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Picture Identification in the Polls:
Questions and Answers

The Michigan Supreme Court ruled on July 18, 2007 that a provision of Michigan election law
which requires voters to either present picture identification or sign an affidavit if they do not
have picture identification with them is constitutional and enforceable. (See MCL 168.523 for
picture identification requirement.) While this requirement was originally enacted by the State
Legislature in 1996, the requirement was never implemented due to a prior ruling issued through
the Attorney General's office. Instructions for the implementation of this requirement are
provided below.

1 What does the ruling mean for Michigan’s election officials and voters?

Michigan’s election officials must immediately prepare for the implementation of the
requirement, which begins with the November 6, 2007 election. The Department of State’s
Bureau of Elections will provide clerks with the materials and training needed to implement the
requirement.

As of the November 6, 2007 election, every Michigan voter who offers to vote at the polls must
show picture identification or sign an affidavit attesting that he or she is not in possession of
picture identification. (A copy of the affidavit form is attached for reference.)

2} -~ How will the picture identification requirement be implemented?

The election inspector responsible for implementing the requirement will ask each voter who
completes an Application to Vote to show picture identification. If the voter states that he or she
does not have picture identification, the election inspector will give the voter an affidavit to sign
attesting that he or she is not in possession of picture identification. A ballot cannot be issued to
the voter unless the voter displays picture identification or signs the affidavit.

3) What type of check is the election inspector required to perform when viewing a voter’s
picture identification?

The election inspector will check the photo and name appearing on the identification to verify
the voter’s identity. As a part of this check, the election inspector will confirm that the name
appearing on the picture identification matches the name entered by the voter on the Application
to Vote.
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4) Does the name appearing on the picture identification have to exactly match the name
entered by the voter on the Application to Vote or the manner in which the voter’s
name appears on the precinct’s QVF list?

No — however, the names must be similar enough to verify the voter’s identity. For example,
commonly used abbreviated names are acceptable such as Bill for William, Kathy for Kathryn.
Initials thaf are representative of the voter’s first name are also acceptable.

5) What types of picture identification can voters display to satisfy the requirement?

Voters can satisfy the picture identification requirement by showing a Michigan driver’s license
or a Michigan personal identification card.

Voters who do not possess either document may show any of the following forms of picture
identification as long as they are current:

e Driver’s license or personal identification card issued by another state.
e Federal or state government-issued photo identification.

e U.S. passport.

» Military identification card with photo.

e Student identification with photo — from a high school or an accredited institution of higher
education.

e Tribal identification card with photo.

6) What actions should an election inspector take if the photo appearing on the picture
identification displayed by a voter does not resemble the voter closely enough to verify
the voter’s identity?

As a first step, the election inspector should take into account the age of the photo and any
explanations the voter may wish to offer (weight gain or loss, hair style or facial hair alterations,
different eyeglass frames, etc.). If such considerations resolve the matter, the election inspector
should issue a ballot to the voter. If questions over the voter’s identity remain, the election
inspector should ask to view any other acceptable forms of picture identification that the voter
may have in his or her possession. If the matter cannot be resolved with a second piece of
picture identification or if the voter is unable to produce a second piece of picture identification,
the election inspector should issue a provisional ballot to the voter and contact the clerk.

When issuing a provisional ballot in such a situation, the election inspector must preserve the
provisional ballot as an “envelope™ ballot. In addition, the completion of the Four-Step
Procedure Form is not necessary. (The completion of the Four-Step Procedure Form is only
necessary in instances where a voter’s name does not appear on the precinct’'s QVF list.)

o



7 Does the identification displayed by the voter have to show the voter’s residential
address?

No. A picture identification card that does not show the voter’s residential address is acceptable.

8y What happens if a voter offering to vote states that he or she has picture identification
— but did not bring it to the polls?

Such voters can vote by signing the affidavit form. The affidavit can be used by 1) voters who
do not have acceptable picture identification and 2) voters who have picture identification — but
do not bring it to the polls.

9) Where can election officials obtain the affidavit form?

The Department of State will distribute an example of the affidavit form to local clerks and post
the affidavit form on its Web site for local clerks to download and copy. The form will also be
available through commercial vendors who market election related forms. Starting with the
November 6, 2007 election, an adequate quantity of the forms must be supplied in every precinct
supply kit. We recommend that the affidavit be printed on the reverse side of the Application To
Vote.

10) What happens to the affidavit forms which are completed and submitted by voters?

The completed affidavit forms must be secured by the precinct board and forwarded to the clerk
after the polls close. The clerk must retain the completed affidavit forms for a period of two

years.

11)  Are there any other records associated with the picture identification requirement that
the precinct board needs to create or maintain?

No. Other than maintaining the affidavit forms completed by voters who do not possess picture
identification, there are no other records associated with the picture identification requirement
that the precinct board is required to create or maintain.

12)  Can a challenger or an election inspector challenge a voter just because he or she does
not have picture identification or did not bring it to the polls and signs an affidavit?

No. A voter cannot be challenged just because he or she is not in possession of picture
identification or did not bring picture identification to the polls and signs the affidavit in order to
vote. Of course, as is the case with any voter, a voter who is unable to show picture
identification can be challenged if a challenger or an election inspector has “good reason to
believe™ that the person is not qualified to vote in the precinct.



13) Under what circumstances can a challenge related to the picture identification
requirement be issued?

As a challenger may challenge election procedures that are not being properly performed, a
challenge may be made if an election inspector attempts to issue a ballot to a voter who has not
shown picture identification or signed an affidavit. Also, a challenger may challenge the ballot
of a voter if the challenger has “good reason to believe™ the person is not properly registered.
Consequently, a challenge may be issued if a voter provides picture identification with an
address that is different than the address on the precinct’s QVF list.

14)  Does the picture identification requirement impact the absentee voting process in any
way?

No. The picture identification requirement only applies to those who vote in the polls on
election day. Voters who apply for an absent voter ballot are not required to comply with the
requirement.

15) What actions should a precinct board take if a voter who does not possess picture
identification refuses to sign the affidavit form? Would such a voter be eligible to
receive a provisional ballot?

A voter not in possession of picture identification who refuses to sign the affidavit form cannot
vote and should be referred to the local clerk. This is the same procedure used for voters who
refuse to complete an Application To Vote: no ballot is issued. Such a voter would not be
eligible for a provisional ballot.

16) What actions should a precinct board take if a voter claims to have picture
identification but refuses to show it? Should such a voter be offered the opportunity to
sign the affidavit form? Would such a voter be eligible to receive a provisional ballot?

A voter who claims to have picture 1dentification but refuses to show it cannot vote and should
be referred to the local clerk. The voter does not have the option of signing the affidavit form as
the affidavit is designed for voters not in possession of picture identification. Such a voter would
not be eligible for a provisional ballot.

17)  Does picture identification have to be requested in an instance where the voter is well
known to the election inspector handling the picture identification requirement?

Yes. The consistent application of the picture identification requirement is important to avoid
any appearance that the requirement is being selectively enforced. In addition, the law makes no
exceptions for such situations.



18)  Does a voter well known to the election inspector handling the picture identification
requirement have to sign the affidavit if the voter is not in possession of picture -
identification?

Yes. Asnoted above, any practice which would make it appear that the picture identification
requirement is being selectively enforced must be avoided. Also, the law makes no exceptions
for such situations.

19)  How does the picture identification requirement impact the federal identification
requirement imposed under the Help America Vote Act (HAVA) on new Michigan
voters who register to vote by mail?

If a voter subject to the federal identification requirement did not meet the requirement when
registering to vote, the voter must present one of the following documents before voting in the
first election in which he or she wishes to participate: 1) an acceptable form of picture
identification or 2) a paycheck, government check, utility bill, bank statement or a government
document which lists the voter’s name and address.

Given the above, three situations could emerge when a voter is subject to the federal
identification requirement:

e Voter displays picture identification: Satisfies both the federal identification requirement
and Michigan’s new picture identification requirement.

e Voter displays paycheck, government check, utility bill, bank statement or a
government document which lists his or her name and address: Satisfies the federal
identification requirement. Voter must display picture identification to satisfy Michigan’s
picture identification requirement. If voter does not possess picture identification, he or she
must sign the affidavit form developed for voters who do not possess picture identification
before voting.

® Voter does not possess picture identification and is unable to produce a paycheck,
government check, utility bill, bank statement or a government document which lists
his or her name and address: Voter must sign affidavit form developed for voters who do
not possess picture identification before voting. As the voter is unable to satisfy the federal
identification requirement, the voter must be issued a provisional ballot as provided under
current procedure. The required provisional balloting notices must be given to the voter with
the ballot. After the voter has completed the voting process, the provisional ballot must be
secured as an “envelope” ballot. The voter is then extended a 6-day period to satisfy the
federal identification requirement. If the voter fails to satisfy the federal identification
requirement during the 6-day period, the ballot is not counted.
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I dentification and Residence Verification Requirements:

Listings of Acceptable Documents

The following lists the types of documents voters can use to satisfy 1) the identification and
residence verification requirements associated with the “provisional balloting process’ and 2) the
federal identification requirement imposed on first-time mail registrants.

Provisional balloting identification requirement: A voter who does not appear on the QVF list
who wishes to vote a provisiona ballot must identify himself or herself as a part of the
provisional balloting process (see Step Three of the Four-Step Procedure form). To satisfy the
identification requirement, the voter can show:

e A Michigan driver'slicense. OR
e A Michigan personal identification card. OR
e Any other type of gover nment issued identification card which shows the voter’ s photo. OR

e Anidentification card issued by a Michigan university or college which shows the voter’s
photo.

Provisional balloting residency verification: In addition to the above, a voter who does not
appear on the QVF list who wishes to vote a provisiona ballot must show documentation to
confirm that he or she currently resides in the precinct (see Step Three on the Four-Step
Procedure form). To satisfy the residence confirmation requirement, the voter can show:

e A Michigan driver'slicensethat lists the voter’s addressin the precinct. OR
e A Michigan personal identification card that lists the voter’ s addressin the precinct. OR

e Any other type of gover nment issued photo identification card that lists the voter’ s address
in theprecinct. OR

e A photo identification card issued by a Michigan university or college that lists the voter’'s
addressin the precinct.

If the voter is unable to satisfy the residence confirmation requirement by showing one of the
above listed documents, the voter can show one of the alternative documents listed below. If the
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voter must rely on one of the following alternative documents to confirm his or her residence
address in the precinct, the voter must be issued an “envelope” ballots as explained in the Four-
Step Procedure form instructions.

A current utility bill that contains the voter’s name and address in the precinct (see
examples below). OR

A current bank statement that contains the voter’s name and addressin the precinct (see
examples below). OR

A current paycheck or government check that contains the voter’ s name and addressin the
precinct (see examples below). OR

Any other government document that contain the voter’s name and address in the precinct
(see examples below).

Federal identification requirement imposed for first-time mail registrants. Federal law
stipulates that a voter who has never voted in Michigan who chooses to register by mail must
satisfy an identification requirement. To satisfy the identification requirement, the voter can:

Accurately enter hisor her state issued driver’ s license number, personal identification card
number or the last four digits of hisor her Socia Security Number where requested on the
mail-in voter registration form. OR

Send one of the following forms of identification when mailing the mail-in voter registration
formto hisor her county or local clerk: acopy of any current and valid photo identification
(see examples below) or a copy of a paycheck, government check, utility bill, bank statement
or a government document which lists his or her name and address (see examples below).

If avoter subject to the new federal identification requirement does not meet the requirement
when registering, the voter must present one of the above listed documents before voting in the
first election in which he or she wishesto participate. The federal identification requirement
does not apply if:

1) Thevoter hand delivers his or her mail registration form to the county or local clerk’s office;

OR

2) Thevoter isdisabled; OR

3) Thevoter is€dligibleto vote under the Uniformed and Overseas Citizens Absentee V oting

Act.



Examples of Acceptable Photo I dentification
(Document Must Be Current and Valid,;
Listing Appliesto
Federal ID Requirement Only)

Driver’s license with photo (any state)

Personal identification card with photo (any state)
Government issued photo identification card
Passport

Student identification card with photo

Credit or automated teller card with photo
Military identification card with photo

Employee identification with photo

Tribal identification with photo

——— Examples of Acceptable Paychecks, Government Checks, Utility ——

Billsand Bank Statements
(Must Contain Voter’sName and Address)

A paycheck or paycheck stub from any employer issued within the last year
A Social Security Administration check statement issued within the last year
Government or military paycheck or paycheck stub issued within the last year

Tax return check or check statement issued by the IRS or the State of Michigan
within the last year

A gas, telephone, electric, water, cable or other utility bill issued within the last
year

A statement from a bank or credit union dated within the last year




Example of Acceptable Government Documents
(Must Contain Voter’s Name and Address)

Vehicleregistration
Electronic Benefit Transaction (EBT) card
Department of Social Services (DSS) card

Insurance card issued pursuant to a government administered or subsidized health
insurance program such as Medicare or Medicaid

Veteran'sidentification card

L ease agreement provided under a public housing program or subsidized housing
program

Public housing identification card

Tuition statement or bill from a public college or university

Correspondence or a bill received from afederal, state or local government
Discharge certificate, release papers, pardon, or other official document issued to
the voter in connection with the resolution of a criminal case, indictment, sentence

or other matter, in accordance with state law

Discount card issued by a public transportation authority or a provider to senior
citizens or persons with disabilities

Marriage license
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NOTICE TO VOTERS ISSUED AN “ENVELOPE” BALLOT

(Notice must be issued to all voters who are issued an “envelope” ballot including:
1) voters who did not appear on QVF list 2) voters unable to satisfy Michigan’s voter
identification requirement and 3) voters unable to satisfy the federal voter identification
requirement.)

As you were unable to satisfy an applicable identification requirement and/or residence verification
requirement in the polling place, special procedures were followed when issuing you a ballot.

To ensure that your ballot counts, you must provide your local city or township clerk with the required
information no later than the sixth calendar day after the election. Except as noted below, you can appear
in person in your city or township clerk’s office to show the information, fax the information to the clerk
or mail a copy of the information to the clerk. If you do not satisfy the information requirement within
six calendar days after the election, your ballot will not count. The following lists the types of documents
you can use to satisfy the information requirement:

Documents which satisfy identification requirement if your name did not appear on registration list: A
Michigan Driver License; a Michigan Personal Identification Card; any other type of government issued
identification card which shows your photo; or an identification card issued by a Michigan university or
college which shows your photo.

Documents which satisfy residency requirement if your name did not appear on registration list: A
Michigan Driver License; A Michigan Personal Identification Card; government issued photo
identification card; photo identification issued by a Michigan university or college; current utility bill;
current bank statement; current paycheck or government check; or any other government document.*
The document must show your name and your address. The address shown on the document must be in
the precinct where you voted.

Documents which satisfy federal voter identification requirement imposed on first-time mail registrants
who have never previously voted in Michigan: A copy of any current and valid photo identification or a
copy of a paycheck, government check, utility bill, bank statement or a government document” which
lists your name and address.

Documents which satisfy Michigan voter identification requirement imposed on all voters who attend
the polls to vote: A Michigan Driver License; a Michigan Personal Identification Card; driver’s license
or personal identification card issued by another state; a federal or state-government issued photo
identification; a U.S. passport; a military identification card with photo; a student identification with
photo from a high school or an accredited institution of higher education; or a tribal identification with
photo. In all cases, the picture identification must be current. To satisfy the Michigan voter identification
requirement, you must appear in person in your city or township clerk’s office.

* Contact your local city or township clerk if you wish to obtain information on the government documents which
can be used to satisfy the requirement.
BUREAU OF ELECTIONS
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NOTICE TO YOTERS UNABLE TO SATISFY
STATE AND/OR FEDERAL IDENTIFICATION REQUIREMENT

(Notice must be issued to any voter who is required to vote an “envelope”
ballot because he or she is unable to satisfy Michigan’s voter identification
requirement and/or the federal voter identification requirement.)

Check applicable box below:

[ As questions over your identity remained after an inspection of the picture identification
you produced to satisfy Michigan’s voter identification requirement, special procedures
were followed when issuing you a ballot.

L] As you are subject to the federal voter identification requirement and have not satisfied the
requirement to date, special procedures were followed when issuing you a ballot. The
federal voter identification requirement applies to voters who 1) have never previously
voted in Michigan 2) registered to vote by mail and 3) are not exempted from the ID
requirement under federal law.

For information on whether your ballot can be counted or not, contact your city or township
clerk’s office in person or by phone. If your ballot cannot be counted, the clerk will explain
- why. Contact information; )

Alternative language for third paragraph if a written notice will be mailed to the elector:

A notice will be mailed to you to inform you on whether your ballot can be counted or not. If
your ballot cannot be counted, the clerk will explain why. Contact information:

. BUREAU OF ELECTIONS
RICHARD H. AUSTIN BUILDING * 1ST FLOOR * 430 W. ALLEGAN * LANSING, MICHIGAN 48918
www._Michigan.gov/sos * (517) 373-2540



>0

>0

>0

2O

2O

>0

Appendix M

FREQUENTLY ASKED QUESTIONS

: What is an Election Inspector?

Election inspectors (a.k.a. election workers or poll workers) are individuals
who are paid to assist voters at the polls on Election Day. A City of Ann Arbor
election inspector must be a registered voter of Washtenaw County. They
cannot be a challenger, candidate, member of a candidate’s immediate family
or a member of the local Board of Canvassers. Anyone convicted of a felony
or an elections crime may not serve either.

: What is the rate of pay for election inspectors?

Election inspectors receive $8.00 per hour. Floaters are paid $8.50 per hour,
while Chairpersons are compensated $11.25 per hour. The City of Ann Arbor
pays workers to attend all training sessions.

: What are Floaters?

Floaters are election inspectors who can be moved from their initial precinct
assignment. Even on Election Day we may instruct a floater to drive to
another precinct to work.

Is the precinct Chairperson the boss?

No. All workers are equally responsible for the work conducted at the polls.
This is why you will be signing documents in the morning and evening along
with the Chairperson. Having a Chairperson does not relieve you of any
responsibility. The Chairpersons duty is to attend a meeting prior to Election
Day. At this meeting, the Chairperson will pick up the precinct packet and
verify everything is in order within the packet. We might impart some last
minute information that the Chairperson needs to share with his/her co-
workers prior to the opening of the polls. The Chairperson must make sure
he/she arrives on time at the precinct (with the packet) so the precinct
workers can prepare the precinct for the opening of the polls. It is the final
responsibility of the Chairperson to make sure the precinct packet and
election documents return back to the City Clerk’'s Office at the end of
Election Day.

How can | assess if | have a good Chairperson?

A good Chairperson encourages teamwork. Decisions by consensus impart
responsibility onto all election workers. The best Chairperson is a person
who can prepare all of his/her workers to be future Chairpersons. In other
words, a Chairperson has done his/her job well when (for whatever reason)
he/she cannot work an election and a co-worker voluntarily comes forth to
replace him/her for that election as the precinct Chairperson.

: Where will | be assigned?

All new workers must be willing to work at any City of Ann Arbor precinct we
assign them to work. If you live outside the City of Ann Arbor proper, please
be aware that you will NOT be working at your voting precinct (nor very close
to home). Furthermore, you should understand that Ann Arbor mailing
addresses do not necessarily reflect what jurisdiction you live in. Many
townships surrounding the City of Ann Arbor have Ann Arbor mailing
addresses but are NOT in the City of Ann Arbor.

M-1
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Why can’t | work at the precinct that | want to work at?

Many people want to work at the same precinct; however, we only need 3 to 8
workers per precinct (3 for small elections and 8 for Presidential Elections).
In addition, we must have at least one Democrat and one Republican at each
precinct. In addition, we must balance the number of Democrats and
Republicans at each precinct. For example, if we have 8 election inspectors
at a precinct and 4 are Democrats, then we must try to have 4 Republican
workers. Inspectors who continue to work gain seniority over others who
want to work at particular precincts, within the constraint of
Democrat/Republican balancing. With this in mind, we do an admirable job in
assigning individuals to precincts that are very reasonable for them.

. Can | work part time?

No. Only in limited circumstances do we hire part-time election workers. For
example, if we hire a student election inspector (16 or 17 year old), they are
constrained by Federal labor law to work no more than 10 hours in a day. In
rare instances, we allow veteran election inspectors to work part time. But
these individuals have provided us with many years of service and have
extenuating circumstances that we can accommodate.

: What are the hours of work on Election Day?

All workers must arrive at their assigned precinct no later than 6:00 AM and
will work until the paperwork is completed at the end of the evening — we
estimate for this election that might be 10:00 PM. Election inspectors are
entitled (and encouraged) to take 2 one-hour paid breaks on Election Day.

If  am NOT working at my voting precinct then how can | vote?

We encourage election inspectors to obtain an absentee voter (AV) ballot. In
an emergency, any election worker could be asked to move to another
precinct. In addition, we want election workers to be fresh and alert when
they are working. This means workers should eat and rest during their breaks
and not get on long lines to vote. If you are a registered voter of the City of
Ann Arbor then you should call 994-2725 to apply for an AV ballot. If you are
a registered voter of any other jurisdiction within Washtenaw County then you
must contact your local clerk.

How can | find out what jurisdiction | am registered to vote in?

You can start by calling the County Clerk’'s Office (222-6730). Ask them
where you are registered to vote. Once you are told your jurisdiction, make
sure to get the telephone number of your Clerk’s Office.

| don’t have my own transportation is that a problem?
Yes. We cannot guarantee what your precinct assignment will be on Election
Day. If you rely upon AATA buses, they do not run early enough for you to
arrive at the precinct by 6:00AM, nor do AATA buses run after 10:00PM when
you might still be working at your precinct. You must have your own reliable
transportation. We cannot arrange transportation for you.

: Where can | park near my assigned precinct on Election Day?

Most City precincts have a free parking lot adjacent to the building. Workers
assigned to precincts in downtown area or on the U-M campus will be
provided parking permits to City meters and/or U-M parking lots. You should
have no problem finding parking at any precinct.

M-2



>0

>0

>0

: Why can’t | work with my spouse?

Again, we cannot guarantee precinct assignments. You should assume that
you will not be working together on Election Day. If things should work out
that we can schedule you to work close to (or with) your spouse, then you will
be pleasantly surprised.

: Why do | have to declare a political party preference?

Notice this is not political party “affiliation” but preference. No political party
membership is required. Many situations during Election Day require two
individuals with different political party preferences to complete the task.
Consequently, we must know before Election Day that we have staffed the
precincts with individuals who have different political party preferences. In
addition, as we mentioned in question @, Michigan state election law requires
that we have at least one Democrat and one Republican at each precinct as
well as balance the two as equally as possible. Please note, the only choices
available are those listed on the application. To qualify as an election
inspector, an individual MUST chose only one of the listed political parties as
his/her preference.

: What is a“firm” commitment to work an election?

The box on the bottom of the 2"¢ page of your Election Inspector
Application provides further detail. When an individual accepts an
appointment (whether in writing or orally) to be an election inspector for a
specific election, this is a “firm” commitment. We must assure our voters that
on Election Day they will be able to cast their ballots. This requires election
inspectors fulfill their commitment to work at the polls except in an
emergency. If you renege on your commitment, you will be required to submit
a written documentation verifying your emergency or be subject to a
misdemeanor penalty under Michigan election law [MCL8168.931 (1)(g)].

Q:When can | make a “firm” commitment to work an election?

A:

2O
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Our experienced (“not new”) election inspectors are asked to make a “firm”
commitment starting 60 days before an election. Workers can either email us
at recruiters@A2gov.org or call our 24-hour message line, 996-3240, to
make their “firm” commitment to work an election. By Michigan election law,
we must finalize our precinct election boards no later than 21 days before an
election.

Do | have to complete a W-4 Form?

No. The coverage threshold amount for election officials and election workers
is $1,400 for 2008. A coverage threshold is an amount of earnings that
triggers coverage under the Social Security program. Earnings below the
threshold are not taxable under Social Security nor do such earnings count
toward future benefits. Since City of Ann Arbor election inspectors earn well
under that threshold in any given year, the City does not withhold payroll
taxes from your earnings.

: Will I receive a W-2 Form to file with my income tax returns?

Generally, election inspectors do not receive W-2 forms from the City. In the
rare situation that an election inspector earns $600 or more from the City of
Ann Arbor within a calendar year, the City will mail a W-2 form to that
individual
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: Are earnings as an election official taxable?

Yes. While the City does not deduct payroll (FICA & Medicare) or income
taxes (either federal or state) from election inspector’'s pay, election worker
earnings are subject to both state and federal income taxes. Since you will
probably not receive a W-2 form from the City (see FAQ #19), you do need to
save your paycheck stubs to keep track of your calendar year earnings. You
should consult with a tax advisor regarding your specific financial situation.

Do | get paid for training?

We will pay you for your training for an election you make a “firm
commitment” to work. Sometimes individuals attend a training class for their
own edification even though they are not planning to work at the upcoming
election. We commend these individuals but do not pay them for this
unnecessary training. Similarly, we do not pay election inspectors that insist
on attending the identical class twice in an election cycle.

: When will 1 get paid?

Generally, paychecks (including any training for that election) are mailed to
election inspectors on the 3" Friday (13 days) following an election.

: Can | pick up my paycheck?

Absolutely. If you designate on your timesheet at the precinct on Election
Day that you want to “pick up” your paycheck, your check will be withheld
from automatic mailing. Assuming you designate “pick up” on your
timesheet, your paycheck will then be available for pickup starting at NOON
on the 3" Friday (13 days) following an election.

Is there a dress code to work at the polls?

There is no official dress code. However, as an election inspector you do
represent the City of Ann Arbor and should wear appropriate clothing that
reflects the high degree of professionalism that is expected of an election
official.

Is there a code of conduct that | should be aware of?

Absolutely. First of all, there is a level of conduct that you should assume
because you are an election official. Any conduct that violates the federal
Voting Rights Act (1965), Voting Accessibility for the Elderly and
Handicapped Act (1984), Uniformed and Overseas Citizens Absentee
Voting Act (1986), National Voter Registration Act (1993), Help America
Vote Act (2002), or the Fannie Lou Hamer, Rosa Parks, and Coretta Scott
King Voting Rights Act Reauthorization and Amendments Act (2006) is
prohibited. In addition, as a contract employee for the City of Ann Arbor you
are subject to the City’s code of conduct as detailed in the Human
Resources Policies & Procedures, Employee Standards of Conduct (Policy
#2.1). The City’'s Policies & Procedures is available for review at the City
Clerk’s Office during office hours. Remember, a good starting point is: “Do
not unto others what you would not have them do to you.”
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