under 
Section 107 of the 2020 edition of the MDOT Standard Specifications for Construction. 
 

c. Delayed Acceptance.-  Upon completion of contract work items designated for 
delayed acceptance, the Contractor must notify the Engineer, in writing, of the 
completion of the designated work.  Within 7 days of the Contractor’s written request, 
the Engineer will conduct an inspection to determine if the Contractor has satisfactorily 
completed the designated portion of the work in accordance with the contract.  Within 
7 days of the inspection, the Engineer will notify the Contractor, in writing, of the date 
the delayed acceptance period begins. 
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Delayed acceptance will relieve the Contractor of maintenance responsibility and 
third-party damage liability for the designated portion of the work.  By relieving the 
Contractor of maintenance and third-party damage claims, the City does not relieve the 
Contractor of responsibility for defective work or damages caused by the Contractor’s 
operations.  The Contractor shall not construe delayed acceptance to be final 
inspection, final acceptance of any part of the work, or waiver of any legal rights 
specified under Section 107 of the 2020 edition of the MDOT Standard Specifications 
for Construction. 
 

d. Final Clean-Up.-  Unless otherwise required in the Contract Documents, the cost 
of final clean-up is included in the contact unit price for the related items of work 
(contract pay items). 
 

Before final acceptance, the Contractor must complete all of the following: 
 

1. Remove the following from the project limits, unless otherwise required in the 
Contract Documents or directed by the Engineer: 

 
A. Unused and/or unneeded materials; 
 
B. Temporary aggregates; 

 
C. Temporary soil erosion and sedimentation control devices; 
 
D. Rubbish; 
 
E. Protective fencing; 
 
F. Temporary pipe and supports; 
 
G. Equipment;  
 
H. Temporary traffic control devices; and 

 
I. All other temporary construction items, equipment, and debris not 

specifically listed above. 
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2. Restore areas occupied during the project in accordance with Detailed 
Specification “Project Clean-Up and Restoration, Special,” and as determined by the 
Engineer. 

 
3. Replace or repair damaged features. 
 
4. Provide the Engineer with written certification that all property that was used 

or damaged during performance of the work, including property outside of the project 
limits, has been restored in accordance with the Contract Documents, and 
applicable local, state, and federal requirements. 

 
5. Provide written certification that the project has been inspected in compliance 

with the Contract Documents, the work has been completed in accordance with the 
Contract Documents, including applicable testing in the presence of the Engineer. 

 
6. Clean paved areas, including portions of Lot M29 and City lot at 721 N. Main 

Street within 5 working days before opening the pavement surface to traffic taking 
precautions so as not to produce airborne dust when cleaning pavement. 

 
7. Rake clean other surfaces of the grounds. 

 
e. Final Inspection.-  The Engineer will conduct the final inspection within 7 days of 

receiving the Contractor’s written notification that the work has been completed. The 
Contractor must attend the final inspection. 
 

Within 7 days of the final inspection, the Engineer will provide written notice to the 
Contractor of a satisfactory final inspection or will provide a list of specific defects to be 
remedied in order to achieve a satisfactory final inspection. 
 

Should the Engineer consider the work not complete and ready for final payment, 
the Engineer shall notify the Contractor in writing, stating the reasons.  The Contractor 
shall take immediate steps to remedy the stated deficiencies and send a second written 
notice to the Engineer certifying that the work is complete.  The Engineer will re-inspect 
the work. 
 

Should the Engineer be required to perform additional re-inspections because of 
failure of the work to comply with the original certifications of the Contractor, the 
Engineer will deduct the cost of the re-inspections from the final amount to be paid to 
the Contractor. 
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After achieving satisfactory final inspection, the Contractor is relieved of the duty of 

maintaining and protecting the project. In addition, the Contractor is relieved of their 
responsibility for third-party damage claims, and for damage to the work that may occur 
after satisfactory final inspection. 
 

f. Final Acceptance.-  Within 7 days of satisfactory final inspection and submission 
of all required project and materials testing documentation by the Contractor, the 
Engineer will give the Contractor written notification of final acceptance.  
 

The Contractor, without prejudice to the terms of the contract, is liable to the City at 
any time, both before and after final acceptance, for latent defects, fraud, such gross 
mistakes as may amount to fraud, or actions affecting the City’s rights under any 
warranty or guarantee. 
 

g. Final Payment.-  The Contractor shall submit a final Application for Payment in 
accordance with the requirements of the Contract Documents. 
 

Within 30 calendar days after final acceptance, the Engineer will prepare a final 
estimate of work performed. The Contractor will have 30 calendar days from the 
issuance of the final estimate to file a claim or objections to the quantities within the final 
estimate.  If no claim or objections are filed within 30 calendar days, the City will 
process the final estimate for approval and final payment.  At that time, the Contractor 
will be furnished a copy of the approved final estimate. 
 

1. The final payment will be made when the Contractor has provided 
the following: 

 
A. All reports or documents required by the Engineer. 
 
B. The Consent of Surety for payment of the final estimate. 

 
C. Signed Contractor’s Declaration (see Section 43 of the “General 

Conditions”). 
 

D. Satisfactory evidence by signed Contractor’s Affidavit (see Section 44 of 
the “General Conditions”) that all the indebtedness due to the contract has been 
fully paid or satisfactorily secured.  
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The City can recover all overpayments from the Contractor in the final estimate.  
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 a. Description.- This work shall consist of constructing precast concrete box 
culverts in accordance with Section 406 of the Michigan Department of Transportation 
2020 Standard Specifications for Construction, the City of Ann Arbor Public Services Area 
Standard Specifications, as shown on the plans and as specified herein. 
 
 b. Materials.- The materials used for this work shall confirm to Subsection 406.02 of 
the Michigan Department of Transportation 2020 Standard Specifications for Construction, 
and the City of Ann Arbor Public Services Area Standard Specifications. 
 
 c. Methods of Construction.- The construction methods used shall conform to 
Section 406.03 of the Michigan Department of Transportation 2020 Standard 
Specifications for Construction, the City of Ann Arbor Public Services Department 
Standard Specifications, and as specified herein.   
 
 Precast box culverts shall be designed to HL-93 Live Load requirements as determined 
by a Professional Engineer licensed by the State of Michigan, regardless of where they 
are to be installed.   
  
 The Contractor shall submit to the Engineer shop drawings in accordance with 
Section 406.03.C of the Michigan Department of Transportation 2020 Standard 
Specifications for Construction.  
  
 For each submittal or resubmittal, the Contractor shall allow at least 30 calendar 
days from the date of the submittal to receive the Engineer’s acceptance or request for 
revisions. The Engineer’s comments shall be incorporated into the submitted plans, 
calculations and descriptions. The Engineer’s acceptance is required before beginning 
the work. Resubmittals may take less than 30 calendar days depending upon the 
magnitude of revisions requested. Required revisions will not be a basis of payment for 
additional compensation, extra work, or an extension of contract time. The Contractor 
shall include time for this entire review process in his/her CPM network schedule. 
 
 d. Measurement and Payment.- The completed work as measured shall be paid at 
the contract unit price for the following contract items (pay items): 
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(Contract Item) Pay Item  Pay Unit 

 
Culv, Precast Conc Box, (span) foot by (rise) foot, Modified .................. Foot 

 
“Culv, Precast Conc Box, (span) foot by (rise) foot, Modified” will be measured by length in 
feet.  Payment for  “Culv, Precast Conc Box, (span) foot by (rise) foot, Modified” includes 
all work required to design, manufacture, and install the precast elements.  This contract 
item includes cold applied culvert joint sealer, closed-cell rubber extrusion type gaskets, 
geotextile pipe wrap for box culvert joints, and joint straps.  This contract item also includes 
furnishing the labor, equipment, and materials for all necessary excavation, disposing of 
surplus excavated material, backfilling, pipe connections, and structure cleaning.   Also 
included is the associated testing to determine proper bearing capacity. 
 
Payment for  “Culv, Precast Conc Box, (span) foot by (rise) foot, Modified” also includes all 
equipment, labor, and materials (including but not limited to grout, mortar, reinforcing steel, 
concrete, anchoring systems, and fiber expansion paper) required to design, manufacture, 
and install the culvert wingwall, cut-off wall, and headwall elements.  This contract item 
includes furnishing the labor, equipment, and materials for all necessary excavation, 
disposing of surplus excavated material, backfilling, wall connections, and cleaning. 
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a. Description.  This work consists of providing all labor and equipment needed for 
furnishing, hauling, placing, shaping, and compacting rock for the plunge pool and armoring of 
channel bed downstream, as shown on drawings. Construct the plunge pool and armor channel 
bed as shown on the plans, or as directed by the Engineer.  Ensure the rock is in accordance with 
sections 302 and 902 of the 2020 edition of the Michigan Department of Transportation (MDOT) 
Standard Specifications for Construction, except as called for herein.  Excavation and removal of 
material shall be completed and paid for in accordance with sections 205 of the Standard 
Specifications for Construction. 
 

b. Materials.  Provide rock material for plunge pool and downstream channel bed that is 
sound, tough, and durable natural fieldstone.  Rock dimension shall be 8-inch to 24-inch diameter.  
Footer rocks shall be 14-inch to 24-inch in diameter.  Smaller stones may be used to fill voids. 
 

c. Construction.  Place the stone in accordance with section 902 of the Standard 
Specification for Construction and in accordance to the following: 

1) Footer rocks shall be keyed into channel bed and bank no less than 1.5 feet. 
2) Conform to slopes and dimensions indicated on the Plans or as directed by Engineer 
3) Regrade and relay rock as necessary. 

 
d. Performance Standards. 

1) Unobstructed flow into and out of plunge pool and to Huron River. 
2) Flows centralized and not directed at channel banks. 
3) Channel bed in vicinity of work areas are free from depressions and/or sediment bars, 

greater than six tenths of a foot created during construction. 
 

e. Measurement and Payment.  The completed work, as described, will be measured and 
paid for at the contract unit price using the following pay item: 
 

Pay Item Pay Unit 
 

Plunge Pool ............................................................................................................... Each 
 
This pay item includes both the plunge pool and downstream channel bed armor.  Plunge Pool 
will be measured by width, length, weir crest height and specified pool depths, as shown on the 
plans.  Engineer will visually inspect structure to determine if plunge pool meets performance 
standards noted above.  Channel bed armor will be measured by width and length specified on 
plans.  
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CITY OF ANN ARBOR 
SPECIAL PROVISION 

FOR 
SLOPE STABILIZATION 

 
FISHBECK:CLP 1 of 2 8/9/2021 
 

a. Description.  This work consists of providing all labor and equipment needed for 
furnishing, hauling, placing, spreading, and shaping rock at the length, width, and depths specified 
on the plans.  Construct the cascading rock channel, armored spillway, and stabilize the existing 
weir as shown on the plans, or as directed by the Engineer.  Ensure the rock is in accordance 
with sections 813 and 916 of the Standard Specifications for Construction, except as called for 
herein. Excavation and removal of material associated with slope stabilization shall be completed 
and paid for in accordance with sections 205 of the Standard Specifications for Construction and 
within the Detailed Specifications. 
 

b. Materials.  Provide geotextile fabric and rock for slope stabilization as follows:  
1) Geotextile Fabric: 

a. Type:  Nonwoven. 
b. Meeting AASHTO M288 and ASTM testing requirements. 
c. Manufacturers:  Propex, Geotext, TenCate, Mirafi, or equal. 
d. Physical Requirements Schedule: 

 

 Heavy Riprap 
Plain Riprap/ 
Cobblestone 

Grab Tensile Strength (Min.), lbs. ASTM D 4632 270 200 

Trapezoid Tear Strength (Min.), lbs. ASTM D 4533 100 75 

Puncture Strength (Min.), lbs. ASTM D 4833 100 75 

Mullen Burst Strength (Min.), lbs. ASTM D 3786 400 200 

Permittivity Per Second, Sec. ASTM D 4491 0.5 0.5 

Apparent Opening Size (Max.), mm ASTM D 4751 0.21 0.21 

In accordance with MDOT Table 910-1 

 

2) Rock:  Sound, tough, and durable natural fieldstone.  Rock dimension shall be 8-inch 
to 36-inch diameter. 
1) Cascading Rock Channel:  Footer Rocks: 24-inch to 36-inch diameter.  Fill voids 

with smaller stone, as shown on plans. 
2) Weir Stabilization:  Footer Rocks:  16-inch diameter with smaller stones to fill voids, 

as shown on plans. 
3) Armored Spillway:  8-inch to 16-inch diameter stones secured into larger stones of 

cascading rock channel, as shown on plans. 
 

c. Construction.  Place the geotextile fabric and stone in accordance with section 813 of 
the Standard Specification for Construction, and in accordance to the following: 

1) Work shall be constructed in the following sequence: 
a. Cascading Rock Channel 
b. Weir stabilization 
c. Armored spillway 

2) Footer rocks shall be keyed into channel bed and bank minimum 1.5 feet, as shown 
on plans for both cascading rock channel and weir stabilization. 

3) Footer rocks shall be keyed into channel bed a minimum of 4.0 feet at face 
(downstream side) of concrete weir and culvert invert (upstream side) to ensure no  
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CITY OF ANN ARBOR 
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FOR 
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FISHBECK:CLP        2 of 2          8/9/2021 

 
scour, as shown on plans. 

4) Smaller stones shall be chinked in place amongst larger to prevent dislodgement. 
5) Cascading Rock Channel: 

a. Engineer shall measure depth of channel bed excavation prior to placement of 
geotextile and/or rock. 

b. Place geotextile prior to riprap and secure against movement during placement 
of riprap. 

c. Place riprap onto geotextile fabric without dumping or dropping in place. 
d. After riprap is placed, anchor geotextile in a key trench at the top of channel 

side slopes 3 horizontal to 1 vertical or steeper.  Backfill trench with soil or 
riprap. 

e. Overlap geotextile at seams a minimum of 2 feet, with overlap in direction of 
flow. 

f. Ensure flows are centralized and not directed at channel banks. 
6) Armored Spillway: 

a. Construct after cascading rock channel has been constructed and inspected 
by Engineer. 

b. Ensure flows are centralized and smooth transition to cascading rock channel. 
7) Weir Stabilization: 

a. Exercise due diligence to protect existing concrete weir and sanitary sewer.   
b. Ensure centralized, unobstructed, stable flow over weir to armored spillway 

and cascading rock channel. 
8) Conform to slopes and dimensions indicated on the plans or as directed by Engineer. 
9) Relay rock as necessary and as directed by Engineer. 

 
d. Measurement and Payment.  The completed work, as described, will be measured and 

paid for at the contract unit price using the following pay item: 
 

Pay Item Pay Unit 
 

Cascading Rock Channel ................................................................................. Lump Sum 
Armored Spillway ............................................................................................ Lineal Foot 
Weir Stabilization …………………………………………………………………….Lump Sum 

 
Cascading Rock Channel will be measured by width and length and weir crest height, as shown 
on the plans. 
 
Armored Spillway will be measured by length and width, as shown on the plans. 
 
Weir Stabilization will be measured by length, width, and depth of stone placed, as shown on 
the plans.   
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FISHBECK:CLP 1 of 1 8/9/2021 
 
 a. Description.- Perform subgrade undercutting in conformance with section 205 of 
the 2020 Michigan Department of Transportation Standard Specifications for Construction, 
except as modified herein.  
 
 b. Materials.- The materials used for this work shall conform to Subsection 406.02 of 
the Michigan Department of Transportation 2020 Standard Specifications for Construction 
as it relates to the subbase of the precast box culvert.  Material used to replace undercut 
subgrade shall conform to that required for structural emabankment, and as specified in 
the Detailed Specifications. 
 
 c. Construction.- Conform to subsection 205.03.E of the Standard Specifications 
for Construction. Include all types of excavation, including peat excavation, as outlined in 
section 205.03.C. 
 
 d. Measurement and Payment.- The completed work, as described, will be 
measured and paid for at the contract unit price using the following contract items (pay 
items): 
 

Pay Item Pay Unit 
 

Subgrade Undercutting, Modified .................................................................... Cubic Yard 
 
Subgrade Undercutting, Modified will be paid for as detailed in subsection 205.04.E of the 
2020 MDOT Standard Specifications for Construction for Subgrade Undercutting, and will 
include excavating peat, muck, marl, and very soft underlying clay. The unit price for Subgrade 
Undercutting, Modified will include the cost of rehandling waste material to facilitate 
displacement.  
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CITY OF ANN ARBOR 
PREVAILING WAGE DECLARATION OF COMPLIANCE 

 
The “wage and employment requirements” of Section 1:320 of Chapter 14 of Title I of the Ann Arbor City Code 
mandates that the city not enter any contract, understanding or other arrangement for a public improvement for or on 
behalf of the city unless the contract provides that all craftsmen, mechanics and laborers employed directly on the site 
in connection with said improvements, including said employees of subcontractors, shall receive the prevailing wage 
for the corresponding classes of craftsmen, mechanics and laborers, as determined by statistics for the Ann Arbor area 
compiled by the United States Department of Labor. Where the contract and the Ann Arbor City Code are silent as to 
definitions of terms required in determining contract compliance with regard to prevailing wages, the definitions provided 
in the Davis-Bacon Act as amended (40 U.S.C. 278-a to 276-a-7) for the terms shall be used. Further, to the extent 
that any employees of the contractor providing services under this contract are not part of the class of craftsmen, 
mechanics and laborers who receive a prevailing wage in conformance with section 1:320 of Chapter 14 of Title I of 
the Code of the City of Ann Arbor, employees shall be paid a prescribed minimum level of compensation (i.e. Living 
Wage) for the time those employees perform work on the contract in conformance with section 1:815 of Chapter 23 of 
Title I of the Code of the City of Ann Arbor.  

At the request of the city, any contractor or subcontractor shall provide satisfactory proof of compliance with this 
provision.  

The Contractor agrees: 
 

(a) To pay each of its employees whose wage level is required to comply with federal, state or local prevailing 
wage law, for work covered or funded by this contract with the City,  
 

(b) To require each subcontractor performing work covered or funded by this contract with the City to pay 
each of its employees the applicable prescribed wage level under the conditions stated in subsection (a) 
or (b) above.  

 
(c) To provide to the City payroll records or other documentation within ten (10) business days from the 

receipt of a request by the City. 
 

(d) To permit access to work sites to City representatives for the purposes of monitoring compliance, and 
investigating complaints or non-compliance. 
 

The undersigned states that he/she has the requisite authority to act on behalf of his/her employer in these matters and 
has offered to provide the services in accordance with the terms of the wage and employment provisions of the Chapter 
14 of the Ann Arbor City Code.  The undersigned certifies that he/she has read and is familiar with the terms of Section 
1:320 of Chapter 14 of the Ann Arbor City Code and by executing this Declaration of Compliance obligates his/her 
employer and any subcontractor employed by it to perform work on the contract to the wage and employment 
requirements stated herein.  The undersigned further acknowledges and agrees that if it is found to be in violation of 
the wage and employment requirements of Section 1:320 of the Chapter 14 of the Ann Arbor City Code it shall has be 
deemed a material breach of the terms of the contract and grounds for termination of same by the City. 
 
________________________________________________________ 
Company Name 
 
________________________________________________________ 
Signature of Authorized Representative                                 Date 
 
________________________________________________________ 
Print Name and Title 
________________________________________________________ 
Address, City, State, Zip 
_______________________________________ 
Phone/Email address

 
 

Questions about this form?  Contact Procurement Office City of Ann Arbor    Phone: 734/794-6500
 
 
9/25/15  Rev 0            PW 
  



 
 

 

CITY OF ANN ARBOR 

LIVING WAGE ORDINANCE DECLARATION OF COMPLIANCE 
 

The Ann Arbor Living Wage Ordinance (Section 1:811-1:821 of Chapter 23 of Title I of the Code) requires that an 
employer who is (a) a contractor providing services to or for the City for a value greater than $10,000 for any twelve-
month contract term, or (b) a recipient of federal, state, or local grant funding administered by the City for a value 
greater than $10,000, or (c) a recipient of financial assistance awarded by the City for a value greater than $10,000, 
shall pay its employees a prescribed minimum level of compensation (i.e., Living Wage) for the time those employees 
perform work on the contract or in connection with the grant or financial assistance.  The Living Wage must be paid to 
these employees for the length of the contract/program. 
 
Companies employing fewer than 5 persons and non-profits employing fewer than 10 persons are exempt from compliance with the 
Living Wage Ordinance.  If this exemption applies to your company/non-profit agency please check here  [___] No. of employees__ 

 
The Contractor or Grantee agrees: 
 

(a) To pay each of its employees whose wage level is not required to comply with federal, state or local 
prevailing wage law, for work covered or funded by a contract with or grant from the City, no less than the 
Living Wage.  The current Living Wage is defined as $14.05/hour for those employers that provide 
employee health care (as defined in the Ordinance at Section 1:815 Sec. 1 (a)), or no less than 
$15.66/hour for those employers that do not provide health care.  The Contractor or Grantor understands 
that the Living Wage is adjusted and established annually on April 30 in accordance with the Ordinance 
and covered employers shall be required to pay the adjusted amount thereafter to be in compliance with 
Section 1:815(3). 

 

Check the applicable box below which applies to your workforce 
 
[___] Employees who are assigned to any covered City contract/grant will be paid at or above the 

applicable living wage without health benefits 
 
[___] Employees who are assigned to any covered City contract/grant will be paid at or above the 

applicable living wage with health benefits 
 

(b) To post a notice approved by the City regarding the applicability of the Living Wage Ordinance in every 
work place or other location in which employees or other persons contracting for employment are working. 

 
(c) To provide to the City payroll records or other documentation within ten (10) business days from the 

receipt of a request by the City. 
 

(d) To permit access to work sites to City representatives for the purposes of monitoring compliance, and 
investigating complaints or non-compliance. 
 

(e) To take no action that would reduce the compensation, wages, fringe benefits, or leave available to any 
employee covered by the Living Wage Ordinance or any person contracted for employment and covered 
by the Living Wage Ordinance in order to pay the living wage required by the Living Wage Ordinance. 

 
The undersigned states that he/she has the requisite authority to act on behalf of his/her employer in these matters and 
has offered to provide the services or agrees to accept financial assistance in accordance with the terms of the Living 
Wage Ordinance.  The undersigned certifies that he/she has read and is familiar with the terms of the Living Wage 
Ordinance, obligates the Employer/Grantee to those terms and acknowledges that if his/her employer is found to be in 
violation of Ordinance it may be subject to civil penalties and termination of the awarded contract or grant of financial 
assistance. 
 
 
___________________________________________________ ________________________________________________ 
Company Name      Street Address 
 
 
___________________________________________________ ________________________________________________ 
Signature of Authorized Representative                              Date City, State, Zip 
 
 
___________________________________________________ ________________________________________________ 
Print Name and Title     Phone/Email address 
 
 
City of Ann Arbor Procurement Office, 734/794-6500, procurement@a2gov.org                 Rev. 3/9/21 
 
 
 



 
 

 

 

 

 
RATE EFFECTIVE APRIL 30, 2021 - ENDING APRIL 29, 2022 

 

$14.05 per hour      $15.66 per hour 
  If the employer provides health               If the employer does NOT 
  care benefits*                             provide health care benefits* 

  
Employers providing services to or for the City of Ann Arbor or recipients of grants or 
financial assistance from the City of Ann Arbor for a value of more than $10,000 in a 
twelve-month period of time must pay those employees performing work on a City of Ann 
Arbor contract or grant, the above living wage.  
  
  

ENFORCEMENT  
  
The City of Ann Arbor may recover back wages either administratively or through court 
action for the employees that have been underpaid in violation of the law.  Persons denied 
payment of the living wage have the right to bring a civil action for damages in addition to 
any action taken by the City.  
  
Violation of this Ordinance is punishable by fines of not more than $500/violation plus 
costs, with each day being considered a separate violation. Additionally, the City of Ann 
Arbor has the right to modify, terminate, cancel or suspend a contract in the event of a 
violation of the Ordinance.  
  
  
* Health Care benefits include those paid for by the employer or making an employer contribution toward 
the purchase of health care.  The employee contribution must not exceed $.50 an hour for an average work 
week; and the employer cost or contribution must equal no less than $1/hr for the average work week.  

  
The Law Requires Employers to Display This Poster Where Employees Can 
Readily See It.  
 

 
For Additional Information or to File a Complaint contact  
Colin Spencer at 734/794-6500 or cspencer@a2gov.org 

 
 
Revised 2/4/2021 
 
  

CITY OF ANN ARBOR 
LIVING WAGE ORDINANCE 



 
 

 

 
 
 

 
 
All vendors interested in conducting business with the City of Ann Arbor must complete and return 
the Vendor Conflict of Interest Disclosure Form in order to be eligible to be awarded a contract. 
Please note that all vendors are subject to comply with the City of Ann Arbor’s conflict of interest 
policies as stated within the certification section below. 
 
If a vendor has a relationship with a City of Ann Arbor official or employee, an immediate family 
member of a City of Ann Arbor official or employee, the vendor shall disclose the information 
required below. 

 
1. No City official or employee or City employee’s immediate family member has an 

ownership interest in vendor’s company or is deriving personal financial gain from this 
contract. 

2. No retired or separated City official or employee who has been retired or separated from 
the City for less than one (1) year has an ownership interest in vendor’s Company. 

3. No City employee is contemporaneously employed or prospectively to be employed with 
the vendor. 

4. Vendor hereby declares it has not and will not provide gifts or hospitality of any dollar value 
or any other gratuities to any City employee or elected official to obtain or maintain a 
contract. 

5. Please note any exceptions below: 
 

Conflict of Interest Disclosure* 

Name of City of Ann Arbor employees, elected 
officials or immediate family members with whom 

there may be a potential conflict of interest. 

(   ) Relationship to employee 
____________________________________ 
(   ) Interest in vendor’s company 
(   ) Other (please describe in box below) 

 

*Disclosing a potential conflict of interest does not disqualify vendors.  In the event vendors do not disclose potential 
conflicts of interest and they are detected by the City, vendor will be exempt from doing business with the City. 
 

I certify that this Conflict of Interest Disclosure has been examined by me and that its 
contents are true and correct to my knowledge and belief and I have the authority to so 
certify on behalf of the Vendor by my signature below: 

  

Vendor Name Vendor Phone Number 

   

Signature of Vendor Authorized 
Representative 

Date 
Printed Name of Vendor Authorized 

Representative 

 
Questions about this form? Contact Procurement Office City of Ann Arbor Phone: 734/794-6500, procurement@a2gov.org 

 

Vendor Conflict of Interest Disclosure Form 



 
 

 

COI – Ver. 1 – 6/9/16 
CITY OF ANN ARBOR  

DECLARATION OF COMPLIANCE 
 

Non-Discrimination Ordinance  
 

The “non discrimination by city contractors” provision of the City of Ann Arbor Non-Discrimination Ordinance (Ann Arbor 
City Code Chapter 112, Section 9:158) requires all contractors proposing to do business with the City to treat employees 
in a manner which provides equal employment opportunity and does not discriminate against any of their employees, 
any City employee working with them, or any applicant for employment on the basis of actual or perceived age, arrest 
record, color, disability, educational association, familial status, family responsibilities, gender expression, gender 
identity, genetic information, height, HIV status, marital status, national origin, political beliefs, race, religion, sex, sexual 
orientation, source of income, veteran status, victim of domestic violence or stalking, or weight.  It also requires that 
the contractors include a similar provision in all subcontracts that they execute for City work or programs. 

In addition the City Non-Discrimination Ordinance requires that all contractors proposing to do business with the City 
of Ann Arbor must satisfy the contract compliance administrative policy adopted by the City Administrator.  A copy of 
that policy may be obtained from the Purchasing Manager 
 
The Contractor agrees: 
 
(a) To comply with the terms of the City of Ann Arbor’s Non-Discrimination Ordinance and contract compliance 

administrative policy, including but not limited to an acceptable affirmative action program if applicable. 

(b) To post the City of Ann Arbor’s Non-Discrimination Ordinance Notice in every work place or other location in 
which employees or other persons are contracted to provide services under a contract with the City. 

(c) To provide documentation within the specified time frame in connection with any workforce verification, 
compliance review or complaint investigation. 

(d) To permit access to employees and work sites to City representatives for the purposes of monitoring 
compliance, or investigating complaints of non-compliance. 

The undersigned states that he/she has the requisite authority to act on behalf of his/her employer in these matters and 
has offered to provide the services in accordance with the terms of the Ann Arbor Non-Discrimination Ordinance.  The 
undersigned certifies that he/she has read and is familiar with the terms of the Non-Discrimination Ordinance, obligates 
the Contractor to those terms and acknowledges that if his/her employer is found to be in violation of Ordinance it may 
be subject to civil penalties and termination of the awarded contract. 
 
__________________________________________________________ 
Company Name 
 
__________________________________________________________ 
Signature of Authorized Representative                                   Date 
 
__________________________________________________________ 
Print Name and Title 
 
__________________________________________________________ 
Address, City, State, Zip 
 
__________________________________________________________ 
Phone/Email Address 
 
 
 

Questions about the Notice or the City Administrative Policy, Please contact: 
Procurement Office of the City of Ann Arbor 

(734) 794-6500 
 
 
 

 



 
 

 

2016 Rev 0            NDO-2 
 

CITY OF ANN ARBOR NON-DISCRIMINATION ORDINANCE 
Relevant provisions of Chapter 112, Nondiscrimination, of the Ann Arbor City Code are included below.  

You can review the entire ordinance at www.a2gov.org/humanrights. 
 

Intent:  It is the intent of the city that no individual be denied equal protection of the laws; nor shall 
any individual be denied the enjoyment of his or her civil or political rights or be discriminated 
against because of actual or perceived age, arrest record, color, disability, educational association, 
familial status, family responsibilities, gender expression, gender identity, genetic information, 
height, HIV status, marital status, national origin, political beliefs, race, religion, sex, sexual 
orientation, source of income, veteran status, victim of domestic violence or stalking, or weight. 
 
Discriminatory Employment Practices:  No person shall discriminate in the hire, employment, 
compensation, work classifications, conditions or terms, promotion or demotion, or termination of 
employment of any individual.  No person shall discriminate in limiting membership, conditions of 
membership or termination of membership in any labor union or apprenticeship program. 
 
Discriminatory Effects:  No person shall adopt, enforce or employ any policy or requirement which 
has the effect of creating unequal opportunities according to actual or perceived age, arrest record, 
color, disability, educational association, familial status, family responsibilities, gender expression, 
gender identity, genetic information, height, HIV status, marital status, national origin, political 
beliefs, race, religion, sex, sexual orientation, source of income, veteran status, victim of domestic 
violence or stalking, or weight for an individual to obtain housing, employment or public 
accommodation, except for a bona fide business necessity. Such a necessity does not arise due to 
a mere inconvenience or because of suspected objection to such a person by neighbors, customers 
or other persons. 
 
Nondiscrimination by City Contractors:  All contractors proposing to do business with the City of 
Ann Arbor shall satisfy the contract compliance administrative policy adopted by the City 
Administrator in accordance with the guidelines of this section. All city contractors shall ensure 
that applicants are employed and that employees are treated during employment in a manner which 
provides equal employment opportunity and tends to eliminate inequality based upon any 
classification protected by this chapter. All contractors shall agree not to discriminate against an 
employee or applicant for employment with respect to hire, tenure, terms, conditions, or privileges 
of employment, or a matter directly or indirectly related to employment, because of any applicable 
protected classification.  All contractors shall be required to post a copy of Ann Arbor's Non-
Discrimination Ordinance at all work locations where its employees provide services under a 
contract with the city. 
 
Complaint Procedure:  If any individual believes there has been a violation of this chapter, he/she 
may file a complaint with the City’s Human Rights Commission.  The complaint must be filed within 
180 calendar days from the date of the individual's knowledge of the allegedly discriminatory action 
or 180 calendar days from the date when the individual should have known of the allegedly 
discriminatory action.  A complaint that is not filed within this timeframe cannot be considered by 
the Human Rights Commission.  To file a complaint, first complete the complaint form, which is 
available at www.a2gov.org/humanrights.  Then submit it to the Human Rights Commission by e-
mail (hrc@a2gov.org), by mail (Ann Arbor Human Rights Commission, PO Box 8647, Ann Arbor, Ml 
48107), or in person (City Clerk’s Office).  For further information, please call the commission at 
734-794-6141 or e-mail the commission at hrc@a2gov.org. 
 
Private Actions For Damages or Injunctive Relief:  To the extent allowed by law, an individual who 
is the victim of discriminatory action in violation of this chapter may bring a civil action for 
appropriate injunctive relief or damages or both against the person(s) who acted in violation of this 
chapter. 
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